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Fall 2023 Public Business Hours

East Grand Forks Campus
Monday — Friday: 8:00 a.m. — 4:30 p.m.

Thief River Falls Campus
Monday — Friday: 8:00 a.m. — 4:30 p.m.

Aerospace Center
Monday — Friday: 8:00 a.m. = 4:30 p.m.

CAMIPUS LOCATIONS

Northland is everywhere you are.

Northland has five locations conveniently located in Northwest Minnesota. Online
learning is also offered.



East Grand Forks

2022 Central Avenue NE
East Grand Forks, MN 56721

Phone: 218-793-2800
Toll-Free: 1-800-959-6282
Fax: 218-793-2842
TDD: 800-627-3529

Campus Map
Directions
Campus Webpage



Thief River Falls

101 Highway One East
Thief River Falls, MN 56701

Phone: 218-683-8800
Toll-Free: 1-800-959-6282
Fax: 218-683-8980
TDD: 800-627-3529

Campus Map
Directions
Campus Webpage



Aerospace Center

13892 Airport Drive
Thief River Falls, MN 56701

Phone: 218-683-8802
Toll-Free: 1-800-959-6282
Fax: 218-683-8994

Campus Map
Directions
Campus Webpage



Roseau Site

121 Center St. East, Suite 200
Roseau, MN 56751

Phone: 218-463-1606
Toll-Free: 1-800-959-6282
Fax: 218-463-1090

Campus Map
Directions
Campus Webpage



Warroad Site

201 Lake Street NE
Warroad, MN 56763

Phone: 218-683-8802
Toll-Free: 1-800-959-6282
Fax: 218-683-8994

Directions
Campus Webpage



Online

Distance Minnesota
1601 Jefferson Street
Alexandria, MN 56308

Toll-Free: 1-800-657-3930

Webpage



Don't know where to begin? Find help with application, program information, and more.



Visit Northland by scheduling a visit or view our campuses from your home with a virtual
tour.

Kz

Your first step to becoming a Pioneer is applying for admission. Our free online application
makes the process as convenient as possible.




About

Request Information
Schedule a Visit

Start Application

Future Students
Current Students
Parents & Families
Business & Industry
Alumni & Donors

Faculty & Staff

Degrees & Programs
Employee Directory
Events Calendar
Help Center
Ato Z Index
Library
Northland Store

Picneers Team Store
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NORTHLAND

THE VALUE OF NORTHLAND

A great education is within your
reach.

At Northland, we don't want finances to stand between a driven student and their
degree.

Top 10 in the nation for best education at
the lowest price.

Zero-cost textbooks courses to help save
on cosfts.

We award over $200,000 in scholarships
annually.



3 out of 4 grads are employed in their
field within 12 months.

VALUE BY THE NURABERS

SA1G::

million in aid & scholarships awarded annually

S6Y/6

students receive some type of financial aid

57/

avg. tuition savings per year compared to 4-yr
school

*Source: northlandcollege.edu/facts



SCHOLARSHIPS




FINANCIAL AID




TUITION & FEES
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NORTHLAND

Most Northland Community & Technical College students are eligible to receive some type
of financial aid. Get started by applying for financial aid.

Applying for Financial Aid

Apply for financial aid EARLY, and remember to REAPPLY for each school year in
attendance. A school year is fall, spring, and summer semesters. To apply for financial aid,
you must complete the FREE Application for Federal Student Aid (FAFSA). You can submit
the FAFSA beginning October 1, 2022, using 2021 tax information for the 2023-2024
academic year (Fall 2023; Spring 2024; Summer 2024).

To complete the FAFSA in Spanish, after clicking on the link for the Free Application for
Federal Financial Aid (FAFSA) above, click “Espanol” in the upper right-hand corner of the
website.

e The first recommended step in completing the FAFSA is to create an FSA ID and
password. For students required to supply parent(s) information, one parent will
also need to create an FSA user id and password. It is VERY important that you



save this information. You will need your FSA user id and password to sign and
submit your FAFSA. You will also need it to complete the student loan process.

e Northland's School code is: 002385 (Northland will be listed with the Thief River
Falls address — this is correct as East Grand Forks and Thief River Falls are one
college)

e Many students might need to provide additional information (for example, tax
documents, transcripts, residency information, or documentation of high school
graduation). If further information is required, Northland will send a letter
outlining the information or documentation needed. It is important to respond

promptly to any information requests, as all requested information must be
received before financial aid awards can be processed.

e An email notification will be sent when your financial aid offer is available. You
will be able to view your financial aid offer online through your eServices

account. Paper copies are not mailed.

e Work Study and Federal Supplemental Educational Opportunity Grant (SEOG)
awards are based on early application and eligibility requirements.

e MN State Grant deadline — The Federal processor must receive your FAFSA no
later than 30 days after the start of the semester. If your FAFSA is received after
the MN State Grant deadline, you will not be eligible for the MN grant for that

semesfter.

¢ Pell Grant enrollment deadline — You must be registered for all classes by the
Pell Grant enrollment date. Classes added after the enrollment date are not
eligible for Pell Grant.

Financial Aid Checklist

Northland provides a checklist to help facilitate the financial aid process to make it as easy

as possible.

e Financial Aid Checklist

Financial Aid Disbursement

The Business Office oversees the distribution of a student’s financial aid refund.

Here is how it works:



When your financial aid is disbursed, the computer system determines your number of
registered credits and adjusts accordingly any grant eligibility you may have. (Federal and
State Grants will apply to your student account automatically. Loans require a separate
application to be completed before funds will disburse.) Your financial aid (i.e., grants,
scholarships, or loans) will transfer electronically to your student account. If there is more
than enough financial aid to pay your tuition, fees, and any other charges owed to the
college, a refund for the difference will be distributed to you by the Business Office in either
the form of direct deposit or a check mailed fo your address on file. We encourage you to
have your financial aid refund directly deposited into your checking or saving account
because it is the fastest and safest disbursement method. To sign up for direct deposit, you
will do so in your eServices account. Students must sign up one week before funds are
disbursed. Direct deposit setup instructions and information on disbursement dates can
both be accessed at the links below.

e Direct Deposit Setup Instructions

e Disbursement Dates

Students may be required to return a portion of their financial aid (Title IV) due to not
completing all their classes in a semester. Northland processes “Return to Title IV”
calculations within 30 days of the date it is determined that the student withdrew or
stopped attending. Northland returns funds back to the Title IV programs within 45 days of
that date.

Here are some examples of when financial aid needs to be paid back.

e A student’s financial aid award will be recalculated for any class in which the
student never showed attendance. As a result, you may owe tuition and fees
after financial aid funds are recalculated. Federal regulations require that a
student must show attendance in each class for which financial aid was

received.

e A student who receives Federal financial aid (Title IV) and then withdraws from
all classes, whether officially or unofficially (just stops attending without telling
the Northland Records office) on or before the 60% date of each semester will be

required to repay a portion of their financial aid.

Your FSA ID

The FSA ID is made up of a username and password required to access certain U.S.
Department of Education online systems. It will be used to confirm your identity when



accessing your financial aid information and electronically signing your free application for
federal student aid (FAFSA) and other federal student aid documents. (For students
required to supply parent(s) information, one parent will also need to apply for a FSA ID).

Statement of Ethical Principles

The primary goal of the financial aid professional is to help students achieve their
educational goals through financial support and resources. NASFAA (National Association
of Student Financial Aid Administrators) members are required to exemplify the highest
level of ethical behavior and demonstrate the highest level of professionalism. We,
financial aid professionals, declare our commitment to the following Statement of Ethical
Principles.

Financial Aid Administrators shall:

1. Advocate for students

a. Remain aware of issues affecting student and continually advocate for their interest at
the institutional, state and federal levels.

b. Support federal, state and institutional efforts to encourage students, as early as the
elementary grades, to aspire to and plan for education beyond high school.

2. Manifest the highest level of integrity

a. Commit to the highest level of ethical behavior and refrain from conflict of interest or the

perception thereof.

b. Deal with others honestly and fairly, abiding by our commitments and always actingin a
manner that merits the trust and confidence others have placed in us.

c. Protect the privacy of individual student financial records.

d. Promote the free expression of ideas and opinions and foster respect for diverse
viewpoints within the profession.

3. Support student access and success

a. Commit to removing financial barriers for those who want to pursue postsecondary
learning and support each student admitted fo our institution.



b. Without charge, assist students in applying for financial aid funds.

c. Provide services and apply principles that do not discriminate on the basis of race,
gender, ethnicity, sexual orientation, religion, disability, age, or economic status.

d. Understand the need for financial education and commit to educate students and
families on how to responsibly manage expenses and debt.

4. Comply with federal and state laws

a. Adhere to all applicable laws and regulations governing federal, state and institutional
financial aid programs.

b. Actively participate in ongoing professional development and continuing education
programs to ensure ample understanding of statutes, regulation and best practices
governing the financial aid programs.

¢. Encourage colleagues to participate in the financial aid professional associations
available to them at the state, regional or national level and offer assistance to other aid
professionals as needed.

5. Strive for tfransparency and clarity

a. Provide our students and parents with the information they need fo make good decisions
about attending and paying for college.

b. Educate students and families through quality information that is consumer-tested
when possible. This includes (but is not limited to) transparency and full disclosure on
award notices.

¢. Ensure equity by applying all need-analysis formulas consistently across the institution'’s
full population of student financial aid applicants.

d. Inform institutions, students and parents of any changes in financial aid programs that
could offect their student aid eligibility.

6. Protect the privacy of financial aid applicants

a. Ensure that student and parent private information provided to the financial aid office
by financial aid applicants is protected in accordance with all state and federal statutes
and regulation, including FERPA and the Higher Education Act, Section 483(a)(3)(E) (20
U.S.C. 1090).

b. Protect the information on the FAFSA from inappropriate use by ensuring that this
information is only used for the application, award and administration of aid awarded
under Title IV of the Higher Education Act, state aid or aid awarded by eligible institutions.



FAQs

What happens if | fotally withdraw or fail to complete my courses for the semester?

When can | apply for financial aid and what is the deadline?

Do | need to apply every year?

How do | change my school code for financial aid?

Why is my financial aid based on my parent’s income? Why can't it be on my
income?

Do | have to provide copies of my federal tax transcript when applying for financial
aid?

Do | qualify for work study?

How do | apply for a Federal Direct Stafford Loan?

Why does my scholarship affect financial aid?

What is the difference between a subsidized and unsubsidized loan?

Does my financial aid pay for my housing?

When will | receive my financial aid offer?

May | use direct deposit for financial aid or work study funds?

When will my financial aid be available?




At what point am | responsible for paying my financial aid loan?




HELPFUL VIDEOS
Types of Federal Student Aid
FAFSA Overview
How to Fill Out the FAFSA
Repayment: What to Expect

Responsible Borrowing

How to Manage Your Student Loan




Cost & Aid
Admissions
About

Request Information
Schedule g Visit

Start Application

Future Students
Current Students
Parents & Families
Rusiness & Industry
Alumni & Donors

Faculty & Stoff

Degrees & Programs
Employee Directory
Events Calendar
Help Center
Ato Z Index
Library

Northland Store
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e NORTHLAND

Financial Aid

Grants

To receive federal funds (grants and/or loans), you must complete the Free Application for
Federal Student Aid (FAFSA). Federal grants are a giff of money to help a student further
their education that does not have to be paid back.

Federal Pell Grant

e Must be an undergraduate student who has not earned a bachelor’s degree.

e The amount awarded to students is based on the student’s financial need, cost

of attendance, and enrollment status.

¢ Must have the schedule finalized within the first six days of the semester to
maximize the funding amount.

e May only receive for a total of 6 full-time years (600%). To view the percentage
received, go to nslds.ed.gov.

e Withdrawing from one or more courses early in the term may reduce the amount
awarded and cause a balance due on your account.

e May qualify with as little as 1 to 3 credits depending on EFC.

Federal Supplemental Education Opportunity Grant
(SEOG)

Must be an undergraduate student who is eligible for the Pell Grant

Must be enrolled in at least 6 credits

Based on student's financial need and enrollment status

Funds are limited, awarded on first come bases



Minnesota State Grant

e Must be an undergraduate student who has not earned a bachelor’s degree.
e Must be a Minnesota resident.

e Must be enrolled in at least three credits.

e The amount awarded varies per credit amount.

e May receive for a total of 8 full-time semesters.

Post-Secondary Child Care Grant

¢ Must be a Minnesota resident with daycare expenses

e Must be enrolled in at least six credits and income eligible

¢ May not be receiving Minnesota Family Investment Program (MFIP) benefits
e Must be in good standing and making satisfactory academic progress

e MFIP CCAP Verification Form (must be filled out by all applicants)

e Grant Application Form (must also fill out a separate application

Minnesota Futures Together Grants

This program is designed to provide eligible Minnesota residents a tuition-free pathway for
earning an associate’s degree or bachelor’s degree in high-need careers. Funding comes
from the State of Minnesota and is awarded to eligible students after grants and

scholarships have been paid.
Eligible Educational Programs

e Healthcare: High-need areas such as nursing, healthcare, and social workers.

e STEM: High-need programs include software development, software analysts,

engineers, web developers, statisticians

e Business: High-need programs include accounting, financial management,
auditors, human resource managers, bankers, and project managers.

e Education: High-need programs include early childhood educators, childcare
workers, school counselors, and social workers.



e Public Service: High-need programs may include law enforcement officers,
probation officers, and public administration.

Income Eligibility

e Have a Family Adjusted Gross Income (AGI)* reported on FAFSA or MN Dream
Act Application of less than $50,000

* Have a Family AGI* reported on FAFSA or State Aid Application of less than
$100,000 and have worked in a critical industry listed in Executive Order20-74 at
least part-time between March 1, 2020 — December 31, 2021; OR received
unemployment benefits between March 1, 2020 — December 31, 2021*

e Family AGI for a dependent student includes parent and student AGI; for an
independent student, it includes student and spouse AGI.

Other Eligibility Factors

e You first enrolled during the 2021-22 or 2022-23 school year, OR you are returning
to college and have not been enrolled at any college in the last three semesters.

e Meet the Minnesota residency criteria.
e Not have already earned a baccalaureate degree.
e Not in default on a state or federal student loan.

e Not on a SAP/FA suspension.

Student eligibility for the grant will be determined every semester. You will need to fill out
the FAFSA each year. A student who receives a grant one semester is not guaranteed to
receive funding for the next semester. Eligibility is subject to the availability of funds, and
any changes in your enrollment, FAFSA, or other financial aid may change the amount you
receive each semester. Details can be found at MN Future Together Grant.

If you are eligible for a Minnesota Future Together Grant, you will be contacted with an
award amount or additional questions to determine your eligibility. If you do not receive a
communication from the Financial Aid Office but believe you are eligible for the spring
term, please complete the application for the program.

Alliss Grant



The Alliss Two-Year Opportunity Grant is available to students with financial need who are
attending Minnesota State Colleges and who are enrolled in A.A., AS.,, AAS., AFA,
diplomas, certificates, and MnTC courses designed to transfer to baccalaureate programs.

Program eligibility

* Grants are available to students with financial need attending Minnesota State
Colleges, enrolled in A.A., AS., A.AS., A.FA,, diplomas, certificates, and MnTC
courses designed to fransfer to baccalaureate programs.

® Recipients cannot have already received a baccalaureate degree
e Recipients do not have to be Minnesota residents

e Awards may be made for an amount between $500 - $2,000 per year, which
may be renewable (but not automatically) until the student has been enrolled for
150% of the length of their program, measured in credits.

e Grants will be processed and awarded through the College’s normal financial aid
application process and may be used to meet remaining needs after the student
has received Pell and/or MN State Grants.

e Recipients will be required to meet with an advisor to create a baccalaureate
degree completion plan — this meeting must occur during the semester for which
the award is granted.

Alliss Grant Application

Please contact the Northland financial aid office for more information.
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e NORTHLAND

Financial Aid

Loans

To receive any federal funds (grants and/or loans), you must first complete the Free
Application for Federal Student Aid (FAFSA). Federal loans are a type of financial
assistance to help a student further their education and MUST BE REPAID. Students have
the ability to refuse all or borrow less than the maximum student loan amount allowed.

Federal Direct Subsidized Loans

e Must be an undergraduate student who has not earned a bachelor’s degree

e Must be enrolled in at least six credits that are financial aid eligible and
applicable to your major

o |ow-interest rate

¢ The government pays the interest while you are attending college

e Based on financial need

Federal Direct Unsubsidized Loans

e Must be enrolled in at least six credits that are financial aid eligible and
applicable to your major

e Interest starts accruing as of the day of disbursement

e May pay for interest while attending school

Entrance Counseling

e Required for first-time loan borrowers.

e Once completed, good for ten years.



Master Promissory Note

e Required for first-time loan borrowers.

e Good for ten years unless no loan has been certified, then good for one year.

Federal Direct Parent PLUS Loan

1. Parents of a dependent undergraduate student may apply to help with the
student’s educational cost.

2. A parent must fill out the Federal Direct PLUS Loan application form and credit
check.

3. Parent Plus Loan Application Instructions

4. Parent must meet the general eligibility requirement for federal student aid as
well as meet credit criteria for obtaining the loan.

5. Student must be enrolled in at least six credits in a financial aid-eligible
program.

6. Total amount cannot exceed the school’s budget,

7. If the parent’s credit is approved and the applicant wants to accept the PLUS
loan, the parent must complete the master promissory note online at
www.studentaid.gov before funds can be disbursed.

8. If the parent is denied based on credit criteria, they will be notified via postal
mail, and the student should contact the financial aid office regarding additional

unsubsidized loan eligibility.

Private Education Loan

e Strongly encouraged to maximize federal loans before considering.

e Private Education Loan



Exit Counseling

e Required for borrowers who graduate, drop below six credits, or leave school.

Student Loan Cohort Default Rates

e National Student Loan Cohort Default Rate
o To find Northland Community & Technical College's student loan cohort
default rate, under "Cohort Default Rates,” click on “Three-Year Searchable
Default Rate Database.”

o Then enter “002385" for OPE-ID and "“Search.”

o Click on the hyperlink for “Northland Community & Technical College” and
view Northland’s CDR for the last 3 years.

e Northland Cohort Default Rates
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e NORTHLAND

Financial Aid

Scholarships

Looking for a scholarship to help bring down the cost of your education? Great, you've
come to the right place! We can help you navigate financial aid options, offer numerous
scholarship programs, and partner with local and national organizations to help you
secure additional funding.

Northland Scholarships

The Northland Community & Technical College Foundation offers scholarships for both the
fall and spring semesters. These can be based on financial needs, academic interests,
enroliment status, or other activities. Review our scholarship list for additional details. Some
scholarship applications are due well in advance of our deadlines to apply for admission,
so apply for scholarships early!

Workforce Development Scholarship

Workforce Development Scholarships from the State of Minnesota are also available to
new students pursuing high-demand careers in advanced manufacturing, agriculture,
health care services, information technology, early childhood education, and
transportation.

Early Recruitment Scholarship



The Northland Foundation also offers Early Recruitment Scholarships fo incoming students
a year before they begin at Northland.

Frequently Asked Questions

What is a scholarship?

Are there additional application materials required to receive scholarship support?

How am | selected for a scholarship?

What is expected of me as a scholarship recipient?

I need help with my essays, what do | do?

If | have questions, who should | contact?




Amy Sperling

Director of Foundation Operations

- M  218.793.2468



K

=

MAKE AN IMPACT



If you want to donate toward scholarships, please contact the foundation at 218-
683-8616 or email info@nctcfoundation.com. We would love to visit with you
about making a significant impact in the lives of our students.




Business & Industry
Alumni & Donors

Faculty & Staff

Degrees & Progroms
Employee Directory
Events Calendar
Help Center
Ato Z Index
Librory
Northiand Store

Pioneers Team Store

Facts & Figures
Virtual Tour
News & Stories
Athietics
Employment
Make o Gift

Contact Northlond
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e NORTHLAND

Financial Aid

Financial Aid Forms

e ALLISS Opportunity Grant Application

e Consent of Information Release

e Consortium Agreement

e Dependency Status Override Request

e |dentity and Statement of Educational Purpose
e Post-Secondary Child Care Grant

e Professional Judgement Appeal

e Student Appeal




N



About

Raqguest Information
Schedule a Visit

Start Application

Future Students
Current Students
Parents & Families
Business & Industry
Alumni & Donors

Faculty & Staff

Degrees & Programs
Employee Directory
Events Calendar
Heip Center
Ao Z Index
Library
Northlund Store

Pioneers Team Store
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NORTHLAND

COMMUNITY & TECHNICAL COLLEGE
ALLISS Opportunitvy Grant Application

Please print or type

Name Star ID/Student ID
Last First M
Address
Street Address Apt #
City State Zip Code
Home Phone Cell Phone Preferred email address

1. Did you graduate from high school or earn a GED? O High School Diploma O GeD
2. Please indicate graduation date. Month Year
3. Major Does major transfer to a 4 year instituion? yes no

CERTIFICATION OF ELIGIBILITY

I hereby certify that [ meet all of the following eligibility requirements to receive an ALLISS Opportunity Grant:

[ 1 have graduated from high school or earned a GED.

] 1 have not carned a bachelor’s degree or higher.

[ [ have a baccalaureate degree — completion plan completed (see attached)
DARS Report Transferology Report

I authorize Northland Community & Technical College to submit reports of my coursework, progress, and grades that might be requested by the
ALLISS Educational Foundation.

Signature of Student Date

Signature of Advisor Date

Submit this application form to the Financial Aid when you complete your registration.

For office use only:

Financial Aid:

ALLISS Grant approved Date Term Issued Amount Awarded

Northland Community and Technical Callege is an affirmative action, equal opportunity employer and educator. This document is available in alternative formats to individuals with
disabilities, consumers with hearing or speech disabilities may contact us via their preferred Telecommunications Relay Service.

1/27/2020 |b



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

CONSENT OF INFORMATION RELEASE FORM

1, , Star ID/Student ID hereby
Please Print Your Name

authorize Northland Community & Technical College to release (A transcript request may result in a $8.25 fee
for third party requesters) and/or orally discuss the education records indicated below about me to:

Please print name(s) of who you want access to your records here at Northland.

Specify relationship to you: Parent/Guardian(s), Husband/Wife, Name of Third Party Organization (Job
Service, WIA, Rehab Services), Employer, etc.

The specific information to be released (check all that apply):

All - (Give Release Immediately to the Financial Aid Office)

Accounts Receivable (itemized charges or credits)

Attendance Records

Financial Aid — (Give Release Immediately to the Financial Aid Office)

GPA (current and/or cumulative)

Grade Reports (end of semester only)

Registration (number of credits, schedule, add/drops)

Transcript (A transcript request may result in a $8.25 fee for third party requesters)
Other (Please Specify):

T

| understand that the student records information listed above includes information which is classified as private on me under Minn. Stat
§ 13.32 and the Federal Family Education Rights and Privacy Act. | understand that by signing this Informed Consent Form, | am
authorizing Northland to release to the persons named above and their representatives’ information which would otherwise be private
and not accessible to them. | understand that without my informed consent, the College could not release the information described
above because it is classified as private.

| understand that when my education records are released to the persons named above and their representatives, Northland has no
control over the use the persons named above or their representatives make of the records which are released.

| understand that access to the information will be limited to those persons who require access to accomplish the purpose stated above.
| understand that | may revoke this consent at any time and that, in any case, it expires within one year of this date. |am giving this
consent freely and voluntarily and | understand the consequences of my giving this consent.

Student Signature Date

Office Use Only — After entering information in ST1100UG Demo Tab-Comments section with expiration date, please scan in student

file immediately.
Staff Initials Date Entered in ISRS

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their preferred
Telecommunications Relay Service by dialing 711 (toll-free nationwide).

2/6/2020 bgh

A MEMBER OF MINNESOTA STATE



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

NORTHLAND COMMUNITY AND TECHNICAL COLLEGE
THIEF RIVER FALLS/EAST GRAND FORKS
FINANCIAL AID CONSORTIUM AGREEMENT

DEGREE OR CERTIFICATE-GRANTING (HOME) INSTITUTION

Institution name: Northland Community and Technical College

Financial Aid Office Address: 1101 Hwy One East

City, State, Zip Code: Thief River Falls, MN 56701

For questions about this form, contact the staff person below who is responsible for the consortium agreement at the home institution:

Name: _Lisa Bottem Telephone Number: (218) 683-8544
STUDENT SECTION
Student name:

Last First MI
Social Security Number: Student ID#
Address:

City State Zip Code

Daytime telephone number: ( ) Email address:

Term/year for Financial Aid Consortium Agreement:

I understand all of the following: I cannot receive financial aid at two schools during the same term. I need to obtain the approval of
my registrar/academic advisor for the consortium course(s). I am aware that enrollment in extended term and/or correspondence
courses may have an impact on my financial aid. T will attach a copy of my registration at the host (second) institution to this form
and, if required by my home (degree or certificate-granting) institution, I will attach a paid fee statement. The consortium
course(s), if approved, will be included in measuring Satisfactory Academic Progress at my home institution. I am aware that I cannot
change my enrollment without notifying the Financial Aid Office at my home institution. 1 will provide an academic transcript
from the host institution to my home institution once the term covered by financial aid consortium agreement has concluded.

Student Signature: Date:

DEGREE OR CERTIFICATE-GRANTING (HOME) INSTITUTION REGISTRAR/ACADEMICADVISOR SECTION

I recommend that the following course(s) be approved for the Financial Aid Consortium Agreement. These courses will be accepted
by this institution for the student’s degree or certificate program. I have determined that there are no courses being offered by this
institution that could be substituted for this course(s) during this term.

Registrar/academic advisor signature: Date:

Registrar/academic advisor printed name:

Title: Telephone Number: ( )

Student name:

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator. This document is available in alternative formats to
individuals with disabilities, consumers with hearing or speech disabilities may contact us via their preferred Telecommunications Relay Service.



Social Security Number: Student ID:

| HOST INSTITUTION (SECOND INSTITUTION)

Course # Course Title # of Term Term Instruction Grading Tuition & fees
credits Type* Dates Mode* Option* paid: yes/no

*Term type: semester, quarter, extended term, other. Note: Federal financial aid regulations subject courses that deviate substantially
from the institution’s standard term to move stringent treatment (e.g., and institution on the semester system offers an extended term
course that allows more than six months for completion).

*Instruction mode: on-campus, telecommunications, correspondence, other. On-campus includes face-to face, lecture/lab, etc. Please
see definition of “telecommunications” and “correspondence” on the MnVU website: http://www.mnvu.org Click on Learner Services
and then on Financial Aid. Note: Federal financial aid regulations subject correspondence courses to more stringent treatment than on-

campus or telecommunications courses.

*Grading options: A-F, S-N (satisfactory-unsatisfactory), audit, other.
The student has registered for the courses above.

Registrar signature:

Registrar printed name: Date:

Institution name:

The student will not receive financial aid at this institution.

Financial Aid signature: Title:

Financial Aid printed name: Telephone Number: ( )

Institution name: Date:
Comments:

Upon Completion, please return to the home institution (address on page 1).

DEGREE OR CERTIFICATE — GRANTING (HOME INSTITUTION): FOR OFFICE USE ONLY

This Financial Aid Consortium Agreement is Approved Not Approved
Credits at host school Credits at home school Total credit
Financial Aid signature: Date:

Northland Cemmunity and Technical College is an affirmative action, equal opportunity employer and educator. This document is available in alternative formats to
individuals with disabilities, consumers with hearing or speech disabilities may contact us via their preferred Telecommunications Relay Service.



NORTHLAND Please return completed form to:
Northland — Financial Aid Office

COMMUNITY & TECHNICAL COLLEGE 1101 Highway One East

Thief River Falls, MN 56701

2023-2024 Dependency Status Override Request

Use this form to request a re-evaluation of your financial aid dependency status

Student’'s Name (Last, First, MI) Student ID/ Star 1D

Student's Email Address Student's Phone Number

You must complete the following steps:

1. Determine Eligibility
2. Submit the required documentation listed for each item you checked.
3. Submit a signed statement explaining your situation and any verifying documents.
*Write the student’s name and student/star ID on the top of every additional page submitted*

1. Determine Eligibility

You are considered an independent student for financial aid purposes if you meet any ONE (or more) of the following
criteria at the time you first completed and signed your 2023-2024 FAFSA.

