Test taking strategies:
(These are general guidelines, as always, they will not apply to each and every question.)

Multiple Choice Questions:
Use common sense, sound reasoning, experiences I have had, information I know, and my knowledge to select the best answer.


Multiple choice questions are usually incomplete statements followed by possible answers.
 
Read the options very carefully and do not just choose the first answer that seems correct. (Force my eyes to read each choice.)
Mark each choice as to whether it answers the question or does not answer it correctly.  (Treat each choice as a True or False question.)
Cross out the distracters and select as the correct answer the option that is not a distracter. 
Answers with absolutes in them are often wrong and thus distracters
Unfamiliar looking terms or phrases are seldom the correct answers to test questions.  The only time you should select the unfamiliar looking term or phrase as the correct answer is when you are certain that all the other options are distracters.

Options that contain jokes and insults are often distracters.

When two options are similar looking, the correct answer is often both of them or both should be crossed out as distracters.
Watch out for the question with a negative in it ‘which one is not’ or ‘the least important’; make certain that you’re answering the way you want. 

When one of the options is ‘all of the above’ it is often the correct answer.
 
When one of the options is ‘none of the above’ you must be able to eliminate all of the other answers.
 
Longer and more complete answers are likely to be correct.
 
If A and C is one of the choices, and you know that A is correct, reread B to be certain you can eliminate it.  If in doubt, choose A and C.
 
When not having the faintest idea, the middle answers, B and C, are often correct. 

Remember, “I have studied, I know my subject matter.”
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Ref: http://www.u.arizona.edu/~cats/testtips.html

