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Good News 
 
 
Announcements 
 
 
 
Follow-Up 
 

 
 
 
Mary Fontes 
 
 
 
 
 
 
 

Andrea got her car fixed! We may be getting a new refrigerator for the employee lounge next week. 
Thanks Mike for your generous donation! 
 
Safety: There will be a lockdown drill on January 11, 2007. Kate will be part of the committee to see if we 
know what we are doing in the event of a lockdown. We will talk about this more in the future and will have 
to develop a plan before the next in-service. 
 
Professional Development:  

 Student Affairs Conference Feb 8-9, 2007, in Arden Hills 
 Energizing the Frontline Conference, May 23-24 

 
Integrated planning and budgeting: The deadline for additions to this “wish list” has been extended, as 
explained in an email from Anne. Mary Fontes will help enter requests into the inventory. The requests 
will then be logged and prioritized. It is hoped that all requests will be realized at some time in the future. 
Please submit your requests to Mary Fontes. 
 
Student Service Staff Job Duties List: Susie has received most of these duties lists back and another 
email just went out to those that haven’t completed theirs. 
 
Spring Registration: Registration went well, but Andrea has requested that the actual registration take 
place in room 311 next time as an experiment. She has contacted ITS with a request to set up the mobile 
laptops in that room. It is felt that it will be easier if students don’t have to go all the way to the library to 
register and will ease up the noise and crowding problems the library has with registration as well. Milt 



may even be able to set up Student ID in 311. 
UND sent a letter to Sue stating that fax requests from students for transcripts will no longer be accepted. 
The students will have to go online to request their transcript and will need their student ID and pin to do 
so. 
 
Farm Op: Farm Op registration went very well but it would have been nice to have the laptops to register 
them as well. The registrar’s offices had to hand-register them for fall semester, but most were able to 
register themselves for spring. The majority of the first year students had already registered early. It is felt 
that it would be advantageous to do Farm Op registration this way again next year. 
 
Personal Data Sheets: These are present on the test web registration redesign and may not need to be 
added to the website if the redesign is approved. 
 
PTA Program- admissions: Tabled 
 
Policy subgroup: Mary will get a list of volunteers from TRF from Dennis and then will schedule a time 
to meet. 

 
Best practices volunteers: Again, Mary will get a list of volunteers from TRF from Dennis and then the 
group will check out best practice in the area and decide which processes, procedures and policies might 
work for NCTC. 
 
Smoking and parking: The only way to really deal with the smoking issue is to keep getting the word out 
until smoking is banned from campus. Smoking by the garage doors can’t be controlled because there is 
no one to police the area. 
Parking violations will be reported to the police by the plant supervisor of each campus. 
 

 
New 
 

 
Mary Fontes 

 
SS Appeals suggestion: Faculty is not given class rosters for half-semester classes for no-show. It is 
easier to deal with appeals than to start giving them out for all non-traditional start date classes. If Edit 54 
is auto set in the system, we will be able to encode each short session so that students will be able to 
drop/add for a specified time (1 day versus 5 days for a traditional start date class.) 
 
FYI: Student Faxing: Students may fax items of a personal nature for $1/page in the bookstore. School 
related items may be faxed by us. 
 
New courses spring semester: Some of the new classes being offered are a college success course  
(STSK 1110 M-W 11-noon) and a learn-to-learn Red River Valley course (IDST 1110 T-Th 3:30-5) which 
Lindsey will develop a mailing for (has gone out to campus via email already.) This course is being taught 
by Shanon, Brian and Bonnie, whose salaries are being paid for by an IPESL grant. Also, a journalism 
course (JOUR 1181 College Publications T 11-noon), which will include students from both campuses will 
meet via Polycom and write for the college newspaper. Internal marketing through Student Senate and 



the writing instructors has been suggested to advertise this course. 
 
Email from web directory/ Gene Klinke: Gene sent an email with concerns about a message received 
from a prospective student who was given false information about one of our programs. Mary Fontes will 
address this issue. 
 
FYI: Data Privacy: We can’t give out any information about students unless it is directory information, and 
then only if ISRS has been checked to see if they have an information release alert on their record.  We 
will work with Human Resources and the New Financial Aid director to have student work study workers 
shown the data privacy video to make sure they understand this policy. 
 
FYI: All-employee meeting: This will be held on Monday, December 11 at 12:15 and will be run by either 
Anne or Kent. Please get all topics in to Mary Jo per instructions in the email she has sent out. 
 
FYI: Military transcripts: Veterans need to submit their ACE transcript – their DD214 is not enough. 
They can ask for the ACE either before or after they are released from service and can access an 
unofficial copy for registration themselves online. The link for that information is here: 
 
http://www.acenet.edu//AM/Template.cfm?Section=Home
(Go to Programs & Services and use the pull-down menu to access the transcript link.) 
 
There are also several other links for military transcripts available. Please contact Susie if you would like 
any of these links sent to you. 

Tabled       
 

  

Ongoing   
 
Next Meeting:  Tuesdays at 1:30 pm, Room 106 
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