=  You were born before January 1, 2000

=  You are married

= Both of your biological or adoptive parents are deceased

= You are a veteran or active duty in the U.S Armed Forces

= You have a child or children for whom you provide more than 50% support

= You have dependents who live with you and receive more than 50% support from you
=  You are admitted into a master's or doctorate program

=  You were a ward of the court or in foster care at any time from age 13 or older

= You were declared by a court in your state of residence to be an emancipated minor

If you do not meet any one of the criteria mentioned above, you can NOT be considered Independent if:

= Your parents are unwilling to assist you financially

= You consider yourself financially independent from your parents

= You live in a different residence than your parents

=  Your parents are unwilling to provide information during the application process

= You are in a disagreement with your parents

= You claim yourself on your federal income tax return (or your parents do not claim you on theirs)

While these circumstances may commonly indicate the independence of an individual, the United States Department of Education has
specifically stated they do NOT qualify a student for Independent status. Schools are prohibited from granting a dependency override
on these conditions.

A MEMBER OF MINNESOTA STATE
Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their
preferred Telecommunications Relay Service by dialing 711 (toll-free nationwide).



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

Please return completed form to:

Northland — Financial Aid Office
1101 Highway One East
Thief River Falls, MN 56701

Student's Name (Last, First, Ml)

Student ID/ Star ID

2. Check the boxes that apply and submit the corresponding documentation

| Your family situation is unsafe — This is the result of physical abuse, emotional abuse, or drug or alcohol abuse
= Letter from you explaining the unusual circumstance or situation in detail
= Two letters (on official letterhead) explaining the situation in detail from separate objective third-party individuals such

as a minister, social worker, psychologist, counselor, teacher, doctor, lawyer, or another counseling professional

You were previously married and now are divorced/widowed
= A letter explaining why you believe you should be considered independant

=  Copy of divorce decree or death certificate
= Must show self-sufficiency (income, bills, etc.)

Your custodial parent has died and the other natural parent is still living - You, however, have not had contact
with or received any financial support from the living parent for a significant period of time.
= Letter from you explaining the estrangement situation with your parent(s) in detail — provide the name and last known

address of non-custodial parent

= A copy of the death certificate for the deceased custodial parent
= A letter or statement from an objective third party (legal counsel, counselor, clergy) which supports your claim that

3. Additional required documentation for ALL requests

| A written statement detailing the circumstances regarding your relationship with both biclogical and/or legally adoptive parents.
Include specific dates of events that caused your separation from your parents; where you have lived since separating from your

parents and your sources of income.

[l If youworked in 2021, attach a 2021 IRS Federal Tax Return (including Schedule 1, 2, and/or 3, if applicable) and all of your 2021

W2 Forms

By signing this form, I certify all information reported on this form and within the enclosed documentation is
complete and correct. I understand that providing false or misleading information may result in a 320, 000 fine,
a prison sentence, or both, according to the Higher Education Act of 1965, as amended, Section 490(a). Any
false or misleading information is subject to cancellation of all Federal financial assistance.

Student Signature

Financial Aid Office Use Only

|:| Approved D Denied

Financial Aid Officer Signature

Financial Aid Director Signature

Date

A MEMBER OF MINNESOTA STATE

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their
preferred Telecommunications Relay Service by dialing 711 (toll-free nationwide).



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

Identity and Statement of Educational Purpose
(To Be Signed at the Institution)

The student must appear in person at Northland Community and Technical College to verify his or her identity by presenting a valid
Government-issued photo identification (ID), such as, but not limited to, a driver’s license, other state-issued ID, or passport.
Northland Community and Technical College will maintain a copy of the student’s photo ID that is annotated with the date it was
received and the name of the official at Northland Community and Technical College authorized to collect the student’s ID.

In addition, the student must sign, in the presence of the institutional official, the following:

Statement of Educational Purpose

I certify that I am the individual signing this Statement of Educational
(Print Student’s full legal name)
Purpose and that the Federal student financial assistance I may receive will only be used for educational purposes and to

pay the cost of attending for .
{(Name of Postsecondary Educational Institution) (Academic Year; ex: 2022-2023)
(Student’s Signature) (Date) (Student’s ITD Number)
Financial Aid Employee’s Signature Date

If unable to appear in person, the Statement of Educational Purpose student signature must be witnessed (in person) by a
Notary Public (below). NCTC Financial Aid Office must receive the original notarization paperwork and a copy of the
Government issued photo ID provided.

Notary’s Certificate of Acknowledgement

State of City/County of

on . before me, , personally appeared,
(Date) (Notary’s Name)

, and provided to me on a basis of satisfactory evidence of identification

(Printed name of signer)

to the above-named person who signed the foregoing instrument.
(Type of Government-issued photo ID provided)

Witness my hand and official seal

(Notary Seal) (Notary Signature)
My commission expires on
(Date)
Form can be mailed of dropped off at one of the addresses listed
East Grand Forks Campus Thief River Falls Campus
Northland Community & Technical College Northland Community & Technical College
Financial Aid Office Financial Aid Office
2022 Central Avenue NE 1101 Highway 1 East
East Grand Forks, MN 56721 Thief River Falls, MN 56701
1.800.959.6282 1.800.959.6282

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator. This document is available in alternative formats to individuals with
disabilities, consumers with hearing or speech disabilities may contact us via their preferred Telecommunications Relay Service.




2023-2024 Postsecondary Child Care Grant Program Application

IMPORTANT: Read instructions before completing application. Incomplete applications will not be processed.
Step 1 - Student completes section A and gives form to child care provider.

Step 2 — Child care provider completes section B and returns form to student.
Step 3 — Student submits application to financial aid office at college student attends.
Step 4 — Financial aid administrator determines student award amount and notifies student of award.

Section A - Completed by student (Please use ink or type)

1. Name (Last, First, Middle):

2. Student School ID: 3. Students Email Address:

4. Permanent Home Address:

5. City, State, Zip Code:

6. County of Residence: 7. Telephone Number:

8. Number of children 12 years of age or 9. Number of children with a disability 14 years

younger receiving child care: of age or younger receiving child care:

10. Are you and/or any of your dependents currently receiving MFIP benefits?
D No D Yes (If yes, list names of ALL MFIP recipients and attach documentation from county social

services.)

11. Are you or the other parent receiving child care assistance from some other source? (See

instructions.)
D No D Yes (If, yes, please identify source and attach documentation of assistance you are

receiving.)

Caseworkers name:

Caseworkers phone number:

12. Indicate the number of credits for which you intend to register:

Fall Term Winter Term Spring Term Summer Term

13. Program | am enrolled in?
D4-year undergraduate ['_'| 2-year undergraduate D certificate Dgraduate/professional




STUDENT CERTIFICATION
Please check every box next to each statementindicating that you understand the statement.

DI understand and accept the obligation to provide a written report to the school of any changes in
information provided on this application within 10 days of the change. Changes may include, but are not
limited to, my enrollment, FAFSA, receipt of MFIP, Basic Sliding Fee or Transition Yearbenefits, hours of
child care, changes in provider, or provider rates, etc. | understand that failure to report any changes within
10 days will result in cancellation and possible repayment of any Postsecondary Child Care Grant.

D l understand that the Postsecondary Child Care Grant must be used to pay my child care provider andthat
the award is subject to repayment and/or cancellation if used for other purposes. [ agree to furnishreceipts
from my child care provider if requested by the school or the Office of Higher Education staff.

D | give permission to the Office of Higher Education and any school | attend to share information regardingthe
Postsecondary Child Care Grant with my child care provider(s) and to verify the information on this application.
| also give my provider permission to verify the information in the provider’s section, when contacted by the
school or the Office of Higher Education staff and | understand that my application will be on hold until the
provider information has been verified.

D | give permission to the county social service agency to release to the school or the Office of Higher
Education the amount and terms of any MFIP, Transition Year or Basic Sliding Fee child care benefits | receive
from July 1, 2023 to September 30, 2024. | give permission to the school and the Office of Higher Education to
report my child care award to my county social service agency if | receive MFIP, Transition Year benefits or Basic
Sliding Fee child care assistance during this academic school year.

D I declare that the other parent or legal guardian of my child/children is not capable or available to care formy
child/children during the hours for which | have requested an award from the Postsecondary Child Care Grant
Program.

D | understand that if | withdraw or reduce my enrollment after receiving a Postsecondary Child Care Grant, all
or a portion of the grant will need to be repaid to my college.

D | certify that the information on this application is true and correct and | promise to provide additional
documentation if requested. | understand that this form is used to establish eligibility for the Postsecondary Child
Care Grant Program and that if | purposely give false or misleading information on this form,  may be subject
to a fine, a prison sentence, or both and such action may result in the forfeiture or repayment of future
awards from this program.

Student’s Signature Date (month/day/year)




Student Name: Student School ID:

Child Care Provider Must Complete ENTIRE Section

SECTION B - Completed by Child Care Provider (Please use ink or type)
Child’s Full Name Child’s Child’s Total Hours | Rate Type Amount Date Day Care
Age Date of Child Care | Charged (check Charged Started
Birth Provided one box) Per Child
Per Week

[] Hourly Rate S

[] Weekly Rate

D Hourly Rate ” S

[0 Weekly Rate

[] HourlyRate S

D Weekly Rate

[ Hourly Rate S

[0 weekly Rate

[] HourlyRate | $

D Weekly Rate
Please list child care assistance paid to provider from other Source: S Child
sourr.fe?such as Basic Sliding Fee, I_Ea.rly Chtldhood scholars?-\ip, SijFee: $ Child
Transition Year, other parent receiving discounted rate, child
care scholarships or any other assistance programs, etc. Source: S Child

Source: S Child
Source: S Child

Child Care Center / Provider’s Printed Name Relationship to Student (if any)
Provider’s Street Address City, State, Zip Code County Provider Located
Provider’'s Phone Number Provider’s Email Address
Land Line: { ) Cell: { ) B
Check all that apply:
[ ! am a licensed home child care provider. License number:
D | represent a licensed child care center. License number:
D I represent a latch-key program which has a contract with a school district to provide child care for schoolage
children.
D | represent a child care center which is legally exempt from licensure. (YMCA, tribal daycare)
D lam at least 18 years of age. Under the exempt status | will only care for this family’s children, besides my
own and | do not reside in the same household as the student and child. )




PROVIDER CERTIFICATION
Please check every box next to each statement indicating that you understand the statement.

[ ! certify that the information provided in Section B is true and correct and that if | purposely give false or
misleading information on this form, | may be subject to a fine, a prison sentence, or both and such action may
result in the forfeiture of future awards from this program.

D | promise to provide additional documentation if necessary, including confirming the above information
when contacted by Office of Higher Education staff or the college financial aid administrator. | also grant
permission to Office of Higher Education or school auditors to review my financial records to verify receipt of
Postsecondary Child Care Grant funds.

D Applies only to unlicensed child care providers. | give permission to the Office of Higher Education or the
school to report the amount of the student’s Postsecondary Child Care Grant to the Internal Revenue Service or

the Department of Revenue as taxable income to the provider, when requested.

D I understand that | cannot charge a Postsecondary Child Care Grant recipient a higher rate for services than
the rates charged to other clients who are not recipients. | understand that if | purposely give false or misleading
information on this form, | may be subject to a fine, prison sentence or both.

D | understand the obligation to immediately report any changes to the information provided in the above
chart tothe student’s financial aid administrator. This includes informing the school if lam no longer providing

child care services for the student’s children.

Provider Signature Date (month/day/year)

Please report any changes to the student’s college financial aid administrator using this contactinformation:




2023-2024 Postsecondary Child Care Grant Program Application Instructions

IMPORTANT: Read instructions before completing application. Incomplete applications will not be processed.

Step 1 - Student completes Section A and gives form to child care provider.

Step 2 — Child care provider completes Section B and returns form to student.

Step 3 — Students submits application to financial aid office at college student attends.

Step 4 —Financial aid administrator determines student award amount and notifies student of award

The maximum full-time Postsecondary Child Care Grant award for a full-time undergraduate student taking 12 or
more credits,and 6 or more credits for graduate/professional is $6,500 prorated for EFC range and enroliment level
(see chart below), for each eligible child per nine-month academic year. Students are able to receive an extra
term of eligibility for summer term attendance. Annual awards will be divided evenly into term installments and
disbursed to recipients each quarter or semester, depending upon the type of school the student attends.
Assistance may cover up to 40 hours of child care per week for each eligible child. The maximum allowable cost
that will be considered is $5 an hour for home care, and $10 an hour for center care. The institution may
increase the maximum award amount by ten percent to compensate for higher infant care rates charged by
some providers. The school may choose to make payments more frequently or to pay the provider directly.
Office of Higher Education staff or the college financial aid administrator will contact child care providers to

verify the information provided on the application.

In order to be eligible, a recipient must:

1. bea Minnesota resident or the applicant’s spouse meets the MN resident definition (see definition
below), including undocumented students who qualify under the MN Dream Act;
not be receiving benefits from the Minnesota Family Investment Program (MFIP);
must be EFC eligible;
be pursuing a non-sectarian program or course of study that applies to an undergraduate, graduate or
professional degree, diploma, or certificate;

5. havea child 12 years of age or younger, or 14 years of age or younger with a disability, needing child
care service on a regular basis;

6. beenrolled in an eligible program, undergraduate or graduate students taking at least one credit per
quarter, semester, or the equivalent;

7. beingoodstanding and making satisfactory academic progress;
not be receiving tuition reciprocity;
not be in default on a student loan or, if in default, have made satisfactory arrangements to repay the
loan with the holder of the note;

10. has not received child care grant funds for a period of ten semesters or the equivalent; and

11. a student who withdrew from college during a term because you were called up for active military
services after December 31, 2002, or for a major medical illness may be eligible for an additional term

award, please provide the necessary documentation to your college financial aid administrator.



2023-2024 Postsecondary Child Care Grant Program Application Instructions

Minnesota resident is:

1. astudent who has resided in MN for purposes other than postsecondary education for at least 12
consecutive months without being enrolled at a postsecondary institution for more than five
undergraduate or one graduate credits in any term; or

2. adependent student whose parent or legal guardian resided in MN at the time the 2022-2023 FAFSA
was completed; or

3. astudent who graduated from a MN high school, if the student was a resident of MN during the
student’s period of attendance at the MN high school and the student is physically attendinga MN
campus; or

4. astudent who, after residing in the state of MN fora minimum of one year, earned a high school
equivalency certificate in MN; or

5. astudent whois a member (or spouse/dependent of a member) of the armed forces of the United
States stationed in MN on active federal military service as defined in section 190.05, subdivision 5c; or
a spouse or dependent of a veteran, as defined in section 197.447, if the veteran is a MN resident; or
a student (or spouse of) who relocated to MN from an area that is declared a presidential disaster area
within 12 months of the disaster declaration, if the disaster interrupted the person’s postsecondary
education; or

8. astudent defined as a refugee under United States Code, title 8, section 1101 (a){42), who, upon arrival
in the United States, has moved to MN and has continued to reside in MN.

9. astudent eligible for resident tuition under section 135A.043; or

10. an active member, or a spouse or dependent of that member, of the state’s National Guard who resides
in Minnesota or an active member, or a spouse or dependent of that member, of the reserve component
of the United States armed forces whose duty station is located in Minnesota and who resides in
Minnesota; or

11. astudent whose spouse meets the definition of a Minnesota resident.

Question #9 on application — Child with a disability is: A child who has a hearing impairment, blindness,
visual disability, speech or language impairment, physical disability, other health impairment, mental
disability, emotional/behavioral disorder, specific learning disability, autism, traumatic brain injury, multiple
disabilities, or deaf/blind disability and needs special instruction and services, as determined by the
standards of the commissioner, is a child with a disability.

A child without a disability is: A child with a short-term or temporary physical or emotional iliness or
disability, as determined by the standards of the commissioner, is not a child with a disability.

Question #11 on application — Other sources of child care funding: Answer “yes,” if youare receiving child
care funding from another source. Examples are: the child’s other parent is receiving the Postsecondary
Child Care Grant, your employer is helping to pay your child care costs, you receive Basic Sliding Fee child
care assistance from the county, you receive an Early Childhood scholarship, you receive any other
assistance to help pay for daycare costs, other parent is receiving any of the above or a discounted day care

rate, or your ex-spouse is required to cover a portion of child care costs per divorce decree, etc.



2023-2024 Postsecondary Child Care Grant Program Application Instructions

Postsecondary Child Care Grant Award Table- Award Amount Per Child

EFC Less than
Beginning EFC End Full-Time Award ; 3 Quarter Half Time Award Half:'ih:le
Range Range Time Award Avgard
S0 $6,656 $6,500 $4,875 $3,250 $1,625
$6,657 $6,999 $6,347 54,760 $3,174 $1,587
$7,000 $7,999 $5,347 $4,010 $2,674 $1,337
$8,000 $8,999 54,347 $3,260 54,174 51,087
$9,000 $9,999 $3,347 $2,510 $1,674 $837
$10,000 | $10,999 $2,347 $1,760 $1,174 $587
$11,000 | $11,999 $1,347 $1,010 $674 $337
$12,000 | $13,312 $655 $491 $328 S164
$13,313 + S0 S0 S0 S0

Credit Level to Enrolilment Status Conversion

Enrollment Student Report Field
Level Credit Level

Undergraduate 1 Less than Half Time
Undergraduate 2 Less than Half Time
Undergraduate 3 Less than Half Time
Undergraduate 4 Less than Half Time
Undergraduate 5 Less than Half Time
Undergraduate 6 Half Time
Undergraduate 7 Half Time
Undergraduate 8 Half Time
Undergraduate 9 3 Quarter Time
Undergraduate 10 3 Quarter Time
Undergraduate 11 3 Quarter Time
Undergraduate 12+ Full-Time
Graduate 1 Less than Half Time
Graduate 2 Less than Half Time
Graduate 3 Half Time
Graduate 4 Half Time
Graduate 5 3 Quarter Time
Graduate 6+ Full-Time




NORTHLAND 2023 - 2024

COMMUNITY & TECHNICAL COLLEGE Professional Judgment Appeal Form
Student's Name (Last, First, MI) Student ID/ Star ID
Student's Email Address Student's Phone Number

The Higher Education Act allows students financial aid advisors to address unusual circumstances utilizing professional judgment. The
professional judgment process may allow Northland's Director of Financial Aid additional forms of student financial aid by modifying
FAFSA data. While we welcome the opportunity to review a family's unique situation, we cannot guarantee that each review will
produce a specific, desired outcome.

You must complete the following steps:

1. Place a check mark beside any situation that may apply as listed below
2. Write a detailed letter of appeal explaining your special circumstance and submit it with this form.
3. Submit the required documentation listed for each item you checked.

*Write the student’s name and student/star ID on the top of every additional page submitted”

Check the boxes that apply and submit the corresponding documentation.

| Loss of Income for student and/or spouse/parent.
= 2021 IRS Tax Information — Signed copy of IRS Federal Tax return including Schedule 1, 2, and/or 3, W-2s
= Layoff/termination notice, unemployment compensation papers

If this request is based on student’s reduced income, will the student be looking for a part-time job while attending
college? © YEsS © NO

| Death of Parent/Spouse after current year FAFSA was filed
= Copy of Death Certificate or Obituary
=  Signed copy of 2021 IRS Federal Tax return including Schedule 1, 2, and/or 3, W-2s
*«  Documentation supporting current income

| Separation/Divorce after current year FAFSA was filed
= Proof of Legal Separation/Divorce
= Signed copy of 2021 IRS Federal Tax return including Schedule 1, 2, and/or 3, W-2s

[ Increase in cost of attendance
= Proof of additional program costs and/or transportation expenses

Major medical expenses not covered by insurance, already paid out of pocket.
= A copy of Schedule A if you included medical expenses in your itemized deductions
= Copies of receipts documenting your medical payments and expenses

| Parent attending college at least half-time in a degree-seeking (or diploma) program
= A letter from your parent's Registrar Office verifying your parent's degree, the beginning and ending dates of your
parent's program, and your parent’s enroliment status.
*A copy of your parent’s course schedule will not be accepted as documentation

A MEMBER OF MINNESOTA STATE
Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their
preferred Telecommunications Relay Service by dialing 711 (toll-free nationwide).



NORTHLAND 2023 -2024

COMMUNITY & TECHNICAL COLLEGE Professional Judgment Appeal Form

Use the space provided to list monthly income from ALL sources, such as:

o  Gross earnings from work o Taxable Pension/Annuity Income
o  Severance Pay o IRA/Retirement Income
SotrcEs o Takable [Rcaiis o Une.mployment Compensation o  Taxable Social Secu.rlty.’Dlsabillty Benefits
o Business Income o  Workers Compensation
o  Rental Income o Other Taxed Income
o  Capital Gains
o  Child Support received for all children in o  Tax exempt interest
Seirees st ltasi household o Housing/food allowance paid to you
o i o o  Payments to tax-deferred pension/savings o  Veteran non-education benefits
o  IRA Deductions o Other Untaxed Income
\ Source of Income Student Spouse/Parent 1 Parent 2 !
‘ {
3 $ $ $ !
| $ $ $ |
| $ 5 - : I
L - | 4 S i
| $ $ $ ‘i
L s e oo = SRR | g = S |

All circumstances require accurate and complete supporting documentation before a decision can be made. Any materials that
you believe would be beneficial to you or your family’s current financial situation should be included. Additional documentation

is often requested during review.

I/'we understand that all information requested by the financial aid office must be submitted before a judgment can be made. Approval of
this application does not guarantee additional financial aid.

I'we certify under penalty of perjury that the information provided on this form and for this professional judgment appeal is accurate and
complete to the best of my/our knowledge.

Student Signature Date Parent’s Signature (if dependent) Date

Financial Aid Office Use Only

|:| Approved I:I Denied Reason:

Financial Aid Officer Signature Date Financial Aid Director Signature Date

A MEMBER OF MINNESOTA STATE
Northland Community and Technical College is an affirmative action, equal opportunity employer and educator

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their
preferred Telecommunications Relay Service by dialing 711 (toll-free nationwide).



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE
STUDENT APPEAL FORM

Procedures: Students wishing to appeal a Northland Community and Technical College policy should complete this form and
submit it to the registrar's office for processing. Please see the other side of this form for detailed instructions.

Name: Star ID/Student ID:
Street Address: Phone:
City/State/Zip: Program:

Email Address:

Check all that apply:

Academic Suspension

Financial Aid - Financial Aid Reinstatement 27 Level Financial Aid Reinstatement D‘!SO%

| |Grade Appeal - 3430 Grade Appeal Policy

Tuition and Fee Refund for credits from semester year

[ Waive balance due to Northland Community and Technical College (Late fees, R2T4, Books)

Change FW/FN to W (Late withdraw) grade

:‘ Other:

I__:Second Level Academic Appeal — | have been denied my initial appeal and would like to appeal to next level available.

|___ | would like to attend the appeals meeting to address the committee.

On a separate piece of paper clearly state your request. Be specific about the reason for your request and your desired
outcome. It is strongly recommended that appropriate supportive documentation, such as a doctor’s statement, obituary,
course syllabi, etc. be attached. See reverse side for additional information that must be included with this appeal.

Student Signature Date

Registrar Office/Financial Aid Office Signature Date Received

***THIS SECTION MUST BE COMPLETED BY THE FINANCIAL AID OFFICE FOR TUITION REFUND REQUESTS**

Approving this tuition refund will result in the student repaying $ in financial aid funds.
FAQ Signature Date
FOR OFFICE USE ONLY: Comments: 03/2021

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their
nreferred Telernmmuniratinns Relav Service hv dialina 711 ftnll-frea natinnwide)



Forms

Steps for Filing Student Appeal

Complete the Appeal form accurately. Seek assistance from a counselor, advisor, or registrar if you have any
questions.

o Attach a letter (See Written Information and Documentation)

o Attach Documentation
If you are appealing both enroliment and financial aid suspensions, the same letter and documentation will be used for
both appeals.

Written Information and Documentation

Clearly state your request, the reason for your request, and your desired outcome.

Briefly state what has impacted your situation. For example, if you are appealing a suspension or requesting a tuition
and fee refund, include information regarding any extenuating circumstances such as hospitalizations, iliness, injury, or
death of a relative that affected your situation.

If you are appealing a suspension, it is very important to explain what has changed and what actions you have taken
so that you will be more successful if your appeal is approved.

It is strongly recommended that you attach documentation supporting your request. For example, if you are
appealing a suspension because you were hospitalized, or a family member died, attach copies of medical forms or
obituary.

If you are appealing for suspension/academic program reasons, schedule an appointment with a counselor or advisor
to complete an Academic Improvement Plan (AIP); include a copy of the completed AIP with your appeal. If your
extenuating circumstances are of a personal nature, please schedule an appointment with a counselor.

Process

.

.

Return the completed Student Appeal form and supporting documentation to the registrar’s office on either campus.
The registrar's office will assign the appeal to the appropriate appeal committee or administrator.

Students have the right to present their case in person to the committee at the committee meeting. Students must
notify the registrar's office of their decision to present their case in person at the time they submit their appeal.

The assigned committee or administrator will gather information, review the appeal, and make a decision based on the
information provided.

If appeals are approved for enroliment/admission it does not mean that financial aid is reinstated. Appeals to reinstate
financial aid are reviewed by the financial aid director and decisions may differ from enrollment/admission decisions.
Students will be informed of the outcome of their appeal by letter or email.

Due Process Right

If your appeal is denied, you have the right to appeal the original decision to the next level if you have pertinent
information that was not considered previously, or you feel the committee’s decision was unfair.

To appeal to the next level, return the completed Student Appeal form and supporting documentation to the registrar’s
office on either campus within ten business days of the original decision.
o Submit a new appeal including information that was not previously considered and supporting documentation
along with a copy of the denied appeal to the campus registrar.
The registrar's office will submit the new appeal to the next level.
Students will be informed of the outcome of their appeal by letter or email.

Additional information regarding appeal processes may be found at Northland’s Policies and Procedures.

3240 Student Complaints and Grievances Procedures
3070 Academic Progress
3430 Grade Appeal Policy
3280 Fresh Start Policy
3120 Transfer of Credit Policy

Northland Community and Technical College is an affirmative action, equal opportunity employer and educator.

This document is available in alternative formats to individuals with disabilities, consumers with hearing or speech disabilities may contact us via their

preferred Telecommunications Relay Service by dialing 711 (toli-free nationwide).
03/2021
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Financial Aid

Student Employment

Earn money for school by working on campus.

Northland Community & Technical College provides a wide variety of Student Employment.
Student Employment positions may be funded through Federal Work Study or State Work
Study. Some of these positions may be assistance in the college library, varying offices,
and/or maintenance. The current rate of pay is $15.00 per hour. Generally, Northland
authorizes up to 12 hours a week, and summer hours may be increased.

To Be Considered for Student Employment

e Students must complete the Free Application for Federal Student Aid (FAFSA).
e Financial aid needs to be completed.
e Student needs to show financial need.

e Be enrolled in at least six credits.

Applying for a Student Work Study Position

1. Contact financial aid to see if you qualify for Student Employment.
2. Review the Student Employment Handbook.

3. View current job opportunities.

4. Apply for a position.

5. Meet with the supervisor for an interview for the position.

Note: You must be on campus to access the below link.



Steps After Being Hired

e Complete the required tax documents.

e Complete required training in D2L.

a

DOCUMENTS AND FORMS

IRS Form I-9, Employment Eligibility Verification

IRS Form W-4, Employee’s Withholding Allowance Certificate

Minnesota W-4 Form (W-4MN)



Reciprocity Exemption/Affidavit of Residency (ND & Michigan residents)

Student Employment Handbook

iy
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Financial Aid

Contact Financial Aid

Financial Aid is committed to serving future Pioneers and current students as they navigate
the financial portion of their Northland journey.

Lisa Bottem

Financial Aid Director



- ¥  218.683.8544

Heather Nelson
Financial Aid Advisor/Veterans Certifying Official

> M 2187932392



Tiffanie Bieganek

Financial Aid Advisor

2> X 2186838559

SCHOOL CODE
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@ Request Info F@ Schedule a Visit la Apply Today

OPPORTUNITY FOR ALL

Northland is for everyone.

Thinking about aftending Northland? We have many paths that lead here. Whether you're coming from high school, tfransferring
from another college, or if you're coming back from time away from school, you'll find a path that leads to where you belong at
Northland.



