	Supply Order Form

	

	Date:
	

	

	Name:
	

	

	E-mail:
	

	

	Cost Center:
	
	Approver (Supervisor): 

	

	Item Description
	Item #
	Quantity
	Price

	
	
	
	

	Ex: Bic Velocity 4 pk .7 mm pencil
	N4MV7P41
	5
	2.99

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


[image: http://www.northlandcollege.edu/marcom/employee-resources/logo-downloads/master-logo/_logos/horizontal/nctc-master-logo-black-horizontal-lowres.png]

To place an order:
1. Go to www.officemaxworkplace.com,
 Username: Northland Password: Browse1
2. Fill out form and e-mail to: EGF karen.paulson@northlandcollege.edu or TRF/Roseau/Airport mary.cox@northlandcollege.edu. 
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