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Logging into Employee Self Service

How do | do it?

1. Open the Northland College homepage at www.northlandcollege.edu

2. Hover over About NCTC on the grey bar located on the navigation bar.
3. Hover over Human Resources and then Human Resources again.
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4. On the Human Resources page, Left Click on the Payroll Information button on the right.
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Human Resources

Welcome to Human Resources

Itis the commitment of the Human Resources Department to
provide leadership in the delivery of quality services to employees
and constituents in a responsive and effective manner which tampus Safety & Security
contributes to a working environment that promotes teaching and
learning. Morthland Community and Technical College is committed to
a policy of nondiscrimination in employment and education
opportunity. Mo person shall be discriminated against in the terms
and conditions of employment, personnel practices, or access to and
participation in, programs, services, and activities with regard to race, First Aid Kits
sex, color, creed, religion, age, national origin, disabiity, marital
status, status with regard to public assistance, sexual orientation, or
membership or activity in a local commission as defined by law. Heet the Teann
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5. Enter your Username and Password into the boxes provided.

6. Click the Sign In button.

State of Minnesota

Employee Self Service

User ID:

Password:

Ifyou've forgotten your passward, click here

If you experience problems sianing on., click here.

To read the privacy statement for this web site. click here. VERIFYE

7. Select the Employee Self Service item you wish to access.

State of Minnesota

State of Minnesota Employee Self Service
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Wiew Pavstubs
Fay Calculation

Other Payroll
Update and vieve all other payroll self service such az
tax data, W-2 forms and direct deposit.

Leave Balances
Review activity and leave balances for leave types
such az vacation and sick.

If you are having problems with this web zite, click here.

% Announcements
{@ Check for information employees need to know.

Benefits
'j Link to insurance information and enroliment .

gl -.iﬂ‘l State Employvee Express
ﬁl@ Review benefit plan designs, HR policies, Total Compensation
=" Ctatement, and other information.

i My Personal Infarmation
Update home address, phone numbers, email address, and

Change Password

If you have questions about your personal, payroll, or benefitz information, click here,

emergency contact information. Yiew name and marital status.

8. Log out and close Employee Self Service.
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