GETTING THE BEST VALUE

VALUE BY THE NUMBERS




MEET OUR STUDENTS

e

i, S

'MisFit Mia' the Outsider Finds a Home 'Prior Failures Do Not Predict Future Success' Breaking Fi
- View Story - View Story -3 View
DEGREES & PROGRAMS

Programs for every interest.

With over 80 programs of study, it may be hard to decide. But that's okay, it's perfectly fine to be "undecided.” Use our program
finder to explore your options or to find the program that'’s right for you.



ADMISSIONS PATHWAYS

Explore all the ways you can be a Pioneer.

Your interests, experiences, and goals are what make you o great addition to the Pioneer community. Find information that
addresses the Norhland admission experience based on your background.

Transfer Students

Those who have earned college-level course credits and wish to transfer into a degree, diploma, or certificate program.

PSEO Students

Great opportunities allow high schaolers to take courses at Nerthland and earn college and high school credits.

Military Veteran Students

Northland is proud to “serve those who have served” and assist veterans in the transition from military service to higher education.



International Students

International students are those who do not have United States citizenship, permanent residency, or refugee or political asylum status.

Parents & Families

Helpful application resources and college information for families and parents planning for higher education at Northland.

High School Counselors

Information to share with high schoolers about getting a head start by earning college credits in high school classes — for free!



Pioneers Athletics.

A winning ftradition in the classroom and on the field, the Picneers are recognized as one of the top
athiletic programs in the MCAC.

Pionesrs Athletics

GET STARTED TODAY

Have questions or want more info?

Request Informatian






@ 2023 Northland Community and Technical College. An affirmative action, equal opportunity employer and educator. Privacy Statement. Lack of English skills will not be a barrier to admissions and
participation.
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Explore Programs




CAREER & TECHNICAL PROGRAMS

Get hands-on training to complete a degree, diploma, or certificate in two years or

ent. Our programs foc

With an Associate of Arts degree from Northland, students learn the universal

principle that liberal arts teach people how to think and, consequently, how to learn.
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regrees & Programs

Find help with application, program information, and more.

%

1 visit or view our campuses from your heme with a virtual tour.

Visit
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The Fall 2023 Foundation Scholarship Celebration is to
recognize student recipients and the scholarships’
donors. Immediately following the ceremony, please join
us for snacks.
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Financial Aid

Scholarships

Looking for a scholarship to help bring down the cost of your education? Great, you've
come to the right place! We can help you navigate financial aid options, offer numerous
scholarship programs, and partner with local and national organizations fo help you
secure additional funding.

Northland Scholarships

The Northland Community & Technical College Foundation offers scholarships for both the
fall and spring semesters. These can be based on financial needs, academic interests,
enrollment status, or other activities. Review our scholarship list for additional details. Some
scholarship applications are due well in advance of our deadlines to apply for admission,
so apply for scholarships early!

Workforce Development Scholarship

Workforce Development Scholarships from the State of Minnesota are also available to
new students pursuing high-demand careers in advanced manufacturing, agriculture,
health care services, information technology, early childhood education, and
transportation.

Early Recruitment Scholarship



The Northland Foundation also offers Early Recruitment Scholarships to incoming students
a year before they begin at Northland.

Frequently Asked Questions

What is a scholarship?

Are there additional application materials required to receive scholarship support?

How am | selected for a scholarship?

What is expected of me as a scholarship recipient?

| need help with my essays, what do | do?

If | have questions, who should | contact?

Q



Amy Sperling

Director of Foundation Operations

~> ¥  218.793.2468
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COMMUNITY & TECHNICAL COLLEGE

FOUNDATION

Home Donate Scholarships Events Alumni  Student Housing About

Donate Now

The Northland Community and Technical College Foundation is made up of quality individuals who enjoy
making a positive difference in the lives of our students, college, and region. We would love for you to join
us in this meaningful endeavor. Together, we will experience the deep satisfaction that comes from
enriching lives. Through your generosity, our region will continue to reap the benefits of a strong college.

Please complete the form in its entirety. If you have questions, or would like to discuss a major gift, please
call 218.683.8616.

Thank you!

NCTC Foundation Donation Form

Name *

First

Last

Business Name

Address *

Street Address

Address Line 2



City

State / Province / Region

ZIP / Postal Code

Country
United States

Email *

Donation Amount *

Donation Intent *

Engelstad Challenge - Never Too Late Scholarship

Donation Publicity *

This donation may be made public in my name

Please share any specific instructions



Northland Community & Technical College Foundation is a registered 501(C)(3) Non-Profit Corporation in the State of Minnesota.

Creating opportunities to invest in the educational experience of Northland’s students.

Copyright © 2023 Northland Community and Technical College
Foundation. All rights reserved. Theme Spacious by ThemeGrill.
Powered by: WordPress.

Home Donate Contact Joinusonlinkedin Northland Community & Technical College
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Degrees & Programs

Search all programs offered at Northland by interest, location, or degree type.

Search degrees and programs

82 Results

Accounting AAS.

Accounting Clerk — Microcomputer Applications Emphasis Diploma

Accounting Transfer Pathway A.S.
Administrative Office Specialist Diploma
Administrative Professional A.A.S.

Agriculture Education A.S.



Animal Science

Animal Science

Architectural Technology & Design

Architectural Technology & Design

Auto Body Collision Technology

Auto Body Collision Technology

Automotive Electronics & Drivability

Automotive Engine Repair, Suspension & Brakes

Automotive Service Technology

Automotive Service Technology

Aviation Maintenance Technology

AAS.

Diploma

AAS.

Diploma

AAS.

Diploma

Certificate

Certificate

AAS.

Diploma

A.A.S.



Aviation Maintenance Technology

Business Transfer Pathway

Carpentry — Residential

Certified Production Technician

Cisco Networking

Collision & Refinishing Technician

Computer & Network Technology

Construction Electricity

Construction Plumbing

Construction Plumbing/Heating, Ventilation & Air
Conditioning

Criminal Justice — Law Enforcement

Criminal Justice — Law Enforcement

Diploma

A.S.

Diploma

Certificate

Certificate

Certificate

A.AS.

Diploma

Diploma

AAS.

A.A.S.



Criminal Justice — Law Enforcement

Customer Service

Dietetic Technician

Digital Marketing

Digital Marketing

Early Childhood & Paraprofessional

Early Childhood & Paraprofessional

Economics Transfer Pathway

Elecironics Technology Automated Systems

Exercise Science Transfer Pathway

Farm Operations & Management

Certificate

Diploma

Certificate

A.AS.

AAS.

Certificate

A.AS.

Certificate

A.A.

AAS.

A.S.

Diploma



Fire Technology

General Agriculture

Health Sciences Broad Field

Heating, Ventilation & Air Conditioning

Heating, Ventilation & Air Conditioning/Construction
Plumbing

History Transfer Pathway

Intro Architectural Technology & Design

IT Cybersecurity

Liberal Arts & Sciences

Marketing & Management

Mechatronics

Medical Administrative Assistant

A.A.S.

Certificate

A.S.

Diploma

A.AS.

AA.

Diploma

A.AS.

AA.

A.A.S.

A.AS.



Medical Coding Specialist

Medical Office Specialist

Nursing

Nursing Assistant

Occupational Therapy Assistant

Paramedic

Paramedic

Patient Access Specialist

Pharmacy Technology

Pharmacy Technology

Phlebotomy

A.AS.

A.AS.

Diploma

A.S.

Certificate

AAS.

AAS.

Diploma

Certificate

AAS.

Diploma

Certificate



Physical Therapist Assistant
Practical Nursing
Production Technologies
Radiologic Technology
Respiratory Therapy
Sheet Metal Repair Technician

Small Unmanned Aircraft Systems Field Service Tech
Small Unmanned Aircraft Systems Technician
Sociology Transfer Pathway
Supervisory Leadership

Surgical Technology

AA.S.

Diploma

Certificate

A.AS.

AAS.

Certificate

Diploma

AAS.

AA.

Certificate

A.AS.



UAS & Geospatial Applications

Unmanned Aircraft Systems Maintenance Technician

Welding Process Technology

Welding Process Technology GMAW

Welding Process Technology GTAW

Welding Process Technology SMAW

Welding Technology

Welding Technology

Certificate

Certificate

Diploma

Certificate

Certificate

Certificate

Certificate

Diploma
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Current Students

D2L Brightspace

About D2L Brightspace

D2L Brightspace is a course management software that Northland and all other schools in
the Minnesota State Colleges and Universities System utilizes. D2L Brightspace allows
instructors to create course websites to supplement face-to-face courses or to provide
instruction for distance learning online courses.

It also allows students to access course materials through a standard web browser.
Instructors can set up their courses to include the use of a variety of tools, such as:

e Notifications: Text messages, instant messages, email messages

e Materials: Content, calendar, checklist, links, locker



Please login to continue.

The "*' indicates a required field.

Need Login Help? Need an ID? Sign U

* StarID: | | AL =180 50
Now.

* Password: | |

Institution: Northland Community and Technical College v

Display Name: 0 Display and print your name until next
login. To protect your identity, you may
wish to print only at secured locations.

You must logout when finished to ensure that nobody else gains access to your records.



e NORTHLAND

Information Technology Services

Email Sign-In

Welcome to Northland Email. The easy, centralized way to access your college email
account. Email is the official means of communication.

Email Sign-in

Students use: StarlD@go.minnstate.edu
Employees use: StarlD@minnstate.edu

B Microsoft
Sign in

abl234cd@go.minnstate.edu

Can't access your account?

N acccunt? Create cne!

StarlD Self Service

You only need one StarlD: you can use the same StarlD across Minnesota State to log info
many services like email, D2L Brightspace, and more. Change your password in one place
— starid.minnstate.edu — and it changes everywhere.
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Registrar’s Office

Register for Classes

By clicking the “Sign-In to Register” button below, you agree that you have read and
understand the policies and procedures for responsibly managing your enrollment. You
agree to abide by the terms and conditions outlined in the Northland student
handbook and college catalog. These terms include but are not limited to the following:

e Student records are private. Do NOT allow anyone access to this site with
your STAR ID username and password.

e Registration for classes commits you to a financial obligation. Classes must be
dropped prior to the posted deadline to receive a full refund of tuition and fees.
Registration and financial aid are separate processes. Not completing the
financial aid process does not reduce your financial obligation fo the college.

¢ |f you do not wish to be enrolled for the term or for a specific class, you must
drop your classes before the published drop deadline date. Do not assume your
classes will be canceled. You are personally responsible for making changes
(drops or adds) to your schedule and for verifying that they have been made
correctly. Print a copy of your academic schedule whenever you make a change.
You can access your schedule through your eServices account.

e After the deadline to drop a class, prorated refunds are only issued for
complete withdrawals (withdrawing from all classes for the semester) in
accordance with the published Northland refund schedule.

e Classes will be canceled only under specific circumstances. Review
the Registration Cancellation for Non-Payment policy and Registration
Cancellation for Non-Payment procedure for more information.

¢ You must maintain at least a cumulative 2.0 GPA and a minimum cumulative
67% completion rate in order to maintain satisfactory academic progress.

e All balances must be paid in full prior to registering for future semesters. At
the end of the term, any unpaid balance will be turned over to the Minnesota
Department of Revenue, Collections Division.
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Degrees & Programs

Search all programs offered at Northland by interest, location, or degree type.

Search degrees and programs

82 Results
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Academics

Academic Calendar

Fall Semester

Fall Semester 2023 Calendar

Spring Semester

Spring Semester 2024 Calendar

Summer Session

Summer Session 2023 Calendar

FINAL EXAMS SCHEDULE

Find out everything you need to know about your final exams schedule.
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Academics

Class Schedules

Northland has course delivery methods that include face-to-face and virtual options for
greater student flexibility. Virtual options may use Zoom, Microsoft Teams, or other
technologies. To access online and virtual courses, students should have regular access to
a computer, webcam, and a reliable infernet connection.

Course Delivery Methods

Please review the descriptions of course delivery methods below. Not every course is
offered in each delivery method, so please check the Delivery Method column on
the course schedule for details. Click on the course title to see important notes about the

delivery methods, meeting information, etc.

Six delivery methods, find the one that’s right for you!

Northland offers multiple options when taking courses, allowing you to choose the delivery
method that accommodates your goals and learning style.

e In-Person
All course meetings are on campus.

¢ Video Conferencing
Traditional on-campus classes that meet in person on multiple campuses.
Instruction will be delivered virtually on one or more sites.

e Blended/Hybrid
25-50% of instruction is online (asynchronous) with regularly-scheduled,

mandatory, in-person meetings.



NORTHLAND

Schedule Advising Appointment

i
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Current Students

Student Basic Needs & Support

This site provides listings for campus and community resources that help support basic
needs.

Northland is committed fo providing excellent educational opportunities to the

communities it serves. We recognize that basic needs — food, housing, and transportation
— can directly impact our students’ well-being and success. We've compiled the resources
below to assist our community in meeting these needs. This page is meant to help connect
students and their families to basic needs information and resources, and it will be revised

when appropriate and evolve as necessary.

211 Basic Needs Resource Hub

Northland Community & Technical College and Minnesota State have partnered with
United Way 211 to establish a statewide basic needs resource hub. The basic needs
resource hub provides Northland students access to basic needs resources and support
available on campus and in the community via phone, fext, or chat 24 hours a day and 7
days a week.

United Way 211 provides free and confidential health and human services information.
They are available 24 hours a day, seven days a week, fo connect you with the necessary
resources and information. If you're looking for information about services available in your
community for you or a loved one, they can help.

Text MNHELP to 898-211(TXT211) or call 21 (toll-free at 1-800-543-7709) to speak with one
of their highly trained information and referral specialists. Your call is completely
confidential, and they have English, Spanish, and Hmong call menus. Interpreters are also

available in any language.

Visit the 211 website to learn more or to explore resources and support that may be
available.



To search the 211 databases of basic needs resources online, please visit the Minnesota

State student basic needs website.

Student Basic Needs Resources

Food insecurity, child care, health and weliness, mental health, and others are examples of
resources you'll find in the directory.

Child Care & Parenting

Financial Assistance

Food Support

Health Coverage

Housing & Utilities

Legal Resources

Mental Health Resources

Technology Access Support

Transportation

Work & Employment
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Tutoring

Northland offers free tutoring services. Schedule your appointment today.

2
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Tutoring

Northland offers free tutoring services. Schedule your appointment today.

i
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Academic Success Center

Accuplacer Assessment Test

Course Placement

Northland will determine course placement by:

e Scores from ACT, SAT and/or Minnesota Comprehensive Assessment (MCA)

e High school GPA for students who have graduated from high school within the
last ten years. Without an official high school transcript, self-reported high
school GPA may be submitted to admissions@northlandcollege.edu.

e Completion of college-level coursework from an accredited college or university
e Accuplacer assessment

e Guided self-placement with an academic advisor will be used for students who
have earned a GED, graduated from high school more than ten years ago, or
have no other means of course placement. Having your GED tfest results
available during the meeting with an academic advisor is recommended.

See Northland's Assessment for Course Placement Procedure (3340P) for more information.

Preparing for Accuplacer

Accuplacer is an adaptive, internet-based assessment. As you answer each individual
question, the computer will provide another question best suited to your ability. Therefore,
it is important o take as much time as needed to be confident in your answer. Calculators
are provided by the assessment and allowed on select questions, but students are not

allowed to bring their own calculators.

Northland uses the following modules: Reading (R), Advanced Algebra and Functions
(AAF), Quantitative Reasoning, Algebra, and Statistics (QAS), and Arithmetic (ARTH).



The free online Accuplacer study app gives you access to Accuplacer practice materials
anytime, anywhere. You may also click on the links below to print a paper copy of the
Accuplacer.

e Accuplacer — Reading Sample Questions

e Accuplacer — Advanced Algebra and Functions Sample Questions
e Accuplacer - Quantitative Reasoning Sample Questions

e Accuplacer — Arithmetic Sample Questions

e Ed Ready Math

¢ Adult Basic Education (ABE) offers face-to-face assistance for individuals aged
17 or older who are not currently enrolled in high school. ABE is conveniently
located on the EGF and TRF campuses near the Academic Success Center.

Minimum ACT/SAT/MCA Scores

AREA ACT SAT MCA
Reading 21 ERW 480 1047
English 18 ERW 480 N/A

College Algebra: 1158
Statistics: 1148
Contemporary Math:
1150

Mathematics 22 530

ACT, SAT, and MCA test scores are valid for a limited time of five (5) calendar years,
inclusive of the current calendar year.

Accuplacer Expiration Period



CONTINUOUS ENROLLMENT EXPIRATON

AREA EXPIRATION

Reading 5 years 5 years

Mathematics 2 years 3 years
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What to Expect on Test Day

Arrive to campus early with a current, official government-issued photo ID. Students will
not be allowed to test if they do not have a physical, valid copy of their ID in hand, due to
Accuplacer requirements.

Acceptable forms of photo identification with current name.

e Current (unexpired) driver's license

e State-approved ID

e Current passport

e Naturalization card or certificate of citizenship

e Current state or federal ID (military)

e Current other state-issued driver's license/ID card
» Middle school/high school/college photo ID

e Tribal ID

Check-in at Student Services (the front desk area) to be directed to the testing area.
The average time to complete the fest is 2-2.5 hours.

After completing the assessment, you can meet with an academic advisor fo register for
classes. After registering for classes, a student ID card can be issued.

Attempts

ATTEMPTS COSsT REMARKS

Initial Free



ATTEMPTS

First Retake

Second
Retake

COsT

$10.00 or free if taken after
remediation and a three-day
preparatory period.

$10.00 or free if taken after
remediation and a three-day
preparatory period.

REMARKS

Review scores with Academic Success
Center for advisement prior to retake.

$10.00 or free if taken after
remediation and a three-day
preparatory period.

HAVE QUESTIONS?



The Academic Success Center staff invites you to contact us with any questions
you may have about the Accuplacer Assessment Test.

Jennifer Borsvold

Academic Success Specialist | Assessment Coordinator

S M|  218.683.8541



ASSESSMENT TE

e P St dandy S By
Cnline Scheduling 8

Good Morning

Thursday, August 31st 2023

Welcome to Northland College. The Accuplacer assessment is a key part of
registering for classes.

Please submit these records to the College before testing:

official High School transcript or GED
official College transcript(s) - if applicable
immunization records

out of state reciprocity - if applicable

| Click to Begin |
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Academic Success Center

Services

Accessibility Resources

Limited English Proficiency

Assistive Technology
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Offices & Services

Counseling Services

Welcome to Northland Community & Technical College Counseling Services. If this is an
emergency, contact emergency services at 9-1-1 or the mental health line at 9-8-8.

The goal of counseling services is to help you address any situation or concern that
interferes with your ability to find educational success. Counseling services can aid in
helping you identify solutions to these problems by adjusting your thought processes,
exploring alternative approaches, and learning more effective skills that can allow you to
manage and resolve situations that are negatively affecting your life.

Counseling is a cooperative venture between you and a counselor. Counseling is also an
educational process. You may learn new things about yourself and how you interact with
others. Counseling provides a safe, confidential environment for you to process and

explore.

Informed Consent Form

Availability

Counseling services are provided to enrolled students free of charge.
Counseling services are available on each campus and via Zoom to assist you
in academic, career, and personal development. Scheduling an appointment is
encouraged as walk-in availability is limited.

Appointments can be made by contacting campus counselors directly by
phone or email or requesting an appointment via the scheduling link on this

page.

Academic Year Schedule*



e Monday: TRF/Zoom (8 a.m. — 3 p.m.)

e Tuesday: EGF/Zoom (8 a.m. — 3 p.m.)

e Wednesday: EGF/Zoom (8 a.m. — 3 p.m.)
e Thursday: TRF/Zoom (8 a.m. — 3 p.m.)

e Friday: Zoom by appointment only

Winter and Summer Break by appointment only.

*Schedule and location subject to change based on events and student needs.
Appointments are highly encouraged.

Academic Counseling

Career Counseling

Personal Counseling

Other Supports and Resources

Confidentiality

Contact Us

We invite you to contact us with your questions or concerns. Appointments are
recommended, as walk-in availability is very limited. Appointments can be made by
contacting the campus counselor directly by phone or email, or by requesting an
appointment time via the scheduling link on this page.



Rebecca Johnson

Counselor

-3 M  218-683-8543

o)
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BETTERMYND

BetterMynd is an online platform that connects students to licensed and insured

counselors 24 hours a day. Enrolled students automatically receive three sessions

to use whenever they need. Sign up by clicking this Registration link and creating
an account using your Northland student email.




NCTC-
CounselingCalenda
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(“) SELECT A SERVICE

Zoom or Phone (Monday-Friday) O

Counseling appointment for any academic, caree... Read more

50 minutes

EGF In-Person Counseling O
(Tuesday/Wednesday)

In-Person counseling appointment for any acade... Read more
50 minutes

TRF In-Person Counseling Session O
(Monday/Thursday)

In-Person counseling appointment for any acade... Read more
50 minutes

Select a service to see available dates and times

g SELECT STAFF (OPTIONAL)

Anyone v



DATE

< > August 2023

Su Mo Tu We Th Fr Sa

13 14 15 16 17 18 19

20 21 22 23 24 25 26

2 28 29 30 31

© TIME

Select a service and date to see available
times.

[(] ADD YOUR DETAILS

Name *
Name

Email *
Email

Address

Address
Phone number

Add your phone number

Notes

Add any special requests



1101 Highway 1 E, Thief River Falls, Minnesota, 56701,
United States | 218-683-8543 |
http://northlandcollege.edu/

Terms and Conditions | The Policies and Practices of
NCTC-CounselingCalendar apply to the use of your data

Powered by Microsoft Bookings
© 2023 Microsoft



Northland Community and Technical College

Campus & Class Cancellations

Information found on the class cancellations web site may be updated daily and throughout the day. Check back
often for new class cancellation announcements as they become available.

Upcoming Class Cancellations

The following upcoming classes have been cancelled. This list will only display classes that have not ended
yet. If you wish to see classes that have ended and may have been cancelled earlier in the day, please use the
link at the bottom of the page to vew the past 7 days worth of cancellations.

*BOLD = Today's Cancelled Classes

CLASS TITLE

* Busn
Math/Calculators

* Intro to Business

CLASS TITLE

* Busn
Math/Calculators

* Blueprint
Reading/Symbols

* Blueprint

Reading/Symbols

* SMAW 1

* SMAW 2

* SMAW 3

* GMAW 1

INSTRUCTOR

Trisha
Stromsodt

Trisha
Stromsodt

INSTRUCTOR

Trisha

Stromsodt

Joel Ziegler

Joel Ziegler

Joel Ziegler

Joel Ziegler

Joel Ziegler

Joel Ziegler

DATE

08-31-
2023

08-31-
2023

DATE

08-31-
2023

08-31-
2023

08-31-
2023

08-31-
2023

08-31-

2023

08-31-
2023

08-31-
2023

START/END

9:30am-
10:50am

11am-
11:50am

START/END

9:30am-
10:50am

1pm-
6:50pm

1pm-
6:50pm

1pm-—
6:50pm

1pm-—
6:50pm

1pm-
6:50pm

1pm-
6:50pm

Class Cancellation Manager Sign-In »

COMMENTS

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

COMMENTS

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or

CAMPUS/ROOM

EGF - #292

EGF - #326

CAMPUS/ROOM

TRF - #605

TRF - #651

TRF - #651

TRF - #651

TRF - #651

TRF - #651

TRF - #651



CLASS TITLE INSTRUCTOR
* GMAW 2 Joel Ziegler
* GMAW 3 Joel Ziegler
* Manual Cutting Joel Ziegler

DATE

08-31-
2023

08-31-
2023

08-31-
2023

START/END

1pm-
6:50pm

1pm-
6:50pm

1pm-
6:50pm

View all class cancellations from the previous 7 days.

dBistiens »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

View Additional
Information or
Instructions »

CAMPUS/ROOM
TRF - #651

TRF - #651

TRF - #651



e NORTHLAND

Academics

Class Schedules

Northland has course delivery methods that include face-to-face and virtual options for
greater student flexibility. Virtual options may use Zoom, Microsoft Teams, or other
technologies. To access online and virtual courses, students should have regular access to
@ computer, webcam, and a reliable internet connection.

Course Delivery Methods

Please review the descriptions of course delivery methods below. Not every course is
offered in each delivery method, so please check the Delivery Method column on

the course schedule for details. Click on the course title to see important notes about the
delivery methods, meeting information, etc.

Six delivery methods, find the one that's right for you!

Northland offers multiple options when taking courses, allowing you to choose the delivery
method that accommodates your goals and learning style.

® In-Person
All course meetings are on campus.

* Video Conferencing
Traditional on-campus classes that meet in person on multiple campuses.
Instruction will be delivered virtually on one or more sites.

* Blended/Hybrid
25-50% of instruction is online (asynchronous) with regularly-scheduled,

mandatory, in-person meetings.



® HyFlex
The instructor will teach from the classroom or live virtually. Students may attend
the course in person or live virtually. Click on the course title to see the course
attendance policy, course recording information, and instructor location.

® Online Synchronous
The instructor will teach live virtually. All instruction is delivered online with
required real-time (synchronous) meeting days/times listed in the schedule.
Students attend virtually.

® Online Asynchronous
All instruction is delivered online with no required scheduled meetings or
attendance. Students complete coursework by accessing instructional materials

online.

HEE
BEE®m I
WHEN DOES REGISTRATION OPEN?

Currently Enrolled Students

Fall 2023
March 15, 2023

Spring & Summer 2024
Oct 15, 2023

New or Returning Students
Refer to the Orientation/ Registration dates.



I
i

v

COURSE DELIVERY GUIDE

Download Course Delivery Guide.



Search Results & Plan Review My Plan Register

‘ Non-Credit/Continuing Ed {

i
1
\

’ Course Equivalents

Search

* Required field

* College/University [Nurthiand Community and Technical College VJ

Campus [NCTC Thief River Falls Campus V]

* Semester [Fari 2023 (Aug - Dec) v ’

Subject

1 "] Course Number [:](Exampfe 1100)
Course ID # D (Example 004390)

Display Open + Waitlist Eligible Courses O Open Courses Only O All Courses

Delivery Method @ a1 Oinperson O Completely Online © Blended/Hybrid O Mostly Online O Hyflex

% Expand/Collapse for Advanced Search

‘ arch > H Clear’




NORTHLAND

Clubs &Activities

Clubs & Activities

Northland strongly supports student participation in professional service organizations
and honor societies. Because of this support, the clubs and organizations at Northland
have a range of goals, including academic, social, athletic, and awareness raising.

Clubs and Getting Involved at Northland

Every year, Northland students organize a wide array of clubs. Some clubs are linked to
academic programs, such as Welding or Nursing. Other clubs are organized around
interests, like Inkwell or EPIC Pride, and others around academic achievements, such as Phi
Theta Kappa. Below you will find a short summary of clubs typically active. If you think a
new club might be something you'd like fo get started on, please contact Jason Pangiarella.
The forms necessary to start a club are also found here.



® How to Start a New Club

® Club Sample Constitution

¢ Club Recognition Request

* Club/Organization/Team Money Submission

® Fund Raiser Request

® Purchasing Club Apparel with a Purchase Order
® Special Expense Approval/Authorization

e Student Life Request Form

Common Clubs at Northland Include

EPIC Pride

L ]

Farm Operations Management

e Inkwell

e Occupational Therapy Assistant

* P.AM.A. (Professional Aviation Maintenance Association)
® Phi Theta Kappa

e Physical Therapy Assistant

e PN Nursing

® Radiological Technology

e RN Nursing

® Vex Robotics

e Welding

This is just a sampling of clubs at Northland. Please contact us for more information
regarding a full listing of each year's active clubs and/or how to get involved.

=



HOW TO START A NEW CLUB

Northland Community and Technical College

Achieving ACTIVE Club Status:
Active club status enables student clubs to sponsor events and activities which are
appropriate to the special interests of their club under the auspices of NCTC.

e The Student Senate is responsible for the recognition of all student clubs.
e Once a club achieves active status for the first time, they are officially a

recognized club.
e Recognized clubs must be granted active status for that given academic

year/term to be approved to operate.

e [faclub does not achieve active status, they are classified as INACTIVE and
cannot sponsor events, activities, or meetings.

e Once a club is classified inactive, they must follow the process for obtaining
active club status to become active again.

e Any club which remains inactive for according to the respective campus student
senate guidelines will lose its recognition and must follow the process of
establishing a new club if it ever seeks to be a club again.

