
Northland Community and Technical College 

Student Out of State Travel Authorization Form 
 

 

Itemized Estimate of Costs 

 

AIRFARE:    $______ ___  x  ____ ______________ =  $________      

       Round trip per person        Number of people       

 

LODGING:    $____ __________  x  _________x________ =  $________ 

                               Per night per person          # of nights  # of people 

 

MEALS:    $________________  x  _________x________ =  $________ 

       Per day per person            # of days   # of people 

 

REGISTRATION   $________________   x  _________________ =  $________ 

FEE:        Per person                        Number of people 

 

MEETING MEAL   $________________  x  ____________________ = $________ 

EXPENSE:       Per person                       Number of people 

 

OTHER (specify):  $__ ___________________________________ =  $_________ 

 

                        TOTAL ESTIMATED COST   =  $_________ 

 

Justification:  Explain in detail why trip expense is in best interest of MnSCU. 

 

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________ 

___________________________________________________________________________________

___________________________________________________________________________________ 

 

 

___________________________________________________________________________________ 

Advisor Signature                  Print Name   Date             Phone 

 

 

___________________________________________________________________________________ 

Supervisor         Print Name       Date            Phone 

 

APPROVAL/AUTHORIZATION 

 

 

____________________________________________________________________________________________ 

NCTC President                  Date 

 

Attach copy to expense report. 


