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Room # 106 
 

Membership:  Gail Johnson, Andrea Moses, Rhonda Hettervig(A), Mary Fontes, Jo Ann Schill(A), Mary Frendin, Rita Lealos(A), Karla Anderson, Susan 
Ridley(A), Ellen Brehmer, Kate Schmalenberg(A), Karen Meine(A), Yvette Schneider(A), Dee Olson(A), Marna Klug, Lindsey Wangberg, Pam Schorsch, Janet 
Gontarek(A), Susie Harrie, Amanda Johnson(A), Sandy Bratvold(A) 

Topic Responsible 
Party 

Discussion/Outcome 

Good News 
 
Announcements 
 
 
 
Follow-Up 
 

 
 
Mary Fontes 
 
 
 
 
 
 
 

Pam taught Mary Frendin, Andrea and Susie how to make beaded bracelets. 
 
Safety: No smoking sign entrance B: Mary Fontes will bring this up at the Management Team meeting 
on Wednesday, October 3. There may be a need to let students know that there is only one smoking 
entrance. 
 
Professional Development:  

 Student Affairs Conference Feb 8-9, 2007, in Arden Hills  
 Nelnet dynamic forms training on October 19 (Support Staff In-service day) from 1-3. Email Mary 

Fontes if you are interested in this training. 
 MnSCU/ AFSCME/ MAPE Conference – “Energizing the Frontline” May 23-24, 2007. This 

conference is also searching for Dynamic Keynote Speakers. Please send any suggestions to 
Yvette, Program Committee Member. 

 
Address changes: Auditors recommended that the Business office not change addresses due to the fact 
that they send out statements and checks. Permanent addresses that are no longer current can now be 
end dated and the correct address added. Lists will be split between the two campuses and updated. 
 
Name changes: As a reminder, only the Change in Student Status short form is required to be completed 
for a student to have their name changed in ISRS. 
 
Registration/ Cancellation Policy: The suggestions that were to be made to the Business office 
concerning paying all the colleges that a student has courses through have already been implemented; 



i.e. an insert is going out with checks and there is a mention on the statements that this is the student’s 
responsibility. 
Also, students that add a late class or a class that they have been sitting in on without being registered for 
will have to pay the estimated bill for the class in full before they can be registered in the class (unless 
they have financial aid to cover the extra credits.) The Financial Aid office will be notified of these changes 
in a student’s credit hours. It is too late for a payment plan to be started until next semester. We will talk to 
Dennis about this issue to develop a plan of action. 

 
New 
 

 
Mary Fontes 

 
Student Service Staff Job Duties List: EGF will use the current abbreviated list for faculty to use as a 
quick reference, but we will also create a more comprehensive list similar to the one from TRF. Susie will 
be sending out both versions via email for editing. Student services staff should also include clubs they 
belong to, any state and community commitments and special skills. 
 
Farm Op Students: As long as they are enrolled, Farm Op students have been given deferments by the 
Business office so that they won’t be dropped for nonpayment. There are quite a few second year 
students that have not yet enrolled in the program. Of the first year students that have applied, only 5 of 
the 29 have not already registered. The program has a cap of 30. 
Karla will be included in the mini orientation as will Pam and possibly Kate as the registration window will 
be closed to students and they will have to be registered by the Registrar’s office.  
Andrea will run class lists and files will be pulled now to review students files for completeness. 
 
End dating/ cancelling majors: Majors should be end dated and not cancelled. Forward dating wait list 
majors may clear up problems with lists and the communications sequence. Mary Fontes will check with 
Dennis to see how this will affect Practical Nursing students that plan to continue in the RN program at 
TRF. 
 

Tabled       
 

 Pandemic planning: Tabled 
Returning Students/ moving paper work: Tabled 
 

Ongoing  Policies:  
 

 
Next Meeting:  Tuesdays at 1:30 pm, Room 306B 
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