PROCEDURES FOR OBTAINING ACTIVE CLUB STATUS

1. In order to be considered for active club status a new group must submit the
following items to the Student Senate.

a. Copy of the organization’s constitution and by-laws. If the group is
affiliated with a national organization, a copy of the national constitution and
by-laws must also be submitted.

b. Copy of the Club Recognition Request form.

c. The Student Senate may also request a proposed club budget in some
instances.



NORTHLAND

Clubs &Activities

Music Offerings

Northland offers several music lecture courses that are geared for the non-music major.
The four lecture courses currently offered provide a broad view of the musical past in the
US and abroad and include Musical Experience, Rock History, Jazz History, and World

Music.

Musical Experience is an introductory course, which gets students talking about music and
learning some of the terms that musicians use. It gives a very broad view of the ways music
is used by people from many time periods and around the globe. Rock History and Jazz
History both consider their musical styles in the context of what was occurring in our
country at various times and how the music represents society and societal changes or
upheavals. World Music exposes students to the unique music and exciting cultures of
Peru, Caribbean, Indonesia, Ching, Japan, India, some Eastern European groups, and a
few of the many cultural groups found in Africa.

In addition to the lecture-based courses, the Northland Music Department also offers
other courses depending on student needs or inferests in Digital Music Media, Music
Fundamentals (the basics of reading and understanding written music), and Classroom
Music Skills.



Current Music Offerings

Northland Community Band (NCB)

Northern Jazz (NJ)

Northwest Minnesota Community Bands

Chamber Choir

Other Performance Opportunities

Annual High School Band & Choir Honor Ensembles




Linda Samuelson

Music Instructor

- ¥ 218.683.8717




NORTHLAND

Clubs & Activities

Phi Theta Kappa

The purpose of Phi Theta Kappa shall be to recognize and encourage scholarship among
two-year college students. To achieve this purpose, Phi Theta Kappa shall provide
opportunities for the development of leadership and service, an intellectual climate for
exchanging ideas and ideals, lively fellowship for scholars, and stimulation of interest in
continuing academic excellence.

Membership

To be eligible for membership:

® You must be enrolled in an accredited institution offering a degree.
® You must have completed 12 credits or more of coursework leading to a degree.

® You must have a cumulative grade point average of 3.5 or higher.

Chapter Advisors

East Grand Forks Beta Nu Kappa Chapter



NORTHLAND

Clubs &Activities

Student Senate

Purpose

* Organize, maintain, and stimulate activities within the student body.

® Further academic interest and achievement with all groups of students.

® Encourage students to join vocational student organizations related to their field
of study.

® Encourage and support student understanding and participation in Citizenship

acfivities.
® Promote student/community relations.

® Establish communication between the students and staff, local community
organizations, and other educational bodies.

® Maintain representation with the Minnesota State College Student Association,
hereinafter MSCSA.

Membership

Membership in the East Grand Forks and Thief River Falls Student Senate is open to
students per their Senate Constitutions. Students who are interested in serving are highly
encouraged to contact the Student Senate Advisor below for more information.

Contact Information



Abdul Nour Chamma

Director of Student Life & Athletics

- ¥ 218.683.8680

DOCUMENTS



e NORTHLAND

Current Students

Student Documents & Forms

® 150% Calculation

® Academic Improvement Plan

® Accuplacer Scores & Course Placements (Next Gen)
* Add/Override/Withdraw Course Form
e Advising/Student Checklist

® ALLISS Opportunity Grant

e Appeal Form

e Change in Student Status

¢ Class Organizer

¢ Club Recognition Request

* Consent of Information Release

® Course Substitution/Waiver Form

e Diploma Request Form

e elranscript Retrieval

e Enrollment Verification & Degree Status
® Financial Aid Consortium Agreement
e Fresh Start

e Fundraiser Money

e Fundraiser Request

e Future Semester Planner

® Grade Change

e Graduation Application

® Immunization Record for Students Attending Post-Secondary Schools in
Minnesota

® Independent Study



® International Student Admission Process
o Certification of Finances

o Certification of Finances — Health Programs

o Certification of Finances — Aviation Maintenance Technology

* International Student Transfer & Supplemental Info

® Liberal Arts & Sciences
© Liberal Arts & Sciences A.A.

© Economics Transfer Pathway
© History Transfer Pathway

© Sociology Transfer Pathway

® Marvin Lumber Loan Application

* Name Change Form

* Out-of-State Travel Authorization Form

® Personal Data Sheet

® Petition to Exceed 22 Credits

® Preferred Name Request Form

® PSEO MDE Notice of Student Registration Form
* Reference Request

¢ Request for Incomplete/Audit/Pass-No Credit Grade
e Stop Payment Affidavit

e Student Life Request Form

® Student Senate Loan Application

* Student Statement of Understanding and Release (Health and Human Services
Programs)

e Test Qut
e Transcript Request
* Waiver of Liability

® Withhold Directory Information Form



NORTHLAND

(http:/thenorthlandstore.com/home)
™ |ltem Count: 0
Login (https://thenorthEand.st-cn‘re.cc;;ﬁll.-c:gin.)

Check out the NEW scrub uniforms in the Northland Store
(https://thenorthlandstore.com/MerchList?ID=32644)!!
Financial Aid eligible during Student Charging.

NG
T

NORTHLAND

COMMUNITY &TECHNICAL COLLEGE

campus Store
Fall Hours

East Grand Forks & Thief River Falls

Monday - Thursday: 9am - 3pm
Friday: 9am - 11:30am
xtended hours Tuesdays only, August 15, 22, and 29: open until 6pm
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(https://thenorthlandstore.com/Site Text?id=91331)
(https:/fthenorthlandstore.com/Site Text?id=91331)



IMPORTANT DATES FREOUENTLY YOUR GUIDE TO

ORDERING
ONLINE

STUDENT CHARGING AVAILABLE

SEPTEMBER

DIRECT DIGITAL OPT OUT

LAST DAY FOR TEXTBOOK RETURNS,
TEXTBOOKS ARE FINAL SALE

DISBURSEMENT BEGINS

(https://thenorthlandstore.com/SiteText?  (http://thenorthlandstore.com/SiteText?  (https://thenorthlandstore.com/Site Text?

id=91314) id=84501) id=89849)
About Resources Shop Find Us
Contact Us How to Order Textbooks East Grand Forks
(http://thenorthlandstore.com/cghtgmty/thenorthlandstore.com/@iteggitienorthlandstore.com/s@822ePamtept Ave NE
Store Hours id=89849) Clothing East Grand Forks, MN 56721
(https://thenorthlandstore.com/RetliextPolicy (https://thenorthlandstore.com/Id&8sRAABA2500
id=91331) {(http://thenorthlandstore.com/SiBF82106) Email Us
FAQ id=87411) Gifts (http://thenorthlandstore.com/cor
(http://thenorthlandstore.com/Sitapextant Dates (https://thenorthlandstore.com/MerchList?
id=84501) (https://thenorthlandstore.com/HMeTERAT) Thief River Falls
LogIn id=91314) Uniforms 1101 Highway One East
(http://thenorthlandstore.contimgiagk (https://thenorthlandstore.com/MerehRistt Falls, MN 56701
(https://thenorthlands m/bD ) 218-683-8776
Email Us

(http://thenorthlandstore.com/cor

Distance Learning Bookstore
mntextbooks@minneapolis.edu
(mailto:mntextbooks@minneapol

NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

An affirmative action, equal opportunity employer & educator. (http://www.northlandcollege.edu/nondiscrimination/)

‘h*; MINNESOTA STAT E Northland Community & Technical College,

A member of Minnesota State

1.3.B



NORTHLAND

(http:/thenorthlandstore.com/home)

™ |[tem Count: 0

Login (https://thenorthlandstore.com/login)

Select Term and Departments

Search for Book ’

Search for Book @

Search by Course

Fall ®
all semester . o FALL 23 (Order Now) Q Department Q Course-Section-

student charging Instructor

(https://thenorthlandstore.com/Site Text?

1d=82207) will be © Add Another Course

available Aug. 1 -

28.

View Your Materials

About Resources Shop

Contact Us How to Order Textbooks
(http://thenorthlandstore.com/céhtiety/thenorthlandstore.com/$itibdeittiznorthlandstore.com/selecttermdept)
Store Hours id=89849) Clothing
(https://thenorthlandstore.com/&dliextPolicy (https://thenorthlandstore.com/MerchList?

id=91331) (http://thenorthlandstore.com/Si@a¥8

FAQ id=87411) Gifts
(http://thenorthlandstore.com/Sirapextant Dates (httpsifftheno
id=84501) (https://thenorthlandstore.com/$e T

LogIn id=91314) Unifo
(http://thenorthlandstore.conBlodiagk (https:Hghenort

(https://thenorthlandstore.com/bw3IREd4 )

e.com/MerchList?

e.com/MerchList?



Find Us

East Grand Forks

2022 Central Ave NE

East Grand Forks, MN 56721
218-793-2500

Email Us
{http://thenorthlandstore.com/contact)

Thief River Falls

1101 Highway One East

Thief River Falls, MN 56701
218-683-8776

Email Us
(http://thenorthlandstore.com/contact)

Distance Learning Bookstore
mntextbooks@minneapolis.edu

(mailto:mntextbooks@minneapolis.edu)

NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

An affirmative action, equal opportunity employer & educator. (http://www.northlandcollege.edu/nondiscrimination/)

t MINNESOTA STATE

1.3.B

Northland Community & Technical College,
A member of Minnesota State



NORTHLAND

(http:/thenorthlandstore.com/home)

™ Item Count: 0
Login (https://thenorthlandstore.com/login)

Help (http://thenorthlandstore.com/help/MerchandiseBrowse.htm)

UNIFORMS

Search UNIFORMS

LB a"-,

= 4 i,
y %

i
101 - NURS - FITTED V- 101 RADT - FITTED V-
NECK TOP NECK TOP

(//thenorthlandstore.com/Merch Dikattorthlandstore.com/MerchDetail ?
Merch|D=9844118&CategoryNariver tiN IR AMSE & R0 gHla&artd BHEDIFRIFRIA} D =32644&Name=UNIFORMS)

2002436 2002451
$22.98 $22.98



103 RADT - CLASSIC V- 103-NURS - CLASSIC V-
NECK TOP NECK TOP

(/.’thenorthIandstore.com;’MerchGmmrthlandstore.com/MerchDetéil?

MerchID=984699&CategoryNarkisrthNIFOBAAS 28GH RBP4 Ay sl DRRISRIAS) D=32644&Name=UNIFORMS)

2002452 2002437
$25.98 $25.98

500 RADT - UNISEX 501 RADT -FITTED
DRAWSTRING CARGO PULL-ON CARGO PANT

(/thenorthlandstore.com/MerchDékalrthlandstore . com/MerchDetail?
MerchlD=984697&CategoryNarkisrthNIFOBASS 8 &EH 52N 4 Bl st bHE DIRRIIRIEA)ID=32644&Name=UNIFORMS)

2002450 2002449
$23.98 $24.98



503- NURS - CLASSIC 505 NURS - FITTED
CARGO PANT SLIM LEG

(/Ithenorthlandstore.com/Merch Dithailorthlandstore.com/MerchDetail?

MerchID=98441 0&CategoryNartertNIFORAMBE £EHRRPHM A Sid i BHEDRRCERICS) D=32644&Name=UNIFORMS)

2002435 2002433
$28.98 $29.98

5255 - RESP - FITTED 5255-NURS - FITTED
DRAWSTRING PANT DRAW-STRING PANT

(/thenorthlandstore.com/MerchDiaitorthlandstore .com/MerchDetail?
MerchlD=984496&CategoryNarhkertNIFOBAAS 4 £GH 524 S a i bHEDRRCIRIGE) D=32644&Name=UNIFORMS)

2002445 2002439
$29.98 $29.98



5355 - RESP - CLASSIC  5355-NURS - CLASSIC
FLAT FRONT PANT FLAT FRONT PANT

(/thenorthlandstore.com/MerchDitatorthlandstore.com/MerchDetail?
MerchID=984497 &CategoryNarsrtNIFOBAS 8 £SHRER2H4 Ay st BHE DRIISRICS) D=32644&Name=UN IFORMS)

2002446 2002440
$30.98 $30.98

=2

5555-NURS - FITTED 6155 - RESP - FITTED
COMFORT JOGGER STYLIZED TOP

(//thenorthlandstore.com/Merchbatorthlandstore.com/MerchDetail ?
MerchlD=984413&CategoryNarkisrtHNIFOBAS8 £GH a2 4 & atlbHUDRRIIRER) D=32644&Name=UNIFORMS)

2002438 2002447
$30.98 $28.98



6155-NURS - FITTED
STYLIZED TOP

(/thenorthlandstore.com/MerchDetail?
MerchiD=984417&CategoryName=UNIFORMS&CatID=32644&Name=UNIFORMS)

2002442
$28.98
2

About Resources Shop Find Us
Contact Us How to Order Textbooks East Grand Forks
(http://thenorthlandstore.com/céhtixty/thenorthlandstore.com/$itdeitiznorthlandstore.com/s @18 28abemtept fve NE
Store Hours id=89849) Clothing East Grand Forks, MN 56721
(https://thenorthlandstore.com/Ridliext?olicy (https://thenorthlandstore.com/&8sRBEP500
id=91331) (http://thenorthlandstore.com/SHBF8(06) Email Us
FAQ id=87411) Gifts (http://thenorthlandstore.com/cor
(http://thenorthlandstore.com/Sitepextant Dates (https://thenorthlandstore.com/MerchList?
id=84501) (https://thenorthlandstore.com/HisTER27) Thief River Falls
LogIn id=91314) Uniforms 1101 Highway One East
(http://thenorthlandstore.conBlogdiak (https://thenorthlandstore.com/NerehRistr Falls, MN 56701

m/BOwHIREH4 ) 218-683-8776

Email Us
(http://thenorthlandstore.com/cor

(https://thenorthlands

Distance Learning Bookstore
mntextbooks@minneapolis.edu
(mailto:mntextbooks@minneapol

NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

An affirmative action, equal opportunity employer & educator. (http://www.northlandcollege.edu/nondiscrimination/)



A member of Minnesota State

ﬁ MINNESOTA STATE Northland Community & Technical College,
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NORTHLAND

Current Students

Meal Cards

Dining made easy.

Northland Meal Cards are a great way for students to save while dining on campus! All
Northland Market Café dining locations provide a space for students to sit and enjoy a
snack or meal, as well as options for students on the go.

Market Café Dining Hours

EGF Campus
Monday — Thursday
7:30 a.m.~ 2:00 p.m.

TRF Campus
Monday — Thursday



8:30 a.m. — 2:00 p.m.

Note: Both campus market cafés are closed on Friday.

Frequently Asked Questions

If you have any questions about your Meal Card, the following frequently asked questions
and answers will help!

Am | required to purchase a Meal Card?

Who qualifies for a Meal Card?

How do | purchase a Meal Card?

Can | add money to my Meal Card if my balance starts to run low?

Can | use my Meal Card at off-campus locations?

Can | use my Meal Card with on-campus vending machines?

When does my Meal Card expire?




HAVE QUESTIONS?

For any Meal Card related questions, please contact the Northland Store.
Phone
218-793-8776

Email
bookstore@northlandcollege.edu
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: ‘PIONEERS

= 4 STRONG

1

CHOOSE THE DESIGN
AND MAKE IT YOURS

SHOP BY BRAND

T AN

NORTHLAND

5 Colors 6 Colors 4 Colors
Nike Dry Franchise Polo Nike Club Pullover Fleece Hoodie Nike Men's Team Legend Short
$59.99 $64.99 Sleeve Tee

$44.99 .




3 Colors
Nike Club Fleece Crew

$59.99

SEE MORE NIKE

FIND YOUR NEW

FAVORITE

NORTHLAN
PIONEERS

6 Colors
BSN SPORTS Phenom Short
Sleeve T-Shirt

$24.99

PIONEERS

6 Colors
Gildan Adult 5.30z T-Shirt

$19.99

SEE MORE T-SHIRTS
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e NORTHLAND

Financial Aid

Scholarships

Looking for a scholarship to help bring down the cost of your education? Great, you've
come to the right place! We can help you navigate financial aid options, offer numerous
scholarship programs, and partner with local and national organizations to help you
secure additional funding.

Northland Scholarships

The Northland Community & Technical College Foundation offers scholarships for both the
fall and spring semesters. These can be based on financial needs, academic interests,
enrollment status, or other activities. Review our scholarship list for additional details. Some
scholarship applications are due well in advance of our deadlines to apply for admission,
so apply for scholarships early!

Workforce Development Scholarship

Workforce Development Scholarships from the State of Minnesota are also available to
new students pursuing high-demand careers in advanced manufacturing, agriculture,
health care services, information technology, early childhood education, and

transportation.

Early Recruitment Scholarship



The Northland Foundation also offers Early Recruitment Scholarships to incoming students
a year before they begin at Northland.

Frequently Asked Questions

What is a scholarship?

Are there additional application materials required to receive scholarship support?

How am | selected for a scholarship?

What is expected of me as a scholarship recipient?

| need help with my essays, what do | do?

If | have questions, who should | contact?

Q



Amy Sperling

Director of Foundation Operations

- M 218.793.2468



NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

FOUNDATION

Home Donate Scholarships Events Alumni  Student Housing  About

Scholarships and Program Funds

Scholarships and Program Funds at Northland

Search the doct
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(i)

== by Campus

Do I need to complete a FAFSA to .
be eligible for scholarships at ® East Grand Forks Campus 22

Northland? & Thief River Falls Campus 51

How and when do | get the & Distance/Online 8

scholarship money if | am awarded
one?

How are scholarship applications
reviewed?

How do | apply for scholarships at
Northland?

I have a 4.0 GPA and didn't get a
scholarship. Why not?

What are some tips for a
successful application?

Scholarships 64
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@ Enrollment
Status

Y Full-time Students 63
¥r Part-time Students 23



a Scholarships 66
by Program

& Accounting 31

& Administrative Assistant 12
& Animal Science 26

& Architectural Technology 8
8

Automotive Service Technology
28

=/
Auto Body Collision Technology
27

&
Aviation Maintenance Technology
28

& Business 32
& Carpentry 8

&
Computer Network Technology
10

& Construction Electricity 9
& Construction Plumbing 8
& Criminal Justice 28

& Customer Service 28

& Dietetic Technician 8

gEarly Childhood and Education 10
& Economics 30

& Electronics Technology 26

& Exercise Science 28

& Farm Business Management 2

8
Farm Operations Management 15

& Fire Technology 9

& General Agriculture 27

& Health Sciences 30

& History 28

& HVAC Heating Ventilation AC 8
& Imagery Analysis 25

& Liberal Arts 40

& Manufacturing 30

& Manufacturing Online 7

& Marketing and Management 11
& Medical Administrative 8

£ Medical Coding 8

& Nursing 34

Occupational Therapy Assistant 9
& Paramedic 9
& Pharmacy Technology ¢
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& Phlebotomy 9

& Physical Therapist Assistant ¢
& Radiologic Technology ¢
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& Welding Technology 30
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NORTHLAND

Financial Aid

Student Employment

Earn money for school by working on campus.

Northland Community & Technical College provides a wide variety of Student Employment.
Student Employment positions may be funded through Federal Work Study or State Work
Study. Some of these positions may be assistance in the college library, varying offices,
and/or maintenance. The current rate of pay is $15.00 per hour. Generally, Northland
authorizes up to 12 hours a week, and summer hours may be increased.

To Be Considered for Student Employment

° Students must complete the Free Application for Federal Student Aid (FAFSA).
® Financial aid needs to be completed.
e Student needs to show financial need.

¢ Be enrolled in at least six credits.

Applying for a Student Work Study Position

1. Contact financial aid to see if you qualify for Student Employment.
2. Review the Student Employment Handbook.
3. View current job opportunities.

4. Apply for a position.

5. Meet with the supervisor for an interview for the position.

Note: You must be on campus to access the below link.



Student Job Opportunities

All Campuses v

<« previous 1 2 (?page=2) next - (?’page=2)

Student Assistant
! Apply ﬁ(https://www2.northlandcollege.edu/student-employment/jobs/apply/OV3000V767/) :

EGF Fitness Center Worker
[ Apply < (https://www2.northlandcollege.edu/student-employment/jobs/apply/2PGC3CUSJ2/) I

Student Manager

l Apply < (https://www2.northlandcollege.edu/student-employment/jobs/apply/MQ7CN3HGRM/) |
| =)

Aerospace Support Help
[ Apply < (https://www2.northlandcollege.edu/student-employment/jobs/apply/YJ4SDLTDT7/) il

Pioneer Athletics Work Study
i .
'l Apply < (https://www2.northlandcollege.edu/student-employment/jobs/apply/6CGJ6MJAHZ /)

|

Maintenance Helper

! Apply <« (https://www2.northlandcollege.edu/student-employment/jobs/apply/LT1B72ZP2W/) iE

Library Work-Study Aide/EGF Campus



(Apply < (https://www2.northlandcollege.edu/student-employment/jobs/apply/PI4PWN2M4B/) }

Groundskeeper

[ Apply 4]{https://www2.northlandcollege.edu/student-employment/jobs/apply/9E2CBHMWQT/) ‘

Wrestling Aide
[ Apply </ (https://www2.northlandcollege.edu/student-employment/jobs/apply/DVMS32B5Al/) J

Campus Monitors
[ Apply (https://www2.northlandcollege.edu/student-employment/jobs/apply/F3T414UUGC/) }




Employment Eligibility Verification USCIS
; Form I-9
Department of Homeland Security OME No.1615-0047

U.S. Citizenship and Immigration Services Expires 07/31/2026

START HERE: Employers must ensure the form instructions are available to employees when completing this form. Employers are liable for
failing to comply with the requirements for completing this form. See below and the Instructions.

ANTI-DISCRIMINATION NOTICE: All employees can choose which acceptable documentation to present for Form 1-9. Employers cannot ask
employees for documentation to verify information in Section 1, or specify which acceptable documentation employees must present for Section 2 or
Supplement B, Reverification and Rehire. Treating employees differently based on their citizenship, immigration status, or national origin may be iliegal.

Section 1. Employee Information and Attestation: Employees must complete and sign Section 1 of Form 1-9 no later than the first
day of employment, but not before accepting a job offer.

Last Name (Family Name) First Name (Given Name) Middle Initial (if any) | Other Last Names Used (if any)

Address (Street Number and Name) Apt. Number (if any) | City or Town State ZIP Code

Date of Birth (mm/dd/yyyy) U.S. Social Security Number Employee's Email Address Employee's Telephone Number
| |

| am aware that federal law Check one of the following boxes to attest to your citizenship or immigration status (See page 2 and 3 of the instructions.):

provides for imprisonment and/or
fines for false statements, or the
use of false documents, in
connection with the completion of
this form. | attest, under penalty
of perjury, that this information,
including my selection of the box
attesting to my citizenship or

A citizen of the United States
A noncitizen national of the United States (See Instructions.)

A lawful permanent resident (Enter USCIS or A-Number.)

L0

B e | e

A noncitizen (other than ltem Numbers 2. and 3. above) authorized to work until (exp. date, if any)

If you check Item Number 4., enter one of these:

immigration status, is true and USCIS A-Number Form |-94 Admission Number - Foreign Passport Number and Country of Issuance
correct. oR
Signature of Employee Today's Date (mm/dd/yyyy)

If a preparer and/or translator assisted you in completing Section 1, that person MUST complete the Preparer and/or Translator Certification on Page 3.
=

Y T P e e e T
Section 2. Emplo!er Review and Verification: Employers or their authorized representative must complete and sign Section 2 within three
business days after the employee's first day of employment, and must physically examine, or examine consistent with an alternative procedure
authorized by the Secretary of DHS, documentation from List A OR a combination of documentation from List B and List C. Enter any additional
documentation in the Additional Information box; see Instructions.

List A OR List B AND List C

Document Title 1

Issuing Authority

Document Number (if any)

Expiration Date (if any)

Document Title 2 (if any) Additional Information

Issuing Authority

Document Number (if any)

Expiration Date (if any)

Document Title 3 (if any)

Issuing Authority

Document Number (if any)

Expiration Date (if any) [[] check here if you used an alternative procedure authorized by DHS to examine documents.
Certification: |attest, under penalty of perjury, that (1) | have examined the documentation presented by the above-named E:i:g:}’ af E)'mp}oyment
employee, (2) the above-listed documentation appears to be genuine and to relate to the employee named, and (3) to the yyyyl

best of my knowledge, the employee is authorized to work in the United States.

Last Name, First Name and Title of Employer or Authorized Representative Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy)
Employer's Business or Organization Name Employer's Business or Organization Address, City or Town, State, ZIP Code

For reverification or rehire, complete Supplement B, Reverification and Rehire on Page 4.

Form I-9 Edition 08/01/23 Page 1 of 4




LISTS OF ACCEPTABLE DOCUMENTS

All documents containing an expiration date must be unexpired.
* Documents extended by the issuing authority are considered unexpired.
Employees may present one selection from List A or a
combination of one selection from List B and one selection from List C.
Examples of many of these documents appear in the Handbook for Employers (M-274).

LISTA

Documents that Establish Both Identity
and Employment Authorization

OR

LISTB

Documents that Establish Identity

AND

LISTC

Documents that Establish Employment
Authorization

1. U.S. Passport or U.S. Passport Card

2. Permanent Resident Card or Alien
Registration Receipt Card (Form [-551)

3. Foreign passport that contains a
temporary |-551 stamp or temporary
1-551 printed notation on a machine-
readable immigrant visa

4. Employment Authorization Document
that contains a photograph (Form |-766)

5. For an individual temporarily authorized
to work for a specific employer because
of his or her status or parole:

a. Foreign passport; and

b. Form I-94 or Form [-94A that has
the following:

(1) The same name as the
passport; and

An endorsement of the
individual's status or parole as
long as that period of
endorsement has not yet
expired and the proposed
employment is not in conflict
with any restrictions or
limitations identified on the form.

(2

6. Passport from the Federated States of
Micronesia (FSM) or the Republic of the
Marshall Islands (RMI) with Form 1-94 or
Form 1-94A indicating nonimmigrant
admission under the Compact of Free
Association Between the United States
and the FSM or RMI

1. Driver's license or ID card issued by a State or
outlying possession of the United States
provided it contains a photograph or
information such as name, date of birth,
gender, height, eye color, and address

2. ID card issued by federal, state or local
government agencies or entities, provided it
contains a photograph or information such as
name, date of birth, gender, height, eye color,
and address

1. A Social Security Account Number card,
unless the card includes one of the following
restrictions:

(1) NOT VALID FOR EMPLOYMENT

(2) VALID FOR WORK ONLY WITH
INS AUTHORIZATION

(3) VALID FOR WORK ONLY WITH
DHS AUTHORIZATION

3. School ID card with a photograph

4, Voter's registration card

2. Certification of report of birth issued by the
Department of State (Forms DS-1350,
FS-545, FS-240)

5. U.S. Military card or draft record

6. Military dependent's ID card

3. Original or certified copy of birth certificate
issued by a State, county, municipal
authority, or territory of the United States
bearing an official seal

7. U.S. Coast Guard Merchant Mariner Card

4. Native American tribal document

8. Native American tribal document

5. U.S. Citizen ID Card (Form 1-197)

9. Driver's license issued by a Canadian
government authority

6. Identification Card for Use of Resident
Citizen in the United States (Form 1-179)

For persons under age 18 who are
unable to present a document
listed above:

10. School record or report card

11. Clinic, doctor, or hospital record

12. Day-care or nursery school record

7. Employment authorization document
issued by the Department of Homeland
Security

For examples, see Section 7 and
Section 13 of the M-274 on
uscis.gov/i-9-central.

The Form |-766, Employment
Authorization Document, is a List A, Item
Number 4. document, not a List C
document.

Acceptable Receipts

For receipt validity dates, see the M-274.

May be presented in lieu of a document listed above for a temporary period.

e Receipt for a replacement of a lost,
stolen, or damaged List A document.

e Form I-94 issued to a lawful
permanent resident that contains an

I-551 stamp and a photograph of the
individual.

e Form I-94 with “RE" notation or
refugee stamp issued to a refugee.

OR

Receipt for a replacement of a lost, stolen, or
damaged List B document.

