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Announcements 
 
Follow-Up 
 

 
 
 
Mary Fontes 

Gail’s blood sugar is the lowest it’s been in two years! 
Lindsey will be celebrating her 1st wedding anniversary this weekend! 
 
Safety: Kate’s name has been added back to the Safety Committee list. 
 
Programs and programs with wait lists: CE, Carpentry, Welding 
Construction Electricity is full with 18 students on the wait list for fall of 2007 and 4 students left to register 
for this fall. Carpentry is full with 8 students on the wait list for fall of 2007 and 3 students left to register for 
this fall. 
18 of the 23 seats for Welding have been filled. The cap was raised to 23 from 20 after the reserved 
section was cancelled. 
Lists of all the program caps can be viewed through Virtual Office. Class caps have been negotiated 
through the unions and most of the tech programs will comply with the set caps beginning this fall, unless 
they have problems with room size. 
 
Policies: This will be revisited at a later date. 
 

New 
 

 Address changes: Anyone in student services is able to change addresses online, but students should 
still be encouraged to change the information themselves and shown to the computers in the student 
services area, if needed. Mary Fontes has a call in to Dennis regarding clarification of whether business 
office staff can change addresses since they are also able to print checks. 
 Professional development; Photoshop users’ conference: This falls during the first week of fall 
semester, but since student services are mainly done with their portion of enrollment by this time, it may 



still be possible for interested staff to attend. 
 
Appeals: Who is allowed at appeals meetings? 
Students may not have anyone else sit in for them or have joint student attendance at student appeals 
committee meetings. If they would like someone there for support purposes, the other person is not 
allowed to speak. 
 
Data Privacy Reminder: This is a caution about private information being viewable at workstations or on 
computer screens. There will be a PowerPoint tutorial available for work study students to watch in the 
near future regarding students’ privacy. 
 
Books: Distance Ed Consortium students may now buy books that are the same as on campus classes. 
At this time, NCTC allows books to be charged to Financial Aid for on-campus students. 
 
Pandemic Planning - Essential services: Student Services has been asked to identify key essential 
services in the department in the event of a closed campus due to a pandemic (Avian flu.) Clarification is 
still needed regarding the number of key employees to be utilized in an emergency of this type. MnSCU 
access and other rights would be granted to only key personnel and it is possible non-sick employees 
could be reassigned to other locations/ duties depending on priority level. Andrea suggested the possible 
addition of a scanner to consolidate documents and make them more easily retrievable. We will revisit this 
agenda item at the next meeting to discuss essential services. 
 
Distance Ed Consortium Update: The Distance Education Board decided that any DE appeals would go 
to the home campus, which would then route appeals to all other involved campuses. Registration/ 
cancellation should come from home campus and Consortium students shouldn’t get suspension letters 
from all involved campuses. 
There could be a glitch in the system regarding students who have not declared a specific major but are 
just taking classes through NCTC or one of the other Consortium schools. 
 
FYI: Sue McLeod is the 3rd party contact at the Distance Ed office. There will need to be a decision made 
at the Executive Committee level if NCTC will be allowing students to charge their books for online 
courses against Financial Aid through MBS. Mary Fontes will take this issue to the next Executive 
Committee meeting. 
 

Tabled       
 

 Farm Op Agenda: Mary Fontes will speak to Karla regarding this and the drop-for-nonpayment policy. 
 

 
Next Meeting:  Tuesdays at 1:30 pm, Room 106 
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