
Northland Community and Technical College

Academic Affairs and Standards Council

	Curriculum Modification:  Long Form


All proposals must be submitted electronically to the NCTC Academic Affairs & Standards Council Chair one week prior to scheduled meeting date.   
Specify the course / program to be changed:  _______________________________________________________
Section I: All submissions must complete this entire section
	Originator of proposal:
	

	Date submitted:
	

	Program Title or Course Title:
	

	Proposed date for implementation:
	

	Check the box/es that apply and complete appropriate area in Section II below:

	
	Course Modification (add, delete, change):  Complete Section II, part A below.

	
	Curriculum Summary Sequence Modification (change in semester sequence listing of required courses):  Complete Section II, part B below.

	
	Program Modification  (new, suspend, cr length, campus): Complete Section II, part C below.

	

	Briefly describe the proposed change/s:  Type your answer here



	Provide the reason or the rationale for the change/s:  Type your answer here



	Answer the following questions regarding the modification or proposal.  If you answer “yes” to any of the question, you must attach appropriate documentation.
	Yes
	No

	Does this proposal affect another program or course?

If this change impacts another program or course, you must forward emails or memos of support from the other program faculty or course consumers.
	
	

	Does this proposal require additional resources (equipment, personnel, etc.)?

If this change requires additional resources, consultation with the Academic Dean is recommended prior to submission.
	
	

	Does this proposal affect an articulation agreement?

If yes, please attach the new or revised articulation agreement.
	
	

	Does this proposal include changes in the tasks performed by the graduate?

If yes, program learner outcomes must be reviewed or revised as needed.  Please attach the program learner outcomes.
	
	


Section II: Please complete the appropriate section/s.
Part A.  Course Modification
1.  New course to be offered    
· Complete the Common Course Outline form (found on the Intranet).
· Attach Minnesota Transfer Curriculum forms if appropriate.
	Course #
	Course Title     (only 22 characters in length, including spaces)
	Cr
	Lec/Lab/OJT
	Semester offered

	
	
	
	
	
	
	
	
	 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


2.  Course to be deleted 

	Course #
	Course Title   (only 22 characters in length, including spaces)
	Cr
	Lec/