Receipt for a replacement of a lost, stolen, or
damaged List C document.

*Refer to the Employment Authorization Extensions page on |-9 Central for more information.

Form I-9 Edition 08/01/23

Page 2 of 4




Supplement A, USCIS

Preparer and/or Translator Certification for Section 1 Form I-9
: Supplement A
Dep_a‘rtmen.t of Homel;md .Securlt).' OMB No. 1615-0047
U.S. Citizenship and Immigration Services Expires 07/31/2026
Last Name (Family Name) from Section 1. First Name (Given Name) from Section 1. Middle initial (if any) from Section 1.

Instructions: This supplement must be completed by any preparer and/or translator who assists an employee in completing Section 1
of Form 1-9. The preparer and/or translator must enter the employee's name in the spaces provided above. Each preparer or translator
must complete, sign, and date a separate certification area. Employers must retain completed supplement sheets with the employee's
completed Form [-9.

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Date (mm/ddfyyyy)
Last Name (Family Name) First Name (Given Name) Middle Initial (if any)
Address (Street Number and Name) City or Town State ZIP Code

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Date {(mm/ddfyyyy)
Last Name (Family Name) First Name (Given Name) Middle Initial (if any)
Address (Street Number and Name) City or Town State ZIP Code

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Date (mm/dd/yyyy)
Last Name (Family Name) First Name (Given Name) Middle Initial (if any)
Address (Street Number and Name) City or Town State ZIP Code

| attest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is true and correct.

Signature of Preparer or Translator Date (mm/dd/yyyy)
Last Name (Family Name) First Name (Given Name) Middle Initial (if any)
Address (Street Number and Name) City or Town State ZIP Code

Form [-9 Edition 08/01/23 Page 3 of 4



Supplement B, USCIS

Reverification and Rehire (formerly Section 3) Forml-
Supplement B
Department of Homeland Security OMB No. 1615-0047
U.S. Citizenship and Immigration Services Expires 07/31/2026
e L i R D S T L e B L A S O e T 1 P OB L S R T L S S B e A e T el
Last Name (Farnily Name) from Section 1. First Name (Given Name) from Section 1. Middle initial (if any) from Section 1.

Instructions: This supplement replaces Section 3 on the previous version of Form I-9. Only use this page if your employee requires
reverification, is rehired within three years of the date the original Form I-9 was completed, or provides proof of a legal name change. Enter
the employee's name in the fields above. Use a new section for each reverification or rehire. Review the Form I-9 instructions before
completing this page. Keep this page as part of the employee's Form I-9 record. Additional guidance can be found in the

Handbook for Employers: Guidance for Completing Form 1-9 (M-274)

Date of Rehire (if applicable) |New Name (if applicable)
Date (mm/dd/yyyy) Last Name (Family Name) First Name (Given Name) Middle Initial

Reverification: If the employee requires reverification, your employee can choose to present any acceptable List A or List C documentation to show
continued employment authorization. Enter the document information in the spaces below.

Document Title Document Number (if any) Expiration Date (if any) (mm/dd/yyyy)

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the
employee presented documentation, the documentation | examined appears to be genuine and to relate to the individual who presented it.

Name of Employer or Authorized Representative Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy)

Additional Information (Initial and date each notation.) : Check here if you used an
alternative procedure authorized
by DHS to examine documents.

Date of Rehire (if applicable) |New Name (if applicable)
Date (mm/dd/yyyy) Last Name (Family Name) First Name (Given Name) Middle Initial

Reverification: If the employee requires reverification, your employee can choose to present any acceptable List A or List C documentation to show
continued employment authorization. Enter the document information in the spaces below.

Document Title Document Number (if any) Expiration Date (if any) (mm/dd/yyyy)

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the
employee presented documentation, the documentation | examined appears to be genuine and to relate to the individual who presented it.

Name of Employer or Authorized Representative Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy)

Additional Information (Initial and date each notation.) Check here if you used an
D alternative procedure authorized
by DHS to examine documents.

Date of Rehire (if applicable) |New Name (if applicable)
Date (mm/dd/yyyy) Last Name (Family Name) First Name {Given Name) Middle Initial

Reverification: If the employee requires reverification, your employee can choose to present any acceptable List A or List C documentation to show
continued employment authorization. Enter the document information in the spaces below.

Document Title Document Number (if any) Expiration Date (if any) (mm/dd/yyyy)

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the
employee presented documentation, the documentation | examined appears to be genuine and to relate to the individual who presented it.

Name of Employer or Authorized Representative Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy)

Additional Information (Initial and date each notation.) Check here if you used an

[] atternative procedure authorized
by DHS to examine documents.

Form -9 Edition 08/01/23 Page 4 of 4



- W-4 Employee’s Withholding Certificate OMB No. 1545-0074

Complete Form W-4 so that your employer can withhold the correct federal income tax from your pay.

Give Form W-4 to your employer. 2 @23

Department of the Treasury

Internal Revenue Service Your withholding is subject to review by the IRS.

Step 1: {a) First name and middle initial Last name (b) Social security number

Enter Address Does your name match the

Personal name on your social security

Information card? If not, to ensure you get

City or town, state, and ZIP code credit for your earnings,

contact SSA at 800-772-1213
or go to www.ssa.gov.

(c) D Single or Married filing separately
D Married filing jointly or Qualifying surviving spouse
D Head of household (Check only if you're unmarried and pay more than half the costs of keeping up a home for yourself and a gualifying individual.)

Complete Steps 2-4 ONLY if they apply to you; otherwise, skip to Step 5. See page 2 for more information on each step, who can
claim exemption from withholding, other details, and privacy.

Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse
Multiple Jobs also works. The correct amount of withholding depends on income earned from all of these jobs.

or Spouse Do only one of the following.

Works (a) Reserved for future use.

(b) Use the Multiple Jobs Worksheet on page 3 and enter the result in Step 4(c) below; or

(c) If there are only two jobs total, you may check this box. Do the same on Form W-4 for the other job. This
option is generally more accurate than (b) if pay at the lower paying job is more than half of the pay at the
higher paying job. Otherwise, (b) is more accurate i s owr o : ; i .

TIP: If you have self-employment income, see page 2.

Complete Steps 3-4(b) on Form W-4 for only ONE of these jobs. Leave those steps blank for the other jobs. (Your withholding will
be most accurate if you complete Steps 3-4(b) on the Form W-4 for the highest paying job.)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
Claim Multiply the number of qualifying children under age 17 by $2,000 $
Dependent Kt by 8500 s
and Other ultiply the number of other dependents by A
Credits Add the amounts above for qualifying children and other dependents. You may add to
this the amount of any other credits. Enter the totalhere . . . . . . . . . . 3 |$
Step 4 (a) Other income (not from jobs). If you want tax withheld for other income you
(optional): expect this year that won’t have withholding, enter the amount of other income here.
Oiliar This may include interest, dividends, and retirement income . . . . . . . . |4a)[$
Adjustments (b) Deductions. If you expect to claim deductions other than the standard deduction and
want to reduce your withholding, use the Deductions Worksheet on page 3 and enter
theresulthere . . . . . . . . . . . . . . . . . . . . . . . |4ab)I|%
(c) Extra withholding. Enter any additional tax you want withheld each pay period . . |4(c)|$
Step 5: Under penalties of perjury, | declare that this certificate, to the best of my knowledge and belief, is true, correct, and complete.
Sign
Here
Employee’s signature (This form is not valid unless you sign it.) Date
Employers | Employer's name and address First date of Employer identification
Only employment number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 3. Cat. No. 10220Q Form W-4 (2023)



Form W-4 (2023)

Page 2

General Instructions
Section references are to the Internal Revenue Code.

Future Developments

For the latest information about developments related to
Form W-4, such as legislation enacted after it was published,
go to www.irs.gov/FormW4.

Purpose of Form

Complete Form W-4 so that your employer can withhold the
correct federal income tax from your pay. If too little is
withheld, you will generally owe tax when you file your tax
return and may owe a penalty. If too much is withheld, you
will generally be due a refund. Complete a new Form W-4
when changes to your personal or financial situation would
change the entries on the form. For more information on
withhelding and when you must furnish a new Form W-4,
see Pub. 505, Tax Withholding and Estimated Tax.

Exemption from withholding. You may claim exemption
from withholding for 2023 if you meet both of the following
conditions: you had no federal income tax liability in 2022
and you expect to have no federal income tax liability in
2023. You had no federal income tax liability in 2022 if (1)
your total tax on line 24 on your 2022 Form 1040 or 1040-SR
is zero (or less than the sum of lines 27, 28, and 29), or (2)
you were not required to file a return because your income
was below the filing threshold for your correct filing status. If
you claim exemption, you will have no income tax withheld
from your paycheck and may owe taxes and penalties when
you file your 2023 tax return. To claim exemption from
withholding, certify that you meet both of the conditions
above by writing “Exempt” on Form W-4 in the space below
Step 4(c). Then, complete Steps 1(a), 1(b), and 5. Do not
complete any other steps. You will need to submit a new
Form W-4 by February 15, 2024.

Your privacy. If you have concerns with Step 2(c), you may
choose Step 2(b); if you have concerns with Step 4(a), you
may enter an additional amount you want withheld per pay
period in Step 4(c).

Self-employment. Generally, you will owe both income and
self-employment taxes on any self-employment income you
receive separate from the wages you receive as an
employee. If you want to pay income and self-employment
taxes through withholding from your wages, you should
enter the self-employment income on Step 4(a). Then
compute your self-employment tax, divide that tax by the
number of pay periods remaining in the year, and include
that resulting amount per pay period on Step 4(c). You can
also add half of the annual amount of self-employment tax to
Step 4(b) as a deduction. To calculate self-employment tax,
you generally multiply the self-employment income by
14.13% (this rate is a quick way to figure your self-
employment tax and equals the sum of the 12.4% social
security tax and the 2.9% Medicare tax multiplied by
0.9235). See Pub. 505 for more information, especially if the
sum of self-employment income multiplied by 0.9235 and
wages exceeds $160,200 for a given individual.

Nonresident alien. If you're a nonresident alien, see Notice
1392, Supplemental Form W-4 Instructions for Nonresident
Aliens, before completing this form.

Specific Instructions

Step 1(c). Check your anticipated filing status. This will
determine the standard deduction and tax rates used to
compute your withholding.

Step 2. Use this step if you (1) have more than one job at the
same time, or (2) are married filing jointly and you and your
spouse both work.

If you (and your spouse) have a total of only two jobs, you
may check the box in option (¢). The box must also be
checked on the Form W-4 for the other job. If the box is
checked, the standard deduction and tax brackets will be
cut in half for each job to calculate withholding. This option
is roughly accurate for jobs with similar pay; otherwise, more
tax than necessary may be withheld, and this extra amount
will be larger the greater the difference in pay is between the
two jobs.

g Multiple jobs. Complete Steps 3 through 4(b) on only
one Form W-4. Withholding will be most accurate if
=il you do this on the Form W-4 for the highest paying job.

Step 3. This step provides instructions for determining the
amount of the child tax credit and the credit for other
dependents that you may be able to claim when you file your
tax return. To qualify for the child tax credit, the child must
be under age 17 as of December 31, must be your
dependent who generally lives with you for more than half
the year, and must have the required social security number.
You may be able to claim a credit for other dependents for
whom a child tax credit can’t be claimed, such as an older
child or a qualifying relative. For additional eligibility
requirements for these credits, see Pub. 501, Dependents,
Standard Deduction, and Filing Information. You can also
include other tax credits for which you are eligible in this
step, such as the foreign tax credit and the education tax
credits. To do so, add an estimate of the amount for the year
to your credits for dependents and enter the total amount in
Step 3. Including these credits will increase your paycheck
and reduce the amount of any refund you may receive when
you file your tax return.

Step 4 (optional).

Step 4(a). Enter in this step the total of your other
estimated income for the year, if any. You shouldn’t include
income from any jobs or self-employment. If you complete
Step 4(a), you likely won’t have to make estimated tax
payments for that income. If you prefer to pay estimated tax
rather than having tax on other income withheld from your
paycheck, see Form 1040-ES, Estimated Tax for Individuals.

Step 4(b). Enter in this step the amount from the
Deductions Worksheet, line 5, if you expect to claim
deductions other than the basic standard deduction on your
2028 tax return and want to reduce your withholding to
account for these deductions. This includes both itemized
deductions and other deductions such as for student loan
interest and IRAs.

Step 4(c). Enter in this step any additional tax you want
withheld from your pay each pay period, including any
amounts from the Multiple Jobs Worksheet, line 4. Entering
an amount here will reduce your paycheck and will either
increase your refund or reduce any amount of tax that you
owe.



Form W-4 (2023)

Page 3

Step 2(b) —Multiple Jobs Worksheet (Keep for your records.)

If you choose the option in Step 2(b) on Form W-4, complete this worksheet {which calculates the total extra tax for all jobs) on only
ONE Form W-4. Withholding will be most accurate if you complete the worksheet and enter the result on the Form W-4 for the highest
paying job. To be accurate, submit a new Form W-4 for all other jobs if you have not updated your withholding since 2019,

Note: If more than one job has annual wages of more than $120,000 or there are more than three jobs, see Pub. 505 for additional

tables.

1

Two jobs. If you have two jobs or you’re married filing jointly and you and your spouse each have one
job, find the amount from the appropriate table on page 4. Using the “Higher Paying Job” row and the
“Lower Paying Job" column, find the value at the intersection of the two household salaries and enter

that value on line 1. Then, skip to line 3 . 1 3
2 Three jobs. If you and/or your spouse have three jobs at the same time, complete lines 2a, 2b, and
2¢ below. Otherwise, skip to line 3.
a Find the amount from the appropriate table on page 4 using the annual wages from the highest
paying job in the “Higher Paying Job” row and the annual wages for your next highest paying job
in the “Lower Paying Job™ column. Find the value at the intersection of the two household salaries
and enter that value on line 2a . 2a §
b Add the annual wages of the two highest paying jobs from line 2a together and use the total as the
wages in the “Higher Paying Job” row and use the annual wages for your third job in the “Lower
Paying Job” column to find the amount from the appropriate table on page 4 and enter this amount
on line 2b § 2 5 Co. 2b §
¢ Add the amounts from lines 2a and 2b and enter the result on line 2¢ . 2c §
3 Enter the number of pay periods per year for the highest paying job. For example, if that job pays
weekly, enter 52; if it pays every other week, enter 26; if it pays monthly, enter 12, etc. - 3
4  Divide the annual amount on line 1 or line 2c by the number of pay periods on line 3. Enter this
amount here and in Step 4(c) of Form W-4 for the highest paying job (along with any other additional
amount you want withheld) . . . . . . . . . . . . . . . 4 $
Step 4(b)—Deductions Worksheet (Keep for your records.) y
1 Enter an estimate of your 2023 itemized deductions (from Schedule A (Form 1040)). Such deductions
may include qualifying home mortgage interest, charitable contributions, state and local taxes (up to
$10,000), and medical expenses in excess of 7.5% of yourincome . . . . . . . . . . . . 1%
= $27,700 if you're married filing jointly or a qualifying surviving spouse
2 Enter: * $20,800 if you're head of household 2 %
* $13,850 if you're single or married filing separately
3 Ifline 1 is greater than line 2, subtract line 2 from line 1 and enter the resuit here. If line 2 is greater
than line 1, enter “-0-" 3 %
4 Enter an estimate of your student loan interest, deductible IRA contributions, and certain other
adjustments (from Part Il of Schedule 1 (Form 1040)). See Pub. 505 for more information . . . . 4 3
5 Add lines 3 and 4. Enter the result here and in Step 4b) of Formw-4 . . . . . . . . . . . 5 %

Privacy Act and Paperwork Reduction Act Notice. We ask for the information
on this form to carry out the Internal Revenue laws of the United States. Internal
Revenue Code sections 3402(f)(2) and 6109 and their regulations require you to
provide this information; your employer uses it to determine your federal income
tax withholding, Failure to provide a properly completed form will result in your
being treated as a single person with no other entries on the form; providing
fraudulent information may subject you to penalties. Routine uses of this
information include giving it to the Department of Justice for civil and criminal
litigation; to cities, states, the District of Columbia, and U.S. commonwealths and
territories for use in administering their tax laws; and to the Department of Health
and Human Services for use in the National Directory of New Hires, We may also
disclose this information to other countries under a tax treaty, to federal and state
agencies to enforce federal nontax criminal laws, or to federal law enforcement
and intelligence agencies to combat terrorism.

You are not required to provide the information requested on a form that is
subject to the Paperwork Reduction Act unless the form displays a valid OMB
control number. Books or records relating to a form or its instructions must be
retained as long as their contents may become material in the administration of
any Internal Revenue law. Generally, tax returns and return information are
confidential, as required by Code section 6103.

The average time and expenses required to complete and file this form will vary
depending on individual circumstances, For estimated averages, see the
instructions for your income tax return.

If you have suggestions for making this form simpler, we would be happy to hear
from you. See the instructions for your income tax return.



Form W-4 (2023) Page 4
Married Filing Jointly or Qualifying Surviving Spouse
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- [$10,000 - |{$20,000 - |$30,000 - |$40,000 - | $50,000 - | $60,000 - | $70,000 - | $80,000 - | $30,000 - |$100,000 -|$110,000 -
Wage & Salary | 9999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120000
$0- 9,999 $0 $0 $850 $850 | $1,000 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,020 | $1,870
$10,000 - 19,999 0 930 1,850 2,000 2,200 2,220 2,220 2,220 2,220 2,220 3,200 | 4,070
$20,000 - 29,999 850 1,850 2,920 3120 | 3,320 | 3,340 3,340 3,340 | 3,340 4,320 5320 | 6,190
$30,000 - 39,999 850 2,000 3,120 3,320 3,520 | 3,540 | 3,540 3,540 4,520 5,520 6,520 7,390
$40,000 - 49,999 1,000 | 2,200 3,320 3,520 | 3,720 | 3,740 3,740 4,720 5,720 6,720 7,720 | 8,590
$50,000 - 59,999| 1,020 2,220 3,340 | 3,540 3,740 | 3,760 4,750 5,750 6,750 7,750 8,750 9,610
$60,000 - 69,999 1,020 2,220 3,340 3,540 3,740 4,750 5,750 6,750 7,750 8,750 9,750 | 10,610
$70,000 - 79,999 1,020 2,220 3,340 3540 | 4,720 5,750 6,750 7,750 8,750 9,750 | 10,750 | 11,610
$80,000 - 99,999| 1,020 2,220 4,170 5,370 6,570 | 7,600 8,600 9,600 | 10,600 | 11,600 | 12,600 | 13,480
$100,000 - 149,999| 1,870 | 4,070 6,190 7,390 8,590 9,610 | 10,610 | 11,660 | 12,860 | 14,060 | 15260 | 16,330
$150,000 - 239,999| 2,040 4,440 6,760 8,160 | 9,560 | 10,780 | 11,980 | 13,180 | 14,380 | 15,580 | 16,780 | 17,850
$240,000 - 259,999 2,040 | 4,440 6,760 8,160 9,560 | 10,780 | 11,980 | 13,180 | 14,380 | 15,580 | 16,780 | 17,850
$260,000 - 279,999| 2,040 | 4,440 6,760 8,160 9,560 | 10,780 | 11,980 | 13,180 | 14,380 | 15580 | 16,780 | 18,140
$280,000 - 299,999 2,040 4,440 6,760 8160 | 9,560 | 10,780 | 11,980 | 13,180 | 14,380 | 15,870 | 17,870 | 19,740
$300,000 - 319,999| 2,040 | 4,440 6,760 8,160 9,560 | 10,780 | 11,980 | 13,470 | 15,470 | 17,470 | 19,470 | 21,340
$320,000 - 364,999| 2,040 | 4,440 6,760 8,550 | 10,750 | 12,770 | 14,770 | 16,770 | 18,770 | 20,770 | 22,770 | 24,640
$365,000 - 524,999 2,970 6,470 9,890 | 12,390 | 14,800 | 17,220 | 19,520 | 21,820 | 24,120 | 26,420 | 28,720 | 30.880
$525,000 and over | 3,140 6.840 | 10,460 | 13,160 | 15,880 | 18,380 | 20,890 | 23,390 | 25,890 | 28,390 | 30,890 | 33,250
Single or Married Filing Separately
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary
Annual Taxable | $0- |$10,000 - [$20,000 - | $30,000 - | $40,000 - |$50,000 - | $60,000 - | $70,000 - | $80,000 - | $30,000 - |$100,000 -|$110,000
Wage & Salary | 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000
$0- 9,999 $310 $890 | $1,020 | $1,020 | $1,020 | $1,860 | $1,870 | $1,870 | $1,870 | $1,870 | $2,030 | $2,040
$10,000 - 19,999 890 1,630 1,750 1,750 2,600 | 3,600 3,600 3,600 3,600 3,760 3,960 3,970
$20,000 - 29,999 1,020 1,750 1,880 2,720 | 3,720 | 4,720 4,730 4,730 4,890 5,090 5,290 5,300
$30,000 - 39,999 1,020 1,750 2,720 38720 | 4720 | 5720 5,730 5,890 6,090 6,290 6,490 6,500
$40,000 - 59,999 1,710 3,450 4,570 5570 | 6,570 | 7,700 7,910 8,110 8,310 8,510 8,710 8,720
$60,000 - 79,999 1,870 | 3,600 4,730 5,860 7,060 8,260 8,460 8,660 8,860 9,060 9,260 9,280
$80,000 - 99,999 1,870 | 3,730 5,060 6,260 7,460 8,660 8,860 9,060 9,260 9,460 | 10,430 | 11,240
$100,000 - 124,998 2,040 3,970 5,300 6,500 7,700 | 8,900 9,110 9,610 | 10,610 | 11,610 | 12,610 | 13,430
$125,000 - 149,999 2,040 | 3,970 5,300 6,500 7,700 9,610 | 10,610 | 11,610 | 12,610 | 13,610 | 14,900 | 16,020
$150,000 - 174,999 2,040 3,970 5,610 7,610 9,610 | 11,610 | 12,610 | 13,750 | 15,050 | 16,350 | 17,650 | 18,770
$175,000 - 199,999| 2,720 5,450 7,580 9,580 | 11,580 | 13,870 | 15,180 | 16,480 | 17,780 | 19,080 | 20,380 | 21,490
$200,000 - 249,099| 2,900 5,930 8,360 | 10,660 | 12,960 | 15260 | 16,570 | 17,870 | 19,170 | 20,470 | 21,770 | 22.880
$250,000 - 399,999 2,970 6,010 8,440 | 10,740 | 13,040 | 15340 | 16,640 | 17,940 | 19,240 | 20,540 | 21,840 | 22,960
$400,000 - 449,999 2,970 6,010 8,440 | 10,740 | 13,040 | 15340 | 16,640 | 17,940 | 19,240 | 20,540 | 21,840 | 22,960
$450,000 and over | 3,140 6,380 9,010 | 11,510 | 14,010 | 16,510 | 18,010 | 19,510 | 21,010 | 22,510 | 24,010 | 25,330
Head of Household
Higher Paying Job Lower Paying Job Annual Taxable Wage & Salary

Annual Taxable $0- [$10,000 -|$20,000 - |$30,000 - |$40,000 - |$50,000 - | $60,000 - [$70,000 - | $80,000 - | $90,000 - |$100,000 -|$110,000
Wage & Salary 9,999 | 19,999 | 29,999 | 39,999 | 49,999 | 59,999 | 69,999 | 79,999 | 89,999 | 99,999 | 109,999 | 120,000

$0- 9,999 $0 $620 $860 | $1,020 | $1,020 | $1,020 | $1,020 | $1,650 | $1,870 | $1,870 | $1,890 | $2,040
$10,000 - 19,999 620 1,630 2,060 2,220 2,220 2,220 2,850 3,850 4,070 4,090 4,290 4,440
$20,000 - 29,999 860 2,060 2,490 2,650 2,650 3,280 4,280 5,280 5,520 5,720 5,920 6,070
$30,000 - 39,999 1,020 2,220 2,650 2,810 3,440 4,440 5,440 6,460 6,880 7,080 7,280 7,430
$40,000 - 59,999 1,020 2,220 3,130 4,290 5,290 6,290 7,480 8,680 9,100 9,300 9,500 9,650
$60,000 - 79,999] 1,500 3,700 5,130 6,290 7,480 8,680 9,880 | 11,080 | 11,500 | 11,700 | 11,900 | 12,050
$80,000 - 99,999 1,870 4,070 5,690 7,050 8,250 9,450 | 10,650 | 11,850 | 12,260 | 12,460 | 12,870 | 13,820
$100,000 - 124,999 2,040 4,440 6,070 7,430 8,630 9,830 | 11,030 | 12,230 [ 13,190 | 14,190 | 15,190 | 16,150
$125,000 - 149,999 2,040 4,440 6,070 7,430 8,630 9,980 | 11,980 | 13,980 | 15,190 | 16,180 | 17,270 | 18,530
$150,000 - 174,999 2,040 4,440 6,070 7,980 9,980 | 11,980 | 13,980 | 15980 | 17,420 | 18,720 | 20,020 | 21,280
$175,000 - 199,998| 2,190 5,390 7,820 9,980 | 11,980 | 14,060 | 16,360 | 18,660 | 20,170 | 21,470 | 22,770 | 24,030
$200,000 - 249,999| 2,720 6,190 8,920 | 11,380 | 13,680 | 15,980 | 18,280 | 20,580 | 22,090 | 23,390 | 24,690 | 25,950
$250,000 - 449,999 2,970 6,470 9,200 | 11,660 | 13,960 | 16,260 | 18,560 | 20,860 | 22,380 | 23,680 | 24,980 | 26,230
$450,000 and over 3,140 6,840 9,770 | 12,430 | 14,930 | 17,430 | 19,930 | 22,430 | 24,150 | 25,650 | 27,150 | 28,600




m1 DEPARTMENT

OF REVENUE

2023 W-4MN, Minnesota Withholding Allowance/Exemption Certificate
Employees

Complete Form W-4MN so your employer can withhold the correct Minnesota income tax from your pay. Consider completing a new Form W-4MN each
year and when your personal or financial situation changes. If no Form W-4MN is in effect, the number of withholding allowances claimed will be zero.

First Name and Initial Last Name Social Security Number

Marital Status (Check one):
D Single; Married, but legally separated; or
Spouse is a nonresident alien

City State ZIP Code D Married
D Married, but withhold at higher Single rate
Complete Section 1 OR Section 2, then sign the bottom and give the completed form to your employer.

[[] section 1 — Determining Minnesota Allowances

Permanent Address

A Enter “1”if no one else can claimyouasadependent .................ciiiiiiii.... A

B Enter 1" if:any of this folloWINEAPDIVE « v o wn v v vn on o0 s s im i v s s 6 850060 b B
* You are single and have only one job
* You are married, have only one job, and your spouse does not work
= Your wages from a second job or your spouse’s wages are $1500 or less
C Enter “1” if you are married. Or choose to enter “0” if you are married and have either a working
spouse or more than one job. (Entering “0” may help you avoid having too little tax withheld.). C
D Enter the number of dependents (other than your spouse or yourself)

vou will €lFim o Velr tax Telln: sov e e s a s i b s e aa s A e e D
E Enter “1” if you will use the filing status Head of Household (see instructions). ... ............. E
F Add steps A through E. If you plan to itemize deductions on your 2023 Minnesota income tax
return, you may also complete the Itemized Deductions and Additional Income Worksheet. . . . . F
1 Minnesota Allowances. Enter Step F from Section 1 above or Step 10 of the Itemized Deductions Worksheet........... 1
2 Additional Minnesota withholding you want deducted for each pay period (see instructions) .. ....................... 258

[] section 2 — Exemption From Minnesota Withholding
Complete Section 2 if you claim to be exempt from Minnesota income tax withholding (see Section 2 instructions for qualifications). If applicable,
check one box below to indicate why you believe you are exempt:
[ A I meet the requirements and claim exempt from both federal and Minnesota income tax withholding
[]B Even though I did not claim exempt from federal withholding, | claim exempt from Minnesota withholding, because:
* | had no Minnesota income tax liability last year
* | received a refund of all Minnesota income tax withheld
* | expect to have no Minnesota income tax liability this year
[ ]c Al of these apply:
e My spouse is a military service member assigned to a military location in Minnesota
* My domicile (legal residence) is in another state
* | am in Minnesota solely to be with my spouse. My state of domicile is
[ ] D 1 am an American Indian that resides and works on a reservation for which | am enrolled (see instructions).
Enter the reservation name:
Enter your Certificate of Degree of Indian Blood (CDIB)/Enrollment number:
L] E 1am a member of the Minnesota National Guard or an active-duty U.S. military member and claim exempt from Minnesota withholding
on my military pay
L1F 1receivea military pension or other military retirement pay as calculated under U.S. Code, title 10, sections 1401 through 1414, 1447
through 1455, and 12733, and | claim exempt from Minnesota withholding on this retirement pay

I certify that all information provided in Section 1 OR Section 2 is correct. | understand there is a 5500 penalty for filing a false Form W-4MN.

