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Good News 
 
Announcements 
 
 
 
 
 
 
Follow-Up 
 

 
 
Mary Fontes 
 
 
 
 
 
 
 

The weather has been unseasonably warm! 
 
Safety: There is discussion whether a dedicated phone line is needed after the shooting incident near 
NCTC on October 20. This question has been forwarded to Becky Holthusen and Bob Gooden. 
Continued smoking at other entrances than the “D” entrance may need to be addressed by faculty 
informing students of the policy. This will be brought up at the Management Team meeting. 
There is also a problem with employee parking and whether there is anyone available to police that 
situation. 
 
Professional Development:  

 Student Affairs Conference Feb 8-9, 2007, in Arden Hills 
 Energizing the Frontline Conference, May 23-24 
 In-service discussion: Kristi Lane has copies of all the material from the sessions. She will also be 

sending out an evaluation to be filled out judging response to the in-service. 
 
HR webpage: ergonomics: There is no longer an ergonomics representative at DOER, but their website 
includes ergonomics checklist and workstation setup information that may be valuable for evaluating and 
correcting workstation ergonomics. This is the link for that portion of the site: 
http://www.doer.state.mn.us/ei-safih/ergo.htm  
 
 
 
 

http://www.doer.state.mn.us/ei-safih/ergo.htm


 
Distance Education Update: There were some questions that were recently raised in regard to Distance 
Education: 

 If a college offers a program online, should they be responsible for offering the pre-requisite 
courses for the program. 
Because of staff changes, the college that agreed to offer the pre-requisite courses was unable to 
comply. 

 What is considered a “no-show” for Distance Education? 
      There has been a meeting with some Financial Aid directors to define a Distance Education “no-     
show” and develop a policy soon to come. Here is a link to the Distance Education draft policies: 
http://distance.minnesota.edu/system_doc/files/pseo_support_process_final_draft.pdf 
 

 Mary Fontes or Jeff can be approached for questions on DE. They are part of the Process Team 
working on ironing out problems. The last meeting was an academic discussion regarding 
“Gentlemen’s agreements” and working together to offer courses. 

A question was also raised regarding defining NCTC’s Distance Education students. This is 
determined mostly by intent – why they contacted NCTC specifically and where they intend to 
continue and graduate from their program. 
A dedicated link for viewing meeting minutes and committee decisions can be found on Virtual Office 
on the NCTC website. 

 
Accuplacer scores on DARS: Accuplacer scores are now viewable on DARS reports.  
 
CHEM 1100 (Bemidji) online: An email from Mike was sent out recently stating that this course was not 
an equivalent to NCTC’s CHEM 1020. 
 
Integrated planning and budgeting: An email from Shari Olson was sent out requesting that 
employees put in their requests for Fiscal Year 08. The deadline for these submissions is December 1, 
2006. 
 
Student Service Staff Job Duties List: For any Student Services staff that needs the current Job Duties 
List or TRF example of a comprehensive list resent, please contact Susie. If you haven’t submitted your 
updated and comprehensive duties lists to her, please try to get that done as soon as possible. 
 
 

 
New 
 

 
Mary Fontes 

 
Spring Registration: Andrea has sent out requests to staff that typically provide services for registration 
to make sure they are ready for next week. 
 
 
Farm Op: November 20 is the start date for the program. There will be a “mini-orientation” for the Farm 
Op students and Karla will be present to explain the financial aspect and the Drop for Nonpayment Policy. 



Students will need the Registrar’s office to register them for Fall 2006, but will be able to register 
themselves for Spring 2007. 
 
Personal Data Sheets: Since there will be no access codes after spring semester, it is felt that many 
students will not fill out the Personal Data Sheets. Andrea suggested that this be part of a multi-step 
application process and available on the Registration site. She will submit a request to Chad regarding 
the possibility of adding this to the site.  
Jo Ann was also going to submit a request to Chad to include a registration link for faculty, as a short cut 
for entering grades, etc. 
 
PTA Program- admissions: Tabled 
 
Policy subgroup: There will be a subgroup consisting of volunteers from both campuses to review 
policies and make recommendations to PAC, which would then go to the Shared Governance Council. 
Those volunteering to date: Kate and Susie. 
 
Best practices volunteers: Mary Fontes has requested and gotten volunteers to help investigate “best 
practices” from other MN colleges. This could include emerging technology, innovative use of technology, 
software, procedures, etc. This could help NCTC in making requests for tools to make processes 
throughout the college more efficient. 
Those that have volunteered to date to be on this group: Kate, Jo Ann, Susie and Lindsey. 
 
 

Tabled       
 

 Pandemic planning: Tabled 

Ongoing  Policies:  
 

 
Next Meeting:  Tuesdays at 1:30 pm, Room 106 


	1:30 
	Topic
	Discussion/Outcome

