
Program faculty com-
pletes the Articulation 
Agreement Proposal 
Form and submits to 

Academic Coordinator 

Academic Coordinator 
creates 1st draft of Insti-
tutional Agreement and 
Appendix and returns 
the Appendix to origi-
nating faculty member 

 

Faculty member returns 
completed Appendix to 
Academic Coordinator 

Academic Coordinator 
prepares 2nd draft of 
Institutional Agree-

ment and sends along 
with Appendix to fac-

ulty contact at partner 
institution 

Academic Coordinator 
assists Northland fac-
ulty member in meet-
ing with partner insti-

tution faculty if further 
discussion is required 

Signed agreement is 
uploaded as a PDF file 
to Virtual Office by re-
quest from Academic 

Coordinator 

As agreements’ expirations 
approach, Academic Coordi-
nator works with faculty to 
update agreements and re-
send to partner institution 

for new signature 

Faculty member re-
views and makes 

suggested changes to 
the Appendix based 
on course informa-

tion 

Newly signed 
agreements are 
uploaded to Vir-
tual Office to re-

place expired 
agreements and 

re-posted to 
mntransfer.org 

Newly signed agree-
ment is posted at 

www.mntransfer.org 

Once all changes are 
agreed upon, Academic 

Coordinator prepares final 
draft of Institutional Agree-
ment and sends to appro-

priate personnel at partner 
institution for signatures 

Academic Coordinator 
receives signed Institu-
tional Agreement from  
partner institution and 

routes to Northland 
CAO and President for 

signatures 

Articulation Agreement Process 