Employee’s Signature Date Daytime Phone Number

Employees: Give the completed form to your employer.
Employers

See the employer instructions to determine if you must send a copy of this form to the Minnesota Department of Revenue. If required, enter your
information below and mail this form to the address in the instructions. (Incomplete forms are considered invalid.) We may assess a 550 penalty for
each required Form W-4MN not filed with us. Keep a copy for your records.

Name of Employer

Minnesota Tax ID Number Federal Employer ID Number (FEIN)

Address City State ZIP Code




m-‘ DEPARTMENT
OF REVENUE
Form W-4MN Instructions for Employees

Complete this form for your employer to calculate the amount of Minnesota income tax to be withheld from your pay.

When must | complete Form W-4MN?

Complete Form W-4MN if any of these apply:

* You begin employment

* You change your filing status

* You reasonably expect to change your filing status in the next calendar year

* Your personal or financial situation changes

+ You claim exempt from Minnesota withholding (see Section 2 instructions for qualifications)

If you have not had sufficient Minnesota income tax withheld from your wages, we may assess penalty and interest when you file your state
income tax return. :

Note: Your employer may be required to submit a copy of your Form W-4MN to the Minnesota Department of Revenue. You may be subject to
a $500 penalty if you provide a false Form W-4MN.

You must enter your Social Security Number for this Form W-4MN to be valid.

What if | have completed federal Form W-4?
If you completed a 2023 Form W-4, you must complete Form W-4MN to determine your Minnesota withholding allowances.

What if | am exempt from Minnesota withholding?

If you claim exempt from Minnesota withholding, complete only Section 2 of Form W-4MN and sign and date the form to validate it. [f you
complete Section 2, you must complete a new Form W-4MN by February 15 in each following year in which you claim an exemption from
Minnesota withholding.

You cannot claim exempt from withholding if all of these apply:

* Another person can claim you as a dependent on their federal tax return

* Your annual income exceeds $1,100

* Your annual income includes more than $350 of unearned income

What if | am a nonresident alien for U.S. income taxes?

If you are a nonresident alien, you are not allowed to claim exempt from withholding. You will check the single box for marital status
regardless of your actual marital status and may enter one personal allowance on Step A of Section 1. Enter zero on steps B, C, and E of
Section 1.

If you are resident of Canada, Mexico, South Korea, or India, and are allowed to claim dependents, enter the number of dependents on Step
D.

Section 1 — Minnesota Allowances Worksheet
Complete Section 1 to find your allowances for Minnesota withholding tax. For regular wages, withholding must be based on allowances you

claimed and may not be a flat amount or percentage of wages.

If you expect to owe more income tax for the year than will be withheld, you can claim fewer allowances or request additional Minnesota
withholding from your wages. Enter the amount of additional Minnesota income tax you want withheld on line 2 of Section 1.

Nonwage Income

Consider making estimated payments if you have a large amount of “nonwage income.” Nonwage income (other than tax-exempt income)
includes interest, dividends, net rental income, unemployment compensation, gambling winnings, prizes and awards, hobby income, capital
gains, royalties, and partnership income.

Two Earners or Multiple Jobs

If your spouse works or you have more than one job, figure the total number of allowances you are entitled to claim on all jobs using
worksheets from only one Form W-4MN, Usually, your withholding will be more accurate when all allowances are claimed on the Form
W-4MN for the highest paying job and zero allowances are claimed on the others.

Head of Household Filing Status

You may claim Head of Household as your filing status if you are unmarried and pay more than 50% of the costs of keeping up a home for
yourself and your dependents. Enter “1”" on Step E if you may claim Head of Household as your filing status on your tax return.

What if | itemize deductions on my Minnesota return or have other nonwage income?

Use the Itemized Deductions and Additional Income Worksheet to find your Minnesota withholding allowances. Complete Section 1 on page
1, then follow the steps in the worksheet on the next page to find additional allowances.

Continued



ltemized Deductions and Additional Income Worksheet
I Enter an estimate of your 2023 Minnesota itemized deductions. For 2023, you may have to reduce your itemized deductions
if your income is over $220,650 ($110,325 for Married Filing Separately).. . ... ..ottt
2 Enter-one ofthefollowingsbased on youe Aling staius: . &b s iimions snrmess o mirsn memel oo amesl Sumise o S @ ey s
a. $27,650 if Married Filing Jointly
b. $20,800 if Head of Household
c. $13,825 if Single or Married Filing Separately
sublractstep 2 from step 1. 1L 2er00r1ess, @ErD s o cwmne o sroman et Svbumen s Sis S0 e SRivan o 250 9 R i
Enter an estimate of your 2023 additional standard deduction (from page 11 of the Form M1 instructions). . ..............
Add.stepsi3idnd 4l wnemaan pat ety Blned el ce St G e s misne s e G SN S £
Enter an estimate of your 2023 taxable nonWage INCOME . . ... .. ...ttt ittt e s
Subtract step 6 from step 5. If zero, enter 0. If less than zero, enter the amount in parentheses.. . ........................
Divide the amount on step 7 by $4,800. If a negative amount, enter in parentheses. Do not include fractions ..............
Enter the number on step F of SSotion 1 OmPATE T 1 5 s 59 550005 b 085078 tir s sn s Sasmein 220 s1o0s o ssmrerats sie srasbrese siarn.simsie s
Add step 8 and 9 and enter the total here. If zero or less, enter 0. Enter this amount on line I of page 1..................

[T =B - JEE R N T SO Y

—

Section 2 — Minnesota Exemption

Your employer will not withhold Minnesota taxes from your pay if you are exempt from Minnesota withholding. You cannot claim exempt from
withholding if all of these apply:

* Another person can claim you as a dependent on their federal tax return

* Your annual income exceeds $1,100

* Your annual income includes more than $350 of unearned income

Box A

Check box A of Section 2 to claim exempt if all of these apply:

* You meet the requirements to be exempt from federal withholding

* You had no Minnesota income tax liability in the prior year and received a full refund of Minnesota tax withheld
* You expect to have no Minnesota income tax liability for the current year

Box B
Check box B of Section 2 if you are not claiming exempt from federal withholding, but meet the second and third requirements for box A.

Box C

Check box C in Section 2 to claim exempt if all of these apply:

* You are the spouse of a military member assigned to duty in Minnesota

* You and your spouse are domiciled in another state

* You are in Minnesota solely to be with your active duty military spouse member

Boxes D-F

If you receive income from the following sources, it is exempt from Minnesota withholding. Your employer will not withhold Minnesota tax

from that income when you check the appropriate box in Section 2.

* Box D: You receive wages as a member of an American Indian tribe living and working on the reservation of which you are an enrolled
member. Enter the name of your reservation and your Certificate of Degree of Indian or Alaskan Blood (CDIB) number/enrollment number.
Members of the Minnesota Chippewa Tribe can exclude income regardless of which Minnesota Chippewa Tribe reservation you live and
work on. This affects members of these tribes:

* Mille Lacs

* Nett Lake (Bois Forte)
+ Fond du Lac

+ Leech Lake

*  White Earth

+ Grand Portage

* Box E: You receive wages for Minnesota National Guard (MNG) pay or for active duty U.S. military pay. MNG and active duty U.S.
military members can claim exempt from Minnesota withholding on these wages, even if they are taxable federally. For more information,
see Income Tax Fact Sheet 5, Military Personnel.

*+ Box F: You receive a military pension or other military retirement pay calculated under U.S. Code title 10, sections 1401 through 1414, 1447
through 1455, and 12733. You may claim exempt from Minnesota withholding on this income even if it is taxable federally.

Note: You may not want to claim exempt if you (or your spouse if filing a joint return) expect to have other forms of income subject to

Minnesota tax and you want to avoid owing tax at the end of the year.

If you complete Section 2, you must complete a new Form W-4MN by February 15 in each following year.

Nonresident Alien
If you are a nonresident alien for federal tax purposes, do not complete Section 2. See IRS Publication 519, U.S. Tax Guide for Aliens.

Continued



Line 2 — Additional Minnesota Withholding

[f you would like an additional amount of tax to be deducted per payment period, enter the amount on line 2. Do not enter a percentage of the
payment you want to be deducted.

Use of Information

All information on Form W-4MN is private by state law. It cannot be given to others without your consent, except to the IRS, other states that
guarantce the same privacy, or by court order. Your name, address, and Social Security Number are required for identification. Information about
your allowances is required to determine your correct tax. We ask for your phone number so we can call if we have a question.

Questions?
« Website: www.revenue.state.mn.us
* Email: withholding.tax@state.mn.us

* Phone: 651-282-9999 or 1-800-657-3594 (toll-free) Employer instructions are on the nexl page.



Form W-4MN Employer Instructions

Form W-4MN Requirement
Federal Form W-4 will not determine withholding allowances used to determine the amount of Minnesota withholding. Employees completing a
2023 Form W-4 will need to complete 2023 Form W-4MN to determine the appropriate amount of Minnesota withholding.

Lock-In Letters

IRS Letter 2800C tells you when the IRS believes your employee may have filed an incorrect federal Form W-4. If you receive this letter, you
must provide the Minnesota Department of Revenue with a copy of the employee’s Form W-4MN, We will verify the number of allowances
that the employee may claim for Minnesota purposes. Continue using the Form W-4MN you were using at the time you received Letter 2800C
from the IRS, until we notify you to change the amount of allowances on the employee’s Form W-4MN. If the employee has not completed a
Form W-4MN, have them complete the form and use the allowances calculated on that form until notified by the department.

Use the amount on line 1 of page 1 for calculating the withholding tax for your employees.

When does an employee complete Form W-4MN?
Employees complete Form W-4MN no later than when they begin employment or when their personal or financial situation changes.

How should | determine Minnesota withholding for an employee that does not complete Form W-4MN?
If an employee does not complete Form W-4MN and they have a federal Form W-4 (from 2019 or prior years) on file, use the allowances on
their federal Form W-4. Otherwise, withhold Minnesota tax as if the employee is single with zero withholding allowances.

What if my employee claims to be exempt from Minnesota withholding?

If your employee claims exempt from Minnesota withholding, they must complete Section 2 of Form W-4MN. They must provide you with a
new Form W-4MN by February 15 of each year. If you are paying an employee for wages that are exempt from withholding, such as Medicaid
Waiver Payments or wages to H-2A visa workers, do not send us Form W-4MN.

When do | need to submit copies of a Form W-4MN to the department?

You must send copies of Form W-4MN to us if any of these apply:

* The employee claims more than 10 Minnesota withholding allowances

*+ The employee checked box A or B under Section 2, and you reasonably expect the employee’s wages to exceed $200 per week

*  You believe the employee is not entitled to the number of allowances claimed

You do not need to submit Form W-4MN to us if the employee is asking to have additional Minnesota withholding deducted from their pay.
We may assess a $50 penalty for each Form W-4MN you do not file with us when required.

Mail Forms W-4MN to:
Minnesota Department of Revenue
Mail Station 6501
600 N. Robert St.
St. Paul, MN 55146-6501

What if my employee is a resident of a state that has a reciprocity agreement with Minnesota?
Your employee must complete Form MWR, Reciprocity Exemption/Affidavit of Residency if both of these apply:
* They are a resident of North Dakota or Michigan, and

+ They do not want you to withhold Minnesota tax from their wages

Your employee must complete a Form MWR by February 28 of cach year, or within 30 days after they begin working or change their
permanent residence. See Withholding Fact Sheet 20, Reciprocity - Employee Withholding, for more information.

What is an invalid Form W-4MN?

A Form W-4MN is considered invalid if any of these apply:

* There is any unauthorized change or addition to the form, including any change to the language certifying the form is correct
+ The employee indicates in any way the form is false by the date they provide yvou with the form

* The form is incomplete or lacks the necessary signatures

+ Both Section 1 and Section 2 were completed

* The employer information is incomplete

What if | receive an invalid form?
Do not use the invalid form to calculate Minnesota income tax withholding. Have the employee complete and submit a new Form W-4MN.,

If the employee does not give you a valid form, and you have an earlier Form W-4MN from them, use the earlier form to calculate their
withholding.

If a valid Form W-4MN is not completed by the employee, withhold taxes as if the employee is single and claiming zero withholding
allowances.

What if my employee is a nonresident alien of the United States?

If the wages to this employee are subject to income tax withholding, you will use Table 1 and the procedure under Withholding Adjustment
for Nonresident Alien Employees in IRS Publication 15-T to determine the correct Minnesota withholding tax. Do not use this procedure for
nonresident alien students from India and business apprentices from India. Also do not use this procedure for certain nonresident aliens who are
residents of South Korea. See IRS Notice 1392 for special instructions and withholding exceptions.
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Form MWR, Reciprocity Exemption/Affidavit of Residency
for Tax Year 2023

For Michigan and North Dakota residents who work in Minnesota.

Read instructions on back.

Employees: Complete this form and give it to your employer.

Employee’s Last Name First Name and Initial Employee’s Social Security Number

Permanent Address

City State (check one) ZIP Code
D Michigan D North Dakota

1 Ifyou earned wages in Minnesota during the previous year, enter the wages you earned $

(Round to the nearest dollar)

2 How long have you lived at your permanent residence? From

to
{month/year} (month/year)

3 Do you return to your permanent residence at least ance a month? D Yes [:I No
If your answer is no, STOP HERE. You do not qualify for the reciprocity exemption.

4 Were you ever a resident of Minnesota? I:] Yes, from to No
{month/year) (month/year)
Current Employer’s Name Employer’s Federal Tax ID
Employer’s Mailing Address Employer’s Phone Number
City State ZIP Code

I declare that the above information is correct and complete to the best of my knowledge and belief.
I understand there is a $500 penalty for making false statements.

Employee’s Signature Date Employee’s Phone Number

Employers: Mail this form to:

Minnesota Department of Revenue
Mail Station 6501

600 N. Robert St.

St. Paul, MN 55146-6501

Keep a copy for your records.

Note: If this form is not filled out completely, you must withhold Minnesota income tax from wages earned in
Minnesota.



Form MWR Instructions

Instructions for Employees
Minnesota has income tax reciprocity agreements with Michigan and North Dakota. These agreements only cover personal service income

such as wages, bonuses, tips, and commissions.

Every year, fill out this form and give it to each Minnesota employer if all of these apply:
+ You are a resident of Michigan or North Dakota

* You return to your residence in that state at least once a month

* You do not want Minnesota income tax withheld from your wages

Give the completed form to your employer by the later of:

+ February 28

+ 30 days after you begin working or change your permanent state of residence

If you complete and submit Form MWR, you do not need to complete Form W-4MN, Minnesota Employee Withholding/Exemption Certifi-
cate, to claim exempt from Minnesota Withholding Tax.

Fill Out the Form Completely
If you do not complete every item on this form or do not give the form to your employer by the due date, your employer must withhold Min-

nesota income tax from your wages.

To Get a Refund of Tax Already Withheld for the Year
File Form M1, Individual Income Tax, with the Minnesota Department of Revenue. See the Form M1 instructions for details.

Penalties
If you make any statements on this form that you know are incorrect, we may assess a $500 penalty.

Use of Information

All information on Form MWR is private by state law. It may only be given to your state of residence, the Internal Revenue Service (IRS),
and to other state tax agencies as provided by law. The information may be compared with other information you gave to the Minnesota
Department of Revenue.

Your name, address, and Social Security Number are required for identification. Your address is also required to verify your state of resi-
dence. Your employer’s name, Federal Employer [dentification Number, and address and phone number are required.

The only information not required is your phone number. We ask for it so we can contact you if we have questions.

Instructions for Employers
Employees must provide you a complete Form MWR if one of these applies:

+ They reside in Michigan or North Dakota

« They requested that you do not withhold Minnesota income tax from their wages

Form MWR is due by February 28 each year, or within 30 days after they begin working for you or change their state of residence. Employ-
ees who live in other states, including Minnesota, cannot use this form.

If an employee does not complete every item of Form MWR or does not provide the form to you by the due date, you must withhold Min-
nesota income tax, using the same marital status and number of allowances claimed on the employee’s Minnesota Form W-4MN (or federal
Form W-4, if they did not complete Form W-4MN).

If the employee provides you with a properly completed Form MWR, the employee is not required to complete Form W-4MN to claim ex-
emption from Minnesota income tax withholding.

Submit Completed Forms MWR to the Department
By March 31 of each year, send the completed Forms MWR to:

Minnesota Department of Revenue
Mail Station 6501
600 N. Robert St.
St. Paul, MN 55146-6501
You must keep a copy of all forms for five years from the date received.
For new employees or employees who change their state of residence, send the form within 30 days after the employee gives it to you.

You may be assessed a $50 penalty for each form you do not send us when required.

Forms and Information

Website: www.revenue.state.mn.us

Email: withholding.tax@state.mn.us

Phone: 651-282 9999 or 1-800-657-3594

This information is available in alternate formats.
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INTRODUCTION

The Student Employment program is designed to offer part-time, on campus employment
opportunities to students who are in need of financial assistance and may not otherwise
be able to afford attendance at Northland Community & Technical College. Student
employees also provide a benefit and service to the college. To be eligible for Student
Employment, the student will need to have a completed FAFSA and financial aid file.
Although the basis for eligibility is financial need, student employees can also benefit by
developing good work habits and job skills as well as gain an awareness of their abilities
and interests.

This information is a brief statement of the rights and responsibilities which relate to
student employment through the Student Employment program at Northland Community
& Technical College. Your Student Employment job can be an asset to you, and it can
offer more than monetary gain. In addition to providing valuable work experience, your
job can help you develop technical and social skills and give you an awareness of your
abilities and interests.

Before you can start working, you must complete and return the
following items to the Financial Aid Office:
e [RS Form W-4

Y e Employment Eligibility Verification (Form 1-9) along with 2
h‘“w"“ii\ ' forms of ID
w0 e Minnesota W-4 Form (W-4MN) required for Minnesota
4 i Residents

i e MN Dept of Revenue (Form MW-R) Reciprocity Form-required
for ND and MI residents
e Liability Form — for those students working off-campus with America Reads

p——-

JOB RESPONSIBILITIES

Your acceptance of a Student Employment position indicates that you agree to abide by
the policies of the college and those listed in this Student Employment handbook. You

also agree to accept the obligations that go along with your Student Employment award.
These include:

1. SAFETY - You are expected to perform all duties in a safe manner. You will
receive an email from the Safety Office stating all required training that must be
completed prior to the start of the position. The training needs to be completed
within 5 days of receiving the e-mail. If they are not completed, it may put your
position in jeopardy. Required training will be paid for through Student
Employment funds.

*** In the case of an injury, please contact your supervisor immediately. If your
supervisor 1s unavailable contact Human Resources.
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2. DRESS CODE - Dress appearance should be appropriate for the Student
Employment position held. You must represent your department in a professional
manner.

3. ATTENDANCE - You are expected to be reliable and punctual in attendance.
Notify vour supervisor in advance if it is necessary for you to be absent from
your job for any reason.

e First unexcused absence will be a verbal warning by the supervisor or the
Financial Aid Office.

e Second unexcused absence will be a warning in letter form by the
supervisor or the Financial Aid Office.

e Third unexcused absence will be a termination notice by the supervisor or
the Financial Aid Office.

4. PERFORMANCE - A good attitude and spirit of cooperation is essential to a
successful work experience. The quality of your work and the responsibilities
you carry are important to your employer and the college. As a Student
Employee you are required to fulfill the responsibilities of your position first
and foremost. It is up to your supervisor whether or not they allow you the
opportunity to study once your responsibilities are finished. Cell phones are not
to be used when you are working. They can be used on breaks only. The
knowledge and training you receive from your job are also a direct reflection of
the effort you put into your work. You are required to treat all school records
and other data in a confidential manner. A breach of confidentiality will be
grounds for dismissal.

5. CONTRACT OBLIGATIONS — The Iength of your Student Employment
contract may vary. The Student Employment award indicated on your Student
Employee contract represents the approximate amount that you can earn for the
school year. As a student, you are allowed to work between 10-15 hours per
week, if eligible. Your earnings will be monitored, and your award may be
increased or decreased under certain circumstances. You are NOT allowed to
work more than 8 hours in one day and lunch periods are unpaid. You need to be
aware of the number of hours you are eligible for and monitor your earnings and
usage. The Financial Aid Office does not guarantee that you will earn the full
amount of your Student Employment award. Class attendance is a requirement
for Student Employment. You are to schedule work ONLY when you are NOT
scheduled for classes. If your class is cancelled or you are let out early, you may
work. You must be a registered student with 6 credits each semester to qualify for
the Student Employment program.

6. BREAK REQUIREMENTS - If you work 4 consecutive hours you are entitled
to a 15 minute paid break during that time period. If you work over 6 hours
consecutively you must take at least a half hour unpaid lunch/dinner break.

7. CONTRACT TERMINATION - Contracts may be terminated during the year
for the following reasons:

Student WS Handbook Page 3 08/09/23



* You have earned the maximum amount permitted by your Student
Employment contract.

e If you decide your job is causing conflicts and you need to not work, you
may want to discuss this with your supervisor. It is your responsibility to
notify your supervisor and the Financial Aid Office of your decision. You
are expected to give a two-week notice unless other arrangements have
been made with your supervisor. The Financial Aid Office does not
assume the responsibility of replacing any unearned portion of your
Student Employment contract.

e If your job performance is not satisfactory, your supervisor, after
discussing the situation with you and the Financial Aid Office, may wish
to terminate your employment.

e Other reasons may apply.

If you have been terminated, the Financial Aid Office on campus will not re-

instate your employment for that award year.

8. RESOLVING PROBLEMS - If you are having problems with your job (such as
work schedule, job expectations, not getting enough hours to earn your total
award, etc.), please discuss them with your supervisor. If you are unable to
resolve the problem, contact the Financial Aid Office on your campus.

9. SATISFACTORY PROGRESS - Since Student Employment is financial aid,
you are required to meet satisfactory academic progress requirements as defined
in the NCTC Student Handbook.

PAYROLL PROCEDURES

Students are paid by Northland Community & Technical College. All hours worked are
to be recorded in the Student Employment section in eServices through an electronic
eTimesheet. You will be paid only for hours actually worked and you cannot be
compensated for sick days, vacation days, or holidays. You will be paid every two
weeks-every other Friday based on the state payroll calendar. You can expect an
approximate two-week delay for your first payroll check. Rates of pay will be
determined by the Financial Aid Office. Current rate of pay is $15.00 per hour and
depending on eligibility, students may be authorized to work up to 10-15 hours per week
during the academic year. (Students authorized to work during the summer will be
limited to 24 hours per week.)

E-TIMESHEETS

Once you have completed all the requirements and are hired for a position you will then
be able record your hours worked each day under the Student Employment tab in your
NCTC eServices account, on the Northland website. Record hours worked on the
appropriate day and date, rounding the starting and ending time to the nearest quarter
hour.

How to Access E-Timesheets:
a) Under current students click on eService and login
b) Click Student Employment
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c¢) Click Enter Time Worked and proceed with entering hours worked
d) You are responsible for submitting your eTimesheet according to the
deadlines published in eTimesheet

How and When to Submit vour E-Timesheet

a) Follow steps above (A-C)

b) Towards the bottom of the screen, pay period end dates and payment dates
will be listed. You MUST submit your ¢Timesheet by the last day of the
end of the pay period.

¢) Check the box that you certify the hours entered are correct

d) Click submit eTimesheet

PAYMENT

Payment will be made to your checking/savings account via your direct deposit account
setup in eServices; payment should be in your direct deposit account the morning of the
scheduled payment date. You will be able to see information about your paycheck on
eServices. If you have not set up direct deposit, you are strongly encouraged to set this
up in your eServices; direct deposit accounts not set up or that are inactive will have a
paper check issued and mailed.

SUMMER EMPLOYMENT

A limited number of jobs are available during the summer months. Your eligibility for
summer employment is based on your financial need and your job qualifications. The
Student Employment award year is consistent with the financial aid award year of July 1
through June 30. As such, current students that are enrolled for summer semester and are
registered for a minimum of 6 credits for the upcoming fall semester are eligible to work
through June 30, with a maximum of 24 hours per week to be awarded if the student is
eligible. In order for new incoming students to be eligible to work beginning July 1, you
must be enrolled for a minimum of 6 credits for the following fall term, and you must
have student employment eligibility. As July 1 begins a whole new award year, your
eligibility will need to be determined before you can begin working even if you will
continue working in the same position. Please contact the Financial Aid Office with any
questions.

COMMUNITY SERVICE
A limited number of community service jobs are available. Check with the Financial Aid
Office about these opportunities.

IF YOU HAVE QUESTIONS CONCERNING THE POLICIES OR
ANY ASPECT OF STUDENT EMPLOYMENT, PLEASE CONTACT
THE FINANCIAL AID OFFICE.
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Self Service Portal

The State of Minnesota online site for employee time entry, benefits enrollment, payroll tax forms, pay stubs, leave balances, and more.

Academic Resources

Convenient links to academic-specific documents, resources, and services.



Top Resources

® Class Cancellation Manager
¢ College Class Capacities

* Common Course Outlines

e Curriculum Hondbook

* Faculty Handbook
e Faculty Web Services for Registration (EGF)

* Foculty Web Services for Registration (TRF)

e QOER & Textbook Affordability.
¢ Seating Charts

Academic Master Calendar

DEPARTMERNTS & OFFICES

The business office is responsible for the fiscal operation of the college.

Your first point of contact for your building and departmental needs.

Creating opportunities to invest in the educational experience of Northland’s students.



Qur mission is to serve those who serve our students and communities.

Provides technology services necessary to support and enhance the educational lecrning environment.

Providing data and analyses to support data-driven decision-making.

Welcome to the Office of the President at Northland Community & Technical College.

Keeping our students, staff, faculty, and visitors sofe is our top priority.



Additional Resources

Convenient links to additional needed information for new and established empioyees.

Top Resources

* Accounting on the Web

e Activate Your StarlD

e Budget Request Forms

* Employee Home Sign-in

* GroupLink

* Motor Vehicle Records Check
* Organizational Chart

e |SRS Oracle Database Reports
e StarlD Self Service

o Student Complaint Log

* Student Employment Supervisor Portal
* Marketplace

o US Bank Access Online

NORTHLAND NEWS



Northland Community & Technical College,
Minnesota State System earn top rankings by
WalletHub

August 17, 2023

9 Administration

Northland Volleyball vs. Minnesota North
College-Vermilion

Northland Velleyball vs. Minnesota North College-
Vermilion

= Athletics

Northland Community & Technical College to
hold one-stop enroliment day on August 15

July 31, 2023

9 Admissions

Northland Volleyball vs. Minnesota North
College-Mesabi Range

Northland Volleyball vs. Minnesota North College-
Mesabi Range

= Athletics

Northland Community & Technical College
offering scholarships to all incoming
automotive students

July 28, 2023

9 Academics

Get your free book, "Bless Me, Ultima™!

Pick up o FREE book on campus and learn more about
upcoming events! Northland faculty, staff, students and
community members are all invited to participate in
reading this book.

9 Hispanic Heritage Month




e NORTHLAND

Faculty & Staff

College Committees

Active College Committees

List of currently active committees at Northland Community & Technical College.

College Governance

Committees

Work Groups

Departmental

As Needed

Committee Minutes

College committee minutes are available on the Northland All Employee Microsoft Teams

site.

Inactive Committees



View the list of inactive and/or archived committees.

Questions?

Please contact Julie Fenning for more information.

