NORTHLAND COMMUNITY & TECHNICAL payce name

COLLEGE NON-STATE EMPLOYEE Home Address

REIMBURSEMENT REPORT Cost Center No. object
Vendor No. 116012 2450
Other
ead Me .
Total Fare Reimbursable] Total
Date Reason for Reimbursement Itinerary Trip Trip and Meals Lodging Air, Expenses Daily
Time Location Miles |[LocalMI.| B L D RR, Bus (Itemize) Expenses
Departure
Arrival 0.00
Departure
Arrival 0.00
Departure
Arrival 0.00
Departure
Arrival 0.00
Departure
Arrival 0.00
Departure
Arrival 0.00
Departure
Arrival 0.00
All Expense Reports Must Be Signed Total 0 Enter Total Mileage Expensg 0.00
Total Mi. Rate Subtotal
| declare under the penalties of perjury that this claim is just and . 0 0.00 0.00
correct and that no part of it has been previously reimbursed to me. Total Trip & Local i Total Expenses

[Clear Form | [PrintForm | [Save Form |

Non-State Employee Signature Date Phone

Approved: Based on knowledge of the necessity for travel and other expenses and on the
basis of compliance with all provisions¥érthland Community & Technical College's
Regulations.

Authorized Departmental Signature Date Work Phone


http://www.adobe.com/products/acrobat/main.html
http://www.mnsu.edu/busoff/forms

	employee_name: 
	ssn: 
	date_line1: 
	daily_descrip1: 
	time_dpt1: 
	time_dpt_loc1: 
	time_arrv1: 
	time_arrv_loc1: 
	trp_mls1: 
	t_trp_mls1: 
	meals_b1: 
	meals_l1: 
	meals_d1: 
	lodge1: 
	fare_air1: 
	other_reimb1: 
	total1: 0
	date_line2: 
	daily_descrip2: 
	time_dpt2: 
	time_dpt_loc2: 
	time_arrv2: 
	time_arrv_loc2: 
	trp_mls2: 
	t_trp_mls2: 
	meals_b2: 
	meals_l2: 
	meals_d2: 
	lodge2: 
	fare_air2: 
	other_reimb2: 
	total2: 0
	date_line3: 
	daily_descrip3: 
	time_dpt3: 
	time_dpt_loc3: 
	time_arrv3: 
	time_arrv_loc3: 
	trp_mls3: 
	t_trp_mls3: 
	meals_b3: 
	meals_l3: 
	meals_d3: 
	lodge3: 
	fare_air3: 
	other_reimb3: 
	total3: 0
	date_line4: 
	daily_descrip4: 
	time_dpt4: 
	time_dpt_loc4: 
	time_arrv4: 
	time_arrv_loc4: 
	trp_mls4: 
	t_trp_mls4: 
	meals_b4: 
	meals_l4: 
	meals_d4: 
	lodge4: 
	fare_air4: 
	other_reimb4: 
	total4: 0
	date_line5: 
	daily_descrip5: 
	time_dpt5: 
	time_dpt_loc5: 
	time_arrv5: 
	time_arrv_loc5: 
	trp_mls5: 
	t_trp_mls5: 
	meals_b5: 
	meals_l5: 
	meals_d5: 
	lodge5: 
	fare_air5: 
	other_reimb5: 
	total5: 0
	date_line6: 
	daily_descrip6: 
	time_dpt6: 
	time_dpt_loc6: 
	time_arrv6: 
	time_arrv_loc6: 
	trp_mls6: 
	t_trp_mls6: 
	meals_b6: 
	meals_l6: 
	meals_d6: 
	lodge6: 
	fare_air6: 
	other_reimb6: 
	total6: 0
	date_line7: 
	daily_descrip7: 
	time_dpt7: 
	time_dpt_loc7: 
	time_arrv7: 
	time_arrv_loc7: 
	trp_mls7: 
	t_trp_mls7: 
	meals_b7: 
	meals_l7: 
	meals_d7: 
	lodge7: 
	fare_air7: 
	other_reimb7: 
	total7: 0
	total_trp_mls: 0
	total_t_trp_mls: 0
	rate: 
	total_mileage_exp: 0
	total_expenses: 0
	reset_form: 
	print_form: 
	save_form: 
	home_address: 
	home_address2: 
	cc_no: 116012
	object_code: 2450
	readme1: 
	readme1_popup: Welcome,

to begin entering information...just click in the Employee Name field. You can tab to the next field or click in the field you want to type in to.

Send form to WA236, Office of Business Affairs - Purchasing
	readme2: 
	readme2_popup: Please type in travel times with hour and minutes. Ex. 6:00am
	readme3: 
	readme3_popup: Please round to nearest whole miles only.

Important Note:
Carry forward miles in Trip Miles column to Total Trip and Local ML column - if you don't, the form won't properly calculate the Mileage Amount.

thanks.
	readme4: 
	readme4_popup: If you have Adobe Acrobat (the full version - not Reader), you can save the information you type into this document.

Click on the Adobe Acrobat Only text to take you to Adobe's website.

Visit the Campus Computer Store at MSU to purchase Adobe Acrobat.


