
Northland Community and Technical College

Academic Affairs and Standards Council

	Curriculum Modification:  Quick Form


This form is to be used when making clear-cut or simple changes to a currently existing course (or courses).  This form can only be used when ONE of the following course change scenarios applies.  If more than one type of change is planned, please use the “Long Form.” 
Originator of Proposal: _________________________________________________________

Course Title / Program Title _____________________________________________________
Date of submission: ___________________  Proposed Implementation Date:______________

Check the ONE that applies:

____
Changing minor wording in a course description (course focus does not change)
____ 
Changing the lab/ lect split (total course credits does not change)
____ 
Modifying the course learner outcomes or core competencies (course focus does not change)
____
Change in course pre-requisites

If you are making the same type of change to multiple courses you can list all courses on this form.  
	Current Course 

Number and Name
	Brief Description 

of and Rationale for Change
	Date Updated

	Example:

ADMS 1100
Keyboarding I
	Example:

Institutional Learner Outcomes addresses:
Foundation Skills
Thinking Skills
Applied Technology

Suggested methods of Institutional Learner Outcomes assessment:
Students will be able to read and follow directions to complete assignments and projects.
Students will be able to make decisions based on principles discussed in the course.
Students will demonstrate effective use of computer hardware and software in completing course objectives.
	Example:

1/5/06

	
	
	


Please list all other programs that are affected by this change:
_______________________________________________________________________________________________________________________________________________________________________
(If this course is a required course in another program, you must forward emails or memos of support from the other course consumers for the change to the AASC chair.)

	To submit this proposal:

1. Complete the Common Course Outline form (found on the Intranet) and this Quick Form.

2.  Email this Quick Form to the AASC chair as an email attachment.  Include in the email a brief description of your proposal.
3. Attach or forward any memos or emails of support along with your proposal.


Examples of changes that would require use of the “Long Form”:  Course name or number change, significant course description change, change in credits, change in program requirements, etc.

Date Updated: 9-21-06