Julie Fenning

Executive Assistant to the President

- ¥  218793.2463



e NORTHLARND

Faculty & Staff

Documents & Forms

Academic Affairs & Standards Council

Administrative Procedures

Articulation Agreements

Academic Affairs

Other Documents

Business Office

Facilities

Faculty Evaluations

Food & Dining Services

Grants

Health & Human Service Programs

Human Resources




Information Technology

Miscellaneous

Professional Development

Purchasing Card

Records Retention Schedule

Student Services

DYNAMIC FORMS




NORTHLAND

Current Students

D2L Brightspace

About D2L Brightspace

D2L Brightspace is a course management software that Northland and all other schools in
the Minnesota State Colleges and Universities System utilizes. D2L Brightspace allows
instructors to create course websites to supplement face-to-face courses or to provide
instruction for distance learning online courses.

It also allows students to access course materials through a standard web browser.
Instructors can set up their courses to include the use of a variety of tools, such as:

e Notifications: Text messages, instant messages, email messages

e Materials: Content, calendar, checklist, links, locker



e Communications: Announcements, classlist, discussion, email, groups, virtual
classroom

e Assessments: Assignments, grades, quizzes, attendance, class progress, surveys,

video assignment

e Resources: Zoom, Get Help, NCTC help, Tutor.com, Kaltura MediaSpace,
Eservices, Academic Succes Center, Library

Tools & Help Resources

ORI 1001 01 D2L Brightspace Orientation Course

Log into D2L Brightspace, click through the ORI 1001 01 D2L Brightspace Orientation
Course to become familiar with the tools before beginning an actual course.

Computer Requirements & Reference Guide

What computer requirements are required to use D2L Brightspace?

Troubleshooting

e Download Java Guide

e Download Guide Shockwave Flash (.swf)

Course Access

Assignments

Course Content

Checklist

Classlist




Class Progress

Discussions

Deadlines & Tips

Grades

Kaltura-Mediaspace

Notifications

Quizzes

Respondus LockDown Browser (LDB) & Monitor

Surveys

Video Assignment

Virtual Classroom

Work to Do Widget

Zoom

Contact D2L Brightspace Support

Having problems with your D2L Brightspace account? Contact a support specialist below.



Statewide Support

¢ Contact MinnState D2L Brightspace Support Services (Submit a question through
the “Ask a Question” tab.)

e Minnesota Proctors List

¢ NCTC Test Proctoring

Northland D2L Brightspace Support

e Contact Northland D2L Brightspace Support

e Searchable Online Help (The most recent user documentation. Select
appropriate tool fo view information.)

Northland Information Technology Support

EGF IT Department

218-793-2429, 218-793-2433 or 1-800-451-3441
Room 205

Hours: 8 a.m. to 4:30 p.m., Monday—Friday

TRF IT Department

218-683-8581 or 1-800-959-6282

Room 613

Hours: 8 a.m. to 4:30 p.m., Monday—Friday

D2L BRIGHTSPACE STATUS

Check the current online status of D2L Brightspace.
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QUICK TOOLS

Need help with D2L Brightspace?

Forgot StarlD
Forgot password
Is my computer D2L Brightspace compatible?
Install MyNCTC Mobile App




Please login to continue.

The '*' indicates a required field.

This application requires login with your StarID. You can Activate your
StarID now and use it to access the application.

* StarID: Forgot StarID?

* Password: [ Forgot Password?

Institution: Northland Community and Technical College v |

Display Name: D Display and print your name until next login. To protect your identity, you may wish to print only at secured locations.

See Login Help if you are having problems creating an account or logging in.

You must logout when finished to ensure that nobody else gains access to your records.
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Information Technology Services

Email Sign-In

Welcome to Northland Email. The easy, centralized way to access your college email
account. Email is the official means of communication.

Email Sign-in

Students use: StarlID@go.minnstate.edu
Employees use: StarID@minnstate.edu

29 Microsoft
Sign in

abl234cd@go.minnstate.edu

Can't access your account?

No account? Create cre!

StarlD Self Service

You only need one StarlD: you can use the same StarlD across Minnesota State to log into
many services like email, D2L Brightspace, and more. Change your password in one place

— starid.minnstate.edu — and it changes everywhere.



Need to Know

e No one at Northland will ever ask you for your password in email! Don't become
a victim of identity theft.

e |f you are unsure of what your StarID or password is or have not yet activated
your StarlD, please visit the StarlD Self Service portal to get your account
information.

e Yahoo, HotMail, Gmail, etc. email accounts should NOT be used to email

instructors or staff. Northland spam filters may block email from these
accounts.

e Your student e-mail account remains active for 365 days after you are no longer
enrolled at Northland Community and Technical College.

¢ |Instructions for setting up email on a mobile device




Northland Community and Technical College

Class Cancellation Manager

Welcome to the Class Cancellation Manager. Login below to add cancelled classes.
Login
( Login using your StarlD & Password )

StarlD
Password

Sign In » ’

Please Note: Access to class cancellation manager is restricted to a few designated employees. If you are
unable to login please contact an Academic Support employee. They will more than likely have access to input
your cancelled classes.

Your web browser must allow cookies for this site to work properly. If your web browser if blocking cookies for this
site, you may or may not be able to log in, certain features of the site will not work.

View Current Class Cancellations Listing



e NORTHLAND

Faculty & Staff

College Committees

Active College Committees

List of currently active committees at Northland Community & Technical College.

College Governance

Committees

Work Groups

Departmental

As Needed

Committee Minutes

College committee minutes are available on the Northland All Employee Microsoft Teams

site.

Inactive Committees



View the list of inactive and/or archived committees.

Questions?

Please contact Julie Fenning for more information.

Julie Fenning

Executive Assistant to the President

- M 218.793.2463



e NORTHLAND

Faculty & Staff

Documents & Forms

Academic Affairs & Standards Council

Administrative Procedures

Articulation Agreements

Academic Affairs

Other Documents

Business Office

Facilities

Faculty Evaluations

Food & Dining Services

Grants

Health & Human Service Programs

Human Resources




Information Technology

Miscellaneous

Professional Development

Purchasing Card

Records Retention Schedule

Student Services

DYNAMIC FORMS
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Please login to continue.

The "*' indicates a required field.

This application requires login with your StarID. You can Activate your

StarID now and use it to access the application.

* StarlD: | Forgot StarID?

* Password: Forgot Password?

Institution: v

Display Name: D Display and print your name until next login. To protect your identity, you may wish to print only at secured locations.
See Login Help if you are having problems creating an account or logging in.

You must logout when finished to ensure that nobody else gains access to your records.



e NORTHLARND

Offices & Services

Facilities Management

Your first point of contact for your building and departmental needs.

Facilities Services

Facilities provide a number of services to the Northland community.

e Request Maintenance
e Schedule a Meeting Room

e Schedule a Vehicle




Campus Room Scheduling sirexome  mv Home

Sign In
StarID & StarID password

If you have trouble signing in, please use the SIGN IN ASSISTANCE link on the left.

StarID only (do not include @) *

my8552me

Password *

Sign In l

() | w2212 © Copyright 2023 Accruent All Rights Reserved



Campus Room Scheduling srewome  wv Home

Sign In
StarID & StarID password

If you have trouble signing in, please use the SIGN IN ASSISTANCE link on the left.

StarlD only (do not include @) *

my8552me

Password *

Sign In |

)y | w2212 © Copyright 2023 Accruent All Rights Reserved



NORTHLAND

Human Resources

Human Resources

It is the commitment of the Office of Human Resources’ commitment to providing
leadership in delivering quality services to employees and constituents responsively and
effectively, which contributes to a working environment that promotes teaching and
learning.

Payroll Information

Report an Injury

Sexual Violence

Equal Opportunity & Non-Discrimination in Employment and Education

Employee Assistance Program




Northland Community & Technical College is committed to a policy of nondiscrimination in
employment and education opportunity. No person shall be discriminated against in the
terms and conditions of employment, personnel practices, or access to and participation in,
programs, services, and activities with regard fo race, sex, color, creed, religion, age,
national origin, disability, marital status, status with regard to public assistance, sexual
orientation, or membership or activity in a local commission as defined by law.

Michelle Benitt

Interim Director of Human Resources

- ¥l 218.683.8634



e NORTHLAND

About Northland

Policies & Procedures

These policies and procedures are intended fo support a safe, respectful, and ethical living,
learning, and work environment in compliance with the College's mission and values and
applicable state, local, and federal law. All Northland Community & Technical College
faculty, staff, and students are expected to be familiar with and abide by the College’s
policies and procedures.

College Organization

e 1010 — Administrative Chain of Command

e 1020 - Equal Opportunity and Nondiscrimination in Employment and Education
(MinnState Policy)

e 1020P - Equal Opportunity and Nondiscrimination in Employment and Education

Procedure
e 1030 — Affirmative Action
e 1035 — College Policy Development
e 1035P — College Policy Development Procedure
e 1040 — Violence Free Workplace
e 1050 — Code of Ethics
e 1052 — Student Loan Code of Conduct
e 1052P - Student Loan Code of Conduct Procedure
e 1055 — Fraudulent or Other Dishonest Acts
e 1055P — Reporting of Fraudulent or Other Dishonest Acts Procedure
e 1060 — Tobacco and e-Cigarette
e 1070 — Alcoholic Beverages & Controlled Substances on Campus
e 1070P — Alcoholic Beverage Procedure & Approval Checklist
e 1075 — Children on Campus

e 1080 — Sexual Violence



* 1080P — Sexual Violence Procedure

e 1085 — Institutional Record of Student Complaints

e 1085P - Institutional Record of Student Complaints Procedure
e 1090 — Accessing Public Information

e 1090P - Accessing Public Information Procedure

Student Affairs

e 2010 — Policy Statement

e 2011 — Student Records

e 2012 — Student Rights & Responsibilities

e 2015 — Data Privacy

® 2018 — Orientation

e 2020 — Admissions

e 2020P - Admissions Procedure

e 2035 — Students with Disabilities

e 2035P — Students with Disabilities Procedure
e 2040 — Limited English Proficiency

e 2045 — International Student Admission

e 2050 — Registration

e 2050P — Registration Procedure

e 2060 — Reciprocity

e 2062 — Residency

e 2065 — Student Identification

e 2065P — Student Identification Procedure
e 2068 — Immunization Record Requirement
e 2070 — Counseling Referrals

e 2075 — Financial Aid

e 2075P - Financial Aid Procedure

e 2080 — Request for College Workstudy Students

e 2090 — Drop/Add, Withdrawal & Refund
o DoD TA Return of Funds SOP



e 2092 — No Show — Last Date of Attendance

e 2092P — No Show - Last Date of Attendance Procedure

e 2095 — Laptop

e 2100 — Student Life

e 2100P - Student Life Procedure

® 2110 — Student Code of Conduct

e 2135 — Law Enforcement Official Visitation

e 2140 — Sportsmanship

e 2145 — Intercollegiate Athletics

e 2167 — Consumer Information

e 2175 — Activity Travel Regulations

e 2180 — Supportive Services

e 2180P — Supportive Services Procedure

e 2185 — Student Right-to-Know

e 2205 - Use of E-mail for Official Correspondence with Students
e 2215 — Military Service and Veterans with Disabilities

e 2215P — Military Service and Veterans with Disabilities Procedure
e 2225 — Student Parking

e 2225P - Student Parking Procedure

Academic Affairs

e 3010 — Data Disclaimer

e 3020 — Curriculum

e 3030 — Course Identification

e 3050 — Post Secondary Enroliment Options

e 3050P — Post Secondary Enrollment Options Procedure
e 3060 — Syllabus — Common Course Outline

e 3070 — Satisfactory Academic Progress

e 3071 — Academic Advising

e 3072 — Academic Dishonesty

e 3072P — Academic Dishonesty Procedure

e 3080 — Program Assessment



3090 - Grading

3100 — Repeating Courses

3110 — Graduation

3120 - Transfer of Credit

3120P — Transfer of Credit Procedure

3130 — Career Information

3150 — Credit for Prior Learning

3150P1 — CPL Procedure — External Assessment
3150P.2 = CPL Procedure — Internal College Assessment
3150P.3 = CPL Procedure — Military Courses & Occupations
3180 — Library Collection Development

3190 — Reconsideration of Challenged Materials
3200 — Copyright

3200P - Copyright Procedure

3210 — Circulation

3220 — SOE-Internships

3230 - Intellectual Property

3230P — Patent Inquiry Procedures

3240 — Student Complaints & Grievances

3240P - Student Complaints & Grievances Procedure
3250 — Unexpected Calendar Interruption

3260 — Leave

3270 — Student Credit Load

3280 — Fresh Start

3290 — Distance Education Proctor

3290P — Distance Education Proctor Procedure

3300 — President’s & Dean’s Lists

3310 — Student Health Screening Records

3310P — Student Health Screening Records Procedure
3325 — Substitution of Required Courses

3330 — Advisory Committees

3340 — Assessment for Course Placement



3340P - Assessment for Course Placement Procedure
3350 — Awarding of College Credits

3360 — Classroom Instruction

3370 — Field Trips

3390 — Low Enrollment

3395 — Safety Glasses-Equipment

3420 — Exposure to Potentially Infectious Materials
3420P — Exposure to Potentially Infectious Materials Procedure
3430 — Grade Appeal

3440 — Program Interruption

3443 — Credit Life

3450 — Professional Development

3450P - Professional Development Procedure

3455 — Background Study

3465 — Make Up

3470 - Institutional Review Board

3470A — Institutional Review Board Application

Human Resources

4010 — Emergency Closing

4010P = Emergency Closing Procedure

4020 — Emeritus Status

4020P — Emeritus Status Procedure

4025 — Safety

4025P - Safety Procedure

4027 Emergency Response, Notification, and Evacuation

4027P Emergency Response, Notification, and Evacuation Procedure
4030P — Employee Evaluation Procedure

4035P — Employee Selection Procedures

4036P — Recruitment Travel Expense Reimbursement Procedure
o Non-State Employee Reimbursement Report



e 4037 — Use of Volunteers

e 4037P — Use of Volunteers Procedure

e 4037F — Volunteer Agreement Form

e 4045 — College Faculty Credentialing

® 4045P - College Faculty Credentialing Procedure

® 4050 — Reasonable Accommodations

e 4050P - Reasonable Accommodations Procedure & Form
e 4055 — Vehicle Use

e 4055P - Vehicle Use Procedure

e 4070P — MAPE Professional Development Procedure
o MAPE Professional Development Tuition Application

Administration

e 5010 — Acceptable Use of Computers & Information Technology Resources

e 5010P - Acceptable Use of Computers & Information Technology Resources
Procedure

e 5010P1 — Cellular and Other Mobile Computing Procedure

e 5011 — Security & Privacy of Information Resources
o 5.23 — Security and Privacy of Information Resources (MinnState Policy)

o 5.2311 — Password Usage and Handling (MinnState Procedure)

o 5.23.1.2 — Encryption for Mobile Computing and Storage Devices (MinnState
Procedure)

o 5.231.3 — Data Sanitization (MinnState Procedure)

o 5.231.4 — Information Security Incident Response (MinnState Procedure)
0 5.23.1.5 — Security Patch Management (MinnState Procedure)

0 5.23.1.6 = Vulnerability Scanning (MinnState Procedure)

o 5.23.1.8 — Anti-malware Installation and Management (MinnState
Procedure)

o 5.231.10 — Payment Card Industry — Technical Requirements (MinnState
Procedure)

e 5015 — Use of E-mail for Official Correspondence with Employees
e 5020 — Possession or Carry of Firearms

e 5025 — Security Cameras



e 5072 — Tuition and Fees

e 5073 — Tuition Waiver for Persons Under Guardianship or Commissioner of
Human Services

e 5085 — Procurement & Contracts

e 5085P — Procurement & Contracts Procedure
o 16A Letters SOP

e 5110 — Integrated Statewide Record System Rights

5110P — Integrated Statewide Record System Rights Procedure

Facilities

e 6010 — Parking

e 6010P - Parking Procedure

e 6015 — Facilities Access

® 6015P - Facilities Access Procedure

e 6018 — Animals on Campus

e 6019 — Service Animals

e 6019P — Service Animals Procedure

e 6020 - Employee Use of College Property & Equipment
e 6025 - Facility Use by External Organizations

e 6025P — Facility Use by External Organizations Procedure
e 6025P1 — Facility Use Rental Rates & Fees

e 6031P — Loss of Property Procedure

e 6031F — Loss of Property Intake Form

e 6035 — Campus Signage

e 6035P — Campus Signage Procedure

® 6040 — Missing Person

e 6040P — Missing Person Procedure

Financial Affairs

e 7010 — Administrative Grant Allowance

e 7012 — Grant Management



7012P.1 — Federal Grant Management Procedure
7012P.2 — Conflict of Interest Procedure
7012P.3 — Sub-recipient Monitoring Procedure
7015 — Bank Account Reconciliation

7022 — Accounts Receivables

7022P — Accounts Receivables Procedure
7025 — Telephone Oversight

7030 — Work Order Payment

7031 — Resale Activity

7031P — Resale Activity Procedure & Request Form
7035 — Investment

7037 — Fixed Assets Records

7037P — Fixed Assets Sensitive Items

7040 — Disposal of Fixed Assets

7040P — Disposal of Fixed Assets Procedure
7045 — Credit Card

7045P — Credit Card Procedure

7050 — Bookstore Operations

7050P — Bookstore Operations Procedure
7052 — Registration Cancellation

7052P — Registration Cancellation Procedure
7055 — Gift Card

7055P — Gift Card Procedure

College Relations

8010 - Speaker's Bureau
8010P — Speaker's Bureau Procedure
8015 — Gifts-in-Kind

8015P - Gifts-in-Kind Procedure
o Form 8015-A Non-Cash Donation Intent

o Form 8015-B Non-Cash Donation Acceptance



e 8020 — Public Relations

e 8025 — Brand & Trademark Usage

8025P - Brand & Trademark Usage Procedure

e 8030 — Fund Raising

MINNESOTA STATE

In addition to the College’s policies and procedures, Northland also follows
Minnesota State’s Board of Trustees Policies and System Procedures and the
State of Minnesota’s Employee Relations Laws, Rules, and Policies.
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NORTHLAND

SUPPORT FOR YOUR STUDENT

DE&I Services

We support students of diverse backgrounds in areas of recruitment and retention within the campus.



Basic Needs & Support

A collection of campus and community resources to connect students and families to assistance for basic needs.



Counseling

Provided to enrolled students at no cost, counseling is available to assist in areas of academic, career, and personal counseling.

Health & Wellness



Our two fitness centers make it easy for students to get moving and stay healthy while on campus.

Academic Support

The Academic Success Center offers free services to students, such as tutoring and assistive technology.



Campus Safety

We take safety seriously. View campus crime reports, emergency procedures, safety programs, and more.



CAREER SERVICES

Cost & aid

Earning a degree at Northland is not only affordable, it's a smart investment. Northland's handy, easy-to-use financial aid
resources are helpful for students and families when planning for the future.

Top Resources

01. Tuition & Fees
02. Pay/View Tuition & Fees
03. Scholarships



04, Student Employment
05. Net Price Calculator

Student life

Engaging your student in campus life is so important! Check out the various clubs, activities, and cultural events students can

participate in.

Top Resources

01. Clubs & Organizations

02. Music

03. Phi Theta Kappa
04. Pioneers Athletics
05. Student Senate
06. Events Calendar

Northland Volleyball vs. Minnesota North Northland Volleyball vs. Minnesota North
College-Vermilion College-Mesabi Range

Northland Volleyball vs. Minnesota North College- Northland Volleyball vs. Minnesota North College-
Vermilion Mesabi Ronge

Athletics - Athletics

Get your free book, "Bless Me, Ultima"!

Pick up a FREE book on campus and learn more about
upcoming events! Northland faculty, staff, students and
community members are all invited to participate in
reading this book.

—) Hispanic Heritage Month




ONLINE LEARNING

Your campus is everywhere.

More than 25 online program options are designed to arm you with the most up-to-
date knowledge and skills demanded by today’s employers.
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TRAINING & CLASS OPTIONS

Education tailored to your needs.



Workforce development and training.

Workforce Development Solutions is structured to respond with rapid and
innovative solutions to your organization’s training and development needs.

Get started earlier with PSEO classes.

Post-Secondary Enrollment Options (PSEO) allow high school sophomores, juniors,
and seniors to take Northland courses to earn college and high school credit.

We'll visit the farm for in-person training.

Farm Business Management is structured to work closely with active farmers. It is
designed to help the farmer student in financial and business management.

ACADEMICS INFORMATION

=
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GET STARTED TODAY

Don't know where to begin? Find help with application, program information, and more.



29

Visit Northland by scheduling a visit or view our campuses from your home with a virtual
tour.

<

Your first step to becoming a Pioneer is applying for admission. Our free online application
makes the process as convenient as possible.




e NORTHLAND

Degrees & Programs

Search all programs offered at Northland by interest, location, or degree type.

Search degrees and programs

82 Results

Accounting A.A.S.

Accounting Clerk — Microcomputer Applications Emphasis  piploma

Accounting Transfer Pathway A.S.
Administrative Office Specialist Diploma
Administrative Professional AAS.

Agriculture Education AS.



Animal Science

Animal Science

Architectural Technology & Design

Architectural Technology & Design

Auto Body Collision Technology

Auto Body Collision Technology

Automotive Electronics & Drivability

Automotive Engine Repair, Suspension & Brakes

Automotive Service Technology

Automotive Service Technology

Aviation Maintenance Technology

AAS.

Diploma

AAS.

Diploma

AAS.

Diploma

Certificate

Certificate

A.AS.

Diploma

AAS.



Aviation Maintenance Technology

Business Transfer Pathway

Carpentry — Residential

Certified Production Technician

Cisco Networking

Collision & Refinishing Technician

Computer & Network Technology

Construction Electricity

Construction Plumbing

Construction Plumbing/Heating, Ventilation & Air
Conditioning

Criminal Justice — Law Enforcement

Criminal Justice — Law Enforcement

Diploma

A.S.

Diploma

Certificate

Certificate

Certificate

A.AS.

Diploma

Diploma

A.AS.

A.A.S.



Criminal Justice — Law Enforcement

Customer Service

Dietetic Technician

Digital Marketing

Digital Marketing

Early Childhood & Paraprofessional

Early Childhood & Paraprofessional

Economics Transfer Pathway

Electronics Technology Automated Systems

Exercise Science Transfer Pathway

Farm Operations & Mlanagement

Certificate

Diploma

Certificate

A.AS.

A.AS.

Certificate

A.A.S.

Certificate

AA.

A.AS.

A.S.

Diploma



Fire Technology

General Agriculture

Health Sciences Broad Field

Heating, Ventilation & Air Conditioning

Heating, Ventilation & Air Conditioning/Construction
Plumbing

History Transfer Pathway

Intro Architectural Technology & Design

IT Cybersecurity

Liberal Arts & Sciences

Marketing & Management

Mechatronics

Medical Administrative Assistant

AAS.

Certificate

AS.

Diploma

A.AS.

A.A.

Diploma

A.AS.

AA.

AAS.

AAS.



Medical Coding Specialist

Medical Office Specialist

Nursing

Nursing Assistant

Occupational Therapy Assistant

Paramedic

Paramedic

Patient Access Specialist

Pharmacy Technology

Pharmacy Technology

Phlebotomy

AAS.

A.AS.

Diploma

A.S.

Certificate

A.AS.

A.AS.

Diploma

Certificate

A.AS.

Diploma

Certificate



Physical Therapist Assistant

Practical Nursing

Production Technologies

Radiologic Technology

Respiratory Therapy

Sheet Metal Repair Technician

Small Unmanned Aircraft Systems Field Service Tech

Small Unmanned Aircraft Systems Technician

Sociology Transfer Pathway

Supervisory Leadership

Surgical Technology

AAS.

Diploma

Certificate

A.A.S.

A.AS.

Certificate

Diploma

A.AS.

AA.

Certificate

AAS.



UAS & Geospatial Applications

Unmanned Aircraft Systems Maintenance Technician

Welding Process Technology

Welding Process Technology GMAW

Welding Process Technology GTAW

Welding Process Technology SMAW

Welding Technology

Welding Technology

Certificate

Certificate

Diploma

Certificate

Certificate

Certificate

Certificate

Diploma




NORTHLAND

Online Programs




ONLINE LEARNING

WHY NORTHLAND



HOW IT WORKS

How do students learn online?

The interactive classroom.

You have interaction with your instructor and peers through the use of messaging
systems, forums, email, and message boards. You will generally have assignments
due each week with quizzes and tests mixed in, much like classroom education.
Online instructors are the same instructors that feach in person on campus.

Technical guidelines.

All you need to access our courses is a computer (PC or Mac) with a reliable
internet connection and an up-to-date browser. To navigate the online learning
environment, Distance Minnesota and Northland provide technical support you

can count on.

Here to help you succeed.

If computer-based learning concerns you because of a lack of familiarity,
Northland offers several support services to help you succeed. Academic advising



can help assist with questions and our faculty are trained to help guide you
through online training.



QUALITY MATTERS




Don't know where to begin? Find help with application, program information, and more.

v

Visit our campus by scheduling visit or view our campus from your home with a virtual tour.

k2

Start your next chapter today by applying now. The process is completed in just a few easy
steps.



N
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e NORTHLAND

Degrees & Programs

Search all programs offered at Northland by interest, location, or degree type.

Search degrees and programs

28 Results

Online

Accounting AAS.

Accounting Clerk — Microcomputer Applications Emphasis  piploma

Accounting Transfer Pathway AS.
Administrative Office Specialist Diploma
Administrative Professional A.AS.

Business Transfer Pathway A.S.



Customer Service

Dietetic Technician

Digital Marketing

Digital Marketing

Early Childhood & Paraprofessional

Early Childhood & Paraprofessional

Economics Transfer Pathway

Exercise Science Transfer Pathway

Health Sciences Broad Field

History Transfer Pathway

Liberal Arts & Sciences

Certificate

AAS.

AAS.

Certificate

AAS.

Certificate

AA.

A.S.

A.S.

A.A.

AA.



Marketing & Management

Medical Administrative Assistant

Medical Coding Specialist

Medical Office Specialist

Patient Access Specialist

Practical Nursing

Production Technologies

Respiratory Therapy

Sociology Transfer Pathway

Supervisory Leadership

Welding Technology

A.AS.

AAS.

A.AS.

Diploma

Certificate

Diploma

Certificate

A.A.S.

AA.

Certificate

Certificate
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Online Leaming

Quality Matters

Quality Matters

Quality Matters (QM) is a faculty-centered, peer review process that is designed to certify
the quality of online and blended courses.

What is Quality Matters?

The QM rubric is a research-based tool consisting of eight general standards
and 43 specific criteria that describe best practices in online course design.
The QM process is designed to be continuous, collegial, and collaborative. The
rubric and associated annotations are based on best practices that promote
student learning and instructional design principles that are part of good
design. The rubric is supported by a thorough review of the literature and is
updated every three years to reflect new techniques and technologies that
have become available.

The course review process involves a review of a course by a team of three
trained, certified peer reviewers who are all experienced online faculty. This
faculty driven process is intended to be diagnostic with the overall goal of
course improvement,

QM-Recognized Courses at Northland

The following online courses were developed and are currently taught by faculty from
Northland Community and Technical College.



Each course listed below has demonstrated through a formal peer review process that it
has met Quality Matters Standards for course design. A tfeam of three trained and certified
peer reviewers reviewed each course using the Quality Matters Process. The national
standards these courses had to meet describe the key elements that should be included in
the design of an online course in order to promote student learning, student retention, and
overall student success. Northland'’s Early Childhood & Paraprofessional program has all its
program required courses quality approved.

QM-recognized courses are listed in QM's national database of certified courses and each
faculty member has been given a QM seal to display with their online course. Learn more
about the Quality Matters course reviews at the Minnesota Online Quality Initiative
website and at the Quality Matters website.

YEAR

2017

2017

2015

2015

2015

2014

2014

2014

2014

2014

2014

2014

COURSE #

BlIOL2252

BIOL2254

SSCInon

BUSN1110

MKTG2120

CDEV2220

CDEV2236

CDEV2244

HPER2270

CDEV2229

HLTH1126

MATHo094

TITLE

Anatomy & Physiology |

Anatomy & Physiology Il

Human Relations

Intro to Business

Supervisory Leadership

Integrating Play

Occupational Experience

Parent & Professional

Health & Wellness

Imaginative Learning

Therapeutic Communication

Pre-College Algebra

COURSE DEVELOPER/FACULTY

Tina Moody

Tina Moody

Bonnie Andrys

Shannon Nelson

Shannon Nelson

Peggy Rogers

Peggy Rogers

Peggy Rogers

Elizabeth McMahon & Tammy Magness

Peggy Rogers

Mary Amundson

Farah Rahnama



YEAR

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2013

2012

2012

2012

COURSE #

BlOL1o0o4

BIOL2131

BIOL2221

CDEV1105

CDEV1107

CDEV2240

CDEV2252

ENGLoo85

ENGL111

ENGL1112

HIST1101

HLTH106

MATHoog0

MATH11M0

PLSC1102

ENGL0o095

HLTH2208

MATHo0g98

TITLE

intro to Anatomy & Physiclogy

Nutrition

Microbiology

Development & Guidance

Intro to Early Education

Observing & Assessing

Paraprofessional Role

Reading & Writing Il

Composition |

Composition Il

Western Civilization |

Medical Terminology

Introductory Algebra

College Algebra

American Government

Reading & Writing Il

Pathophysiology

Intermediate Algebra

COURSE DEVELOPER/FACULTY

Tina Moody

Kathy Hushchle

Kathy Hushchle

Peggy Rogers

Peggy Rogers

Peggy Rogers

Peggy Rogers

Sherry Lindquist

Jennifer Dahlen

Jennifer Dahlen

Aliza Olson

Dorinda Sorvig & Elizabeth McMahon

Barb Weber

Barb Weber

Aliza Olson

Sherry Lindquist

Elizabeth McMahon

Barb Weber



Northland is a participant in the Minnesota Online Quality Initiative. This graphic shows
the total number of Quality Matters recognized courses in Minnesota in the last five years
as well as the number by institution.

Alexandria Technical College

Anoka Technical College

Central Lakes College

Century Community College

Fand du Lac Trbal & Community College
Hennzpin Technical College

Hibbing Communiy Collzge

Inver Hille Community College

Lzke Supsrior College

M-5tats

Minnesota State College-Southeast
Technical

Minnsapcls Community & Technical
MN West Community & Technical College

Nermandale Community Cellege

®0 6 000060006

North Hennepin Community College

8 more

Image credit: Minnesota Online Quality Initiative. Number of recognized courses: Central
Lakes College (12), Century Community College (6), Hennepin Technical College (35), Hibbing
Community College (8), Inver Hills Community College (23), M-State (9), Normandale
Community College (14) and eight other colleges.

/)

RESOURCES
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Online Leaming

State Authorization

State Authorization

Northland Community and Technical College (NCTC) offers high-quality online courses and
degree programs in the region and nation. NCTC is accredited by the Higher Learning
Commission, and has many programs that achieve additional program specific
accreditation.

As a member of NC-SARA (National Council for State Authorization Reciprocity
Agreements), NCTC shares a reciprocity agreement with all states who are part of NC-
SARA. The State Authorization Reciprocity Agreement, which is voluntary for states and
institutions, establishes comparable national standards for interstate offering of
postsecondary distance education courses and programs. It is intended to make it easier
for students to take online courses offered by postsecondary institutions based in another
state. SARA is overseen by a National Council and administered by four regional education
compacts.

You can find out if you live a state or territory that has joined the NC-SARA consortium on
the NC-SARA map.



NCTC has been approved by the State of Minnesota to participate in the National Council
for State Authorization Reciprocity Agreements. NC-SARA is a voluntary, regional approach
to state oversight of postsecondary distance education.

Student Consumer Complaint Process

Institutions providing online education are required by the United States
Department of Education’s Program Integrity Rule to provide all prospective
and current students contact information of the state agency or agencies that
handle complaints against postsecondary education institutions offering
distance learning within that state.

Students with concerns are encouraged to work to resolve them by discussing
them informally with a staff member at the college. If a complaint cannot be



handled informally, NCTC students are encouraged to use our college’s
complaint process, outlined in the Complaint and Grievance Annual Notice,
found in the Student Handbook.

If a complaint cannot be resolved at the college level, you may contact
the Minnesota Office of Higher Education. If you reside in another state, you
may contact your local state agency for further information.




Business & Industry
Alumni & Donors

Faculty & Staff

Degrees & Progroms
Employee Directory
Events Calendar
Help Center
Ato Z Index
Library
Neorthland Store

Pioneers Team Store

Facts & Figures
Virtual Tour
News & Stories
Athletics
Employment
Make o Gift

Contact Northland
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NORTHLAND

Schedule Advising Appointment

iz



WHAT WE DO

Here for you

The Northland Academic Advising Team supports students’ path fo graduation with
plans for their course of study, class registration, and academic advice. The advisors
strongly recommend that students meet with them regularly to plan academic
schedules to assure students are on track to meet their educational goals. The
advisors make the students’ transition to 4-year and other schools as seamless as
possible by providing necessary information and assistance.



Degree Audit

Degree Audit is a product that you can use to view your current degree audif (program that you
currently have declared through Northland) or you can choose to run a “What-If" audit. With a
What-If audit, you can choose a program (other than your current program that you have declared)
to see how your courses may be applied.

To access Degree Audit Self-Service, simply login to your Northland eServices, click on "My Academic
Records,” and then “Degree Audit Portal.” Click on the link that states “Click here to access Degree
Audit Self-Service” and log in with your StarlD and password.

See step-by-step instructions on logging in and viewing your audit. Find additional documentation
under “Support and Documentation.”



DEGREE AUDIT DETAILS

What your Degree Audit report will show you

What Degree Audit report is NOT

How do | get my Degree Audit report?

How do | read my Degree Audit report?

TRANSFEROLOGY

What does Transferology do?

How does Transferology work?




Questions?
Don't hesitate to contact us with any questions you may have.
Phone: 1.800.959.6282

Email: advisor@northlandcollege.edu




Request information
Schedule o Visit

Start Application

Future Students
Current Students
Parents & Fomilies
Business & Industry
Alumni & Donors

Faculty & Stoff

Degrees & Programs
Employee Directory
Events Calendar
Help Center
Ato Z Index
Library
Northland Store

Pioneers Team Store

Facts & Figures
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Academic Advising

Advising Appointment

Schedule an appointment

Our goal is to provide you with the knowledge, fools, and resources to manage your college

experience and achieve your academic goals successfully.

Select an advisor by your primary campus and program.

East Grand Forks

Tiffany Beneda

Lindsay Kuntz

Andrea Moses

Nicolas Thompson

Jenna Zavoral

Thief River Falls

Amanda Hoglo




Lisa Gunderson

Maureen Monson

Online

Tiffany Beneda

Lynn McGlynn

Maureen Monson

Andrea Moses

Aerospace

Lynn McGlynn

Warroad

Nicolas Thompson




SELECT AN ADVISING DELIVERY OPTION THAT
WORKS FOR YOU

In Person: Meet us on campus at our East Grand Forks or Thief River Falls main
campuses or the Aerospace site.

Video: A video appointment allows advisors to share information with you
visually. Prior to your appointment, you will receive an email confirmation with a
link to join your scheduled appointment in Zoom.




NORTHLAND

Northland Today

NEWS

Northland Community & Technical College, Minnesota State System earn fop rankings by WalletHub

August 17, 2023

( )

gé) STUDENT LIFE

EGF Fall 2023 Foundation Scholarship Celebration

Sepftember 20, 2023 — 2:00 pm

( Student Life Events )

+#=> ATHLETICS




Northland Volleyball vs. Minnesota North College-Vermilion

September 8, 2023 — 6:30 pm

C Pioneers Athletics )

Search for news & events

EVENTS View All Events



Northland Volleyball vs. Minnesota North College-Vermilion

Northland Volleyball vs. Minnesota North College-Vermilion

9 Athletics



Northland Volleyball vs. Minnesota North College-Mesabi Range

Northland Volleyball vs. Minnesota North College-Mesabi Range

- Athletics



Get your free book, "Bless Me, Ultima"!

Pick up a FREE book on campus and learn more about upcoming events! Northland faculty, staff, students and community
members are all invited to participate in reading this book.

9 Hispanic Heritage Month



EGF Fall 2023 Foundation Scholarship Celebration

The Fall 2023 Foundation Scholarship Celebration is to recognize student recipients and the scholarships' donors.
Immediately following the ceremony, please join us for snacks.

9 Student Life

NEWS View All News



-y

Northland Community & Technical College, Minnesota State System earn top rankings by WalletHub

August 17, 2023

9 Administration



Northland Community & Technical College to hold one-stop enroliment day on August 15

July 31, 2023

-9 Admissions



Northland Community & Technical College offering scholarships to all incoming automotive students

July 28, 2023

-—) Academics



Northland Announces Spring 2023 President's & Dean's Lists

June 30, 2023

“> Administration




Cost & Aid
Admissions
About

Request Information
Schedule a Visit

Start Application

Future Students
Current Students
Parents & Families
Business & Industry
Alumni & Donors

Faculty & Staff

Degrees & Programs
Employee Directory
Events Calendar
Help Center
Ato Z Index

Library
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NORTHLAND

Register for Courses

AWORKFORCE SOLUTION

When, where, and how you need it.

Our industry subject matter experts will collaborate with you to determine learning cutcomes, design a just-in-time training
solution, and deliver classes when and where it works best for you.

COURSE OFFERINGS

WDS Mandatory Inspection Program Re- WDS Mandatory Inspection Program Re-
Certification Certification



WDS Basic Life Support CPR for Healthcare
Providers

WDS Open Enroliment; BLS CPR Certification course for
school prerequisite and employment in healthcare.

9 Jobs & Careers

Get information on searching for, selecting,

WDS Open Enroliment: MIP Re-Certification Courses
Minnesota commerciel and/or self-employed certified
truck inspector re-certification course for Commercial
Vehicle Inspection certificates with expiration due or
certificates that are within six months of expiration.

9 Jobs & Careers

v

Register for Courses

Viewbook

WDS Open Enroliment: MIP Re-Certification Courses
Minnesota commercial and/or self-employed certified
truck inspector re-certification course for Commercial
Vehicle Inspection certificates with expiration due or
certificates that are within six months of expiration.

9 Jobs & Careers

and signing up for courses at Northland.

Explore our Viewbook, the infroductory guide to Northland’s WDS courses offered, and more.

Contact Us

Have questions? Our skilled reps are here to provide support every step of the way.



TRAINING SOLUTIONS

Build a skillset for today’s job market.

Individuals and businesses can access professional development to build skillsets for today's job market, Whether you are looking
for a certification to advance in your career or you are looking for ways to build your team, Workforce Development Solutions
provides flexible solutions to meet your needs.

Benefits of continuing education.

. Skill-based, short-term courses

° Provide specific knowledge and/or upgrade skills

. Courses designed o meet occupational licensing or legal
L] requirement

. Employees earn CEU credits and certificate of completion
. Various opportunities for personal enrichment

Benefits of customized training.

. Broad range of topics tailored to your specific business needs

. Professional instructors and industry experts



Search...

Q Advanced Search

You are here: Home / Northland Community & Technical College

Are you looking for professional development courses? Contact us to continue your education and maintain professional certifications.

Northland Community & Technical College

The Workforce Development Solutions (WDS) department at Northland Community & Technical
College specializes in continuing education, customized training, and corporate learning. Feel
free to browse the different class categories to see what classes we are offering at this time. If
you are an organization seeking on-site customized training, contact us directly at (218) 683-

8649.

NORTHLAND

COMMUNITY & TECHNICAL COLLEGE

Attention: To Safari users, please allow pop-ups from https://mnscu.rschoocltoday.com/public/home - from Safari Preferences > Websites > Pop-up Windows >

https://mnscu.rschooltoday.com/public/home

Business
Technology...

New Courses! Project
Management Professicnal
Certification Prep...

Health Training

CPR & First Aid Certification
Training LPN IV Therapy

Training Mental Health Fir...

Live Online

Live, interactive training in a
virtual classroom.

Explore Our
Expanded Offerings
Northland Community &
Technical College
collaborates with other
Stote Colleges to bring you
access to odditional
trainings and services at
locations within our
Northwest Region of
Workforce Development
Solutions,

Click on the college logo to
view classes, training
services, and capabilities
within our region:

ALEXANDRIA
= W& COLLEGE

Serving the Alexandria Area



Mechanical
Technical

Boiler Engineer Exam Prep

Course NEW! Computer

Transportation

MN Commercial Vehicle
Recertification Basic Rider

Course Motorcycle Trainin...

East Grand Forks Campus
2022 Central Avenue NE
East Grand Forks, MN 56721
Phone: 218.,793.2800

Toll Free: 1.800,959.6282

MSHA

16 Hour New Miner Training
- Part 46 & Part 48(b) Annual
Refresher Training - Part 4...

Thief River Falls Campus
1101 Highway One East
Thief River Falls, MN 56701
Phone: 218.683.8649

Toll Free: 1.800.959,6282

Online

Instructor led online training
sessions: MSHA Leadership

C L CENTRAL
LAKES couiese
Business & Industry Center

Serving Staples and
Brainerd Areas

(P9 Minnesota State
W

Community and Technical College
Workforce Development Solutions
BT L ma—
o Dinakogamant Sok fiors
Serving Detroit Lakes,
Wadena, Fergus Falis, and

Moorhead Areas
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WHAT IS NORTHLANDWORKS?

WHO IS NORTHLANDWORKS FOR?

High school students or recent grads.



Get paired with employers in high-demand career fields who provide tuition
assistance.

Employees & working professionals.

Complete a course of study to advance your career or get a better job.

Business & industry partners.

Discover tailored learning pathways to upskill, reskill and retain your workforce.



INFO FOR EMPLOYERS

Frequently Asked Questions

We know you have questions. Below are the ones we often get about
NorthlandWorks.



NORTHLAND

O\ OneSearch @ Databases
Ci) Hours & Contact
ABOUT THE LIBRARY

s offer print abase colle

Databases



Use library databases to find scholarly journals, magazines, and newspaper articles.

v

Test Proctoring

The Testing Centers on each campus can proctor online and distance education exams.

Yearbooks & Digital Archives

Yearbooks are currently being digitized with the goal of preserving an accessible online
record of the history of the College.
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Your library account

If you are a registered student, you have a library account! Use your StarlD to log into library
resources; present a picture ID at the circulation desk to borrow library materials.

SERVICES & INFORMATION

interlibrary Loan

New Materials — East Grand Forks Campus

New Materials — Thief River Falls Campus

HELPFUL RESOURCES
Research

Make the most of your research time with our quick-access research tools. Research
Companion is a great tool that provides research and writing help.



OneSearch

01. Search all resources at once

02. Finding_books: video

03. Finding_articles: video

04. Interlibrary Loan for articles: video

Find Articles

01. Database menu

Research Companion

01. Access Research companion

Additional library links

Check out these related links to learn more about the library, additional services, and

information tailored o you.

Resources

01. Library Policies

02. Schedule Proctor Test

03. Yearbooks & Digital Archives

04. Library Resources: Current Students

05. Library Resources: Faculty and Staff
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Search anything (@} ,O
Internet Explorer no longer supported by Where can | get help?
OneSearch If you need help, please contact the library

For the best experience when using OneSearch, it is recommended vizthieaskea-Liratian linken the libery

you select Chrome, Firefox, or Edge as your browser. Our OneSearch
vendor is no longer supporting the Internet Explorer (IE) browser.
Using IE as your browser may result in performance and display

homepage.

issues.

How does this work?

OneSearch lets you search all resources at once, improving your
discovery and making your searching more efficient. You may also
choose to search only the NCTC collections, or you could choose to
search an individuals database.

Sign in to your library account for personalized functions, such as
saving searches, creating lists of favorites, and renewing items you

have borrowed.

Questions? Comments?

If you have questions or comments about the library, our search
tools, or services, please send them to
cynthia.jorstad@northlandcollege.edu



e NORTHLAND

Library

Library Databases

Use the library databases on this page to find articles in
scholarly journals, magazines, and newspapers.

Database access is limited to Northland students, faculty, and staff. Off-campus access
requires logging in with a username and password. Details appear on the login screen
when you select a database to search.

EBSCOhost

Provided by your library, the MINITEX Library Information Network, and State Library
Services and School Technology, the Minnesota state library agency, with state
appropriations to the Minnesota Office of Higher Education and the Minnesota
Department of Education, and federal LSTA funds under the support of the Institute of

Museum and Library Services.

e EBSCOhost

e Academic Search Premier

e Business Source Premier

¢ CINAHL Complete

e EBSCO MegaFile

¢ Masterfile Complete

e Regional Business News

e Professional Development Collection

e PsycARTICLES



Facts on File

Facts On File is one of America’s leading publishers of print and online reference materials
for the school and library market. Known worldwide as “the Information Publisher,” Facts
On File has been publishing quality reference titles since 1941 and have a list of more than
1,300 titles and spans a multitude of subject areas such as U.S. history, world history,
language and literature, science and technology, careers, social issues, and many others.
Search a specific Facts on File database by clicking on its name below.

* Facts on File Database Directory
e American History Online

e American Women'’s History Online
* Africa-American History Online

® American Indian History Online

¢ |ssues and Controversies

e |ssues and Controversies in History
¢ Modern World History Online

e Ancient and Medieval History Online
e Science Online

e Health Reference Center

e Bloom's Literary Reference Online

Global Road Warrior

Global Road Warrior provides in-depth cultural and travel information for 175 countries.
Information is presented in 28 different categories, including Country overview, Trade &
Economy, Culture & Society, Education, Environment, Food, Government, Health & Medical,
History, Human Rights, Music, Religion, and Security Briefings.

e Global Road Warrior

JSTOR



Used by millions for research, teaching, and learning. With more than a thousand
academic journals and over 1 million images, letters, and other primary sources, JSTOR is
one of the world’s most trusted sources for academic content.

e JSTOR

Newsbank

America’s Historical Newspapers (1690—2000)

¢ Find news articles covering topics in government, politics, social issues, culture,
literature discoveries, inventions and more from hundreds of primary sources.
Search using either the timeline or topic search to easily find news and
eyewitness accounts and pro/con articles of events, issues and daily life in the
colonies or during the Revolutionary War, westward expansion, the Civil War,
Reconstruction, industrialization, the Progressive Era, World War |, the Great
Depression, Vietnam War, World War I, Civil Rights Movement, Cold War,
globalization and other eras. Also included are illustrations, advertisements,
classifieds, birth and marriage announcements, obituaries, stories about historic

people and other articles exactly as they appeared in print.

American’s News

¢ Research diverse perspectives, topics and trends that align with areas of study
such as Business, Health, Criminal Justice, Science, Humanities, Political Science
and more. Features reliable, credible information from a wide variety of local,
regional and national news sources. Also available remotely 24/7 on any device.

Black Life in America

e From the early days of slavery to modern times, people of African descent have
had a profound impact on American history. This primary source collection offers
an expansive window into centuries of African American history, culture and
daily life—as well as the ways the dominant culture has portrayed and perceived
people of African descent. The content in this database is sourced from more
than 19,000 American and global news sources, including over 400 current and
historical Black publications.

St. Paul Pioneer Press Collection



o Access text files back to 1988 and image files to 2018. Collections run through the

current issues.

ProQuest Databases

Search a specific ProQuest database by clicking on its name below.

e Nursing & Allied Health Premium

e Newsstand — U.S. & International Newspapers

Oxford University Press

Oxford University Press has easy-to-use books covering a vast array of topics. Each book is
250 pages or less and is highly readable. All titles are reviewed by experts in the field and

updated regularly.

e Very Short Introductions

Videos and Films Collection

Films on Demand Master Career and Tech Ed Provides over 7,000 titles in dozens of
subject areas, including careers, guidance/counseling, and technical education.

e Films on Demand Master Career and Tech Ed

Academic Video Online (AVON) offers over 80,000 videos on a very wide range of
subjects selected for an academic audience. Content includes films, documentaries, and

demonstrations.

e Academic Video Online (AVON)



NORTHLAND

O\ OneSearch E‘l Databases

@ Hours & Contact

ABOUT THE LIBRARY

Databases



Use library databases to find scholarly journals, magazines, and newspaper arficles.

v

Test Proctoring

The Testing Centers on each campus can proctor online and distance education exams.

Yearbooks & Digital Archives

Yearbooks are currently being digitized with the goal of preserving an accessible online
record of the history of the College.
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Your library account

If you are a registered student, you have a library account! Use your StarlD to log into library
resources; present a picture ID at the circulation desk to borrow library materials.

SERVICES & INFORMATION

Interlibrary Loan

New Materials — East Grand Forks Campus

New Materials — Thief River Falls Campus

HELPFUL RESOURCES
Research

Make the most of your research time with our quick-access research tools. Research

Companion is a great tool that provides research and writing help.



OneSearch

01. Search all resources at once

02. Finding books: video

03. Finding_articles: video

04. Interlibrary Loan for articles: video

Find Articles

01. Database menu

Research Companion

01. Access Research companion

Additional library links

Check out these related links to learn more about the library, additional services, and

information tailored to you.

Resources

01. Library Policies

02. Schedule Proctor Test

03. Yearbooks & Digital Archives

04. Library Resources: Current Students

05. Library Resources: Faculty and Staff
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Library

Contact Library

Ask a Librarian

Need help? Email us your questions. Answers are generally provided within one working
day.

East Grand Forks Campus



Amanda Johnson

Library Technician / Proctor

- ¥ 218.793.2435

Thief River Falls Campus



Amanda Kingsley

Library Technician / Proctor

- ¥  218.683.8756

College Librarian



Cynthia Jorstad
Librarian

> M 218.683.8757

CALLUS
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Northland Pioneers

(@): MATCH DAY! The Pioneers compete
in day two of the MCAC Crossover [0):
Wednesday, Aug. 30 [: Central Lakes
College §: Brainerd, MN (D: 6:30 p.m.
B :hitps://www.youtube.com/watch?
v=W6EzKWbpSPt0 #WeAreGo //
;_...,,..ﬁ,tsL!E_J},A\mﬂm

Northland Pioneers

(®): MATCH DAY! The Pioneers compete
in day two of the MCAC Crossover [I]:
Saturday, Aug. 26 [ St. Cloud
Technical and Anoka-Ramsey §: Caon
Rapids, MN ():1p.m., 3:30 p.m.

R -https//www.youtube.com/channel/
UCZRgb_kefXwtJ23El-zVriw
#WeAreGo // # NJCAAVolleyball

(<)

Northland Pioneers

ICYMI:; The Northland volleyball team
picked up three wins at the MCAC
Crossover Tournament Aug. 25-26.
Check out the recap §
https://northlandpioneers.com/news/2
023/8/27/valleyball-pioneers-go-3-1-
at-mcac-crossover-taurnament.aspx

@

Northland Pioneers

(@): MATCH DAY! The Pioneers head to
Anoka-Ramsey [F]: Friday, Aug. 25 [£]:
Ridgewater and Riverland §: Coon
Rapids, MN (1):10:30 a.m., 1 p.m.
B :https://www.youtube.com/channel/
UCZRgh_kefXwtI23El-zVriw
#WeAreGo // #NICAAVolleyball

“Y  Loveit
™ Love. It

™ LOVEIT.

FAN POLL

What do you think of our new website?
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NORTHLAND COMMUNITY & TECHNICAL COLLEGE
Northland Community & Technical College is a member of Minnesota State.
An Affirmative action, equal opportunity employer & educator.

© 2023 NORTHLAND COMMUNITY & TECHNICAL COLLEGE.
PRIVACY POLICY | TERMS OF SERVICE
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Request Information

Tell us a little about yourself, and we'll tailor information just
for you.

*Indicates required fields



First Name: * Middle Name Last Name *

Preferred First Name

Mobile Phone Home Phone

Email * Family Email

Address One *

Address Two

City * State/Province * Zip*

Country *

Date of Birth (MM/DD/YYYY)

yyyy-mm-dd



Ethnicity
D American Indian or Alaska Native

D Asian

O Black or African American
D Hispanic or Latino

D Native Hawaiian/Pacific Islander

[:] White

Have you served in the U.S. Military or are you a military dependent?

O Yes O No

Visitor Type *

What school(s) are/did you previously attend?

Where do you plan to take most of your courses?
O East Grand Forks O Thief River Falls O Online

What specific program are you interested in learning more about? *

Anticipated Start Term *

Wm.llld you like to receive information on any of the following? Please select all that
apply.

D Disability Services



Course Delivery Options
Diversity Services

Help With Choosing a Career
Housing

Financial Aid & Scholarships
Pioneer Athletics & Intramurals
Post-Secondary Enrollment Option (PSEO)
Student Basic Needs

Student Clubs & Organizations
Veterans Services

Z-Degree

Tutoring

(A 000000000000
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E@' Campus Visit @ Virtual Tour

)'( Special Events

SCHEDULE A VISIT

CAN'T MAKE IT TO CAMPUS YET?

Explore virtually.

Not into waiting? Tour campus now — and we mean right now. Explore any time —
from anywhere — with 360-degree views of nearly every area at Northland.



SPECIAL EVENTS

We offer 80+ programs — everything from accounting to aviation maintenance, nursing to
carpentry. Scan the list, and you may find some options you hadn't considered



Want to know more about Northland? Fill out the Request Information form to learn about
the endless possibilities we offer.

k%

Your first step to becoming a Pioneer is applying for admission. Our online application
makes the process as convenient as possible.
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Admissions

Apply to Northland

Our application process is easy. You can complete it online,
and there's no fee to apply.

How to Apply to Northland

The following processes are required to enroll at Northland Community & Technical
College. In addition to submitting the required documents, applicants must complete an
assessment or be eligible for an assessment waiver. Some programs may have additional

requirements for admission.

1. Complete and submit an online application



You can complete your application in any order, save your work, and come back to it later —
even from a different computer! Check your application over carefully before sending it.
Please note the following:

e Upon submission of your application, you will be informed of the additional
requirements needed to complete your admission. Be sure to fulfill these
requirements and submit your application by the deadline.

e You will receive an email notification with your Student ID number.

e |f you are denied admission, please see the Admissions Procedure for appealing
an admissions decision.

To view all the applications you have started or submitted to any system school, or if you
want additional applications, sign in to your account.

2. Send Northland your high school transcript or GED

Request an official high school transcript or GED to be sent directly o Northland
admissions. Some high schools require the consent of release form to be signed before your
transcript is released. Please check with your high school to find out what they require. For
a GED transcript, please do an online search for a transcript request (the state in which you
received your GED). Follow the directions to have a copy sent to Northland admissions.

Steps to Enroll

1. Send Northland Your College Transcripts
If applicable, send us your official transcripts from ALL colleges you attended outside the

Minnesota State System. Many colleges require a fee before mailing out an official
transcript. You may contact the college(s) you have attended to inquire about a possible

transcript fee.

2. Contact admissions to see if an assessment is required.

3. Complete an Immunization Form (if applicable).



The Immunization Record for Students Attending Post-Secondary Schools in Minnesota
form is designed to provide the school with information required by law and will be
available for review by the Minnesota Department of Health and the local community
health agency. Minnesota law (M.S. 135A14) requires proof that all students born after 1956
are vaccinated against diphtheria, tetanus, measles, mumps, and rubella, allowing for
certain specified exemptions.

4. Complete an Out-of-State Reciprocity Application Form.
The Online Reciprocity Application Form is designed for North Dakota and Wisconsin

residents attending public colleges and universities in Minnesota. The online reciprocity
application is the way to apply for reciprocity benefits.

¢ North Dakota Resident Reciprocity Online Form
e Wisconsin Resident Reciprocity Online Form
5. File for Financial Aid.

You may also apply for financial aid online. The Federal Financial Aid school code number
for Northland is 002385.

Check Your Application Status

You may sign in to your account periodically to check the status of your
application. Additionally, you should receive a letter from Northland within two
weeks of your application submission.



NEED MORE INFORMATION?

Find specific information about applying if you're a:

High School (PSEO) Student
International Student
Military Member or Veteran
Returning Student

Transfer Student




e NORTHLAND

What are you looking for?
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Help Center

Looking for a program? Use our program finder.
Searching for a person? Use the employee directory.
Need fo ask us a question? Contact us directly.

Get Started

Don't know where to begin? Find help with application, placement, testing, and more.

Financial Aid

Wondering if you qualify for aid? We'll get you started on with financial aid key information.



Academic Calendar

Looking for key dates for registration, class schedules and other academic dates?

L

Registration

Get information on searching for, selecting, and signing up for classes at Northland.

Forms

View all of Northland's student forms and instructions on how to complete them.



Program Finder

Find the right program for you.
Search our many programs and degrees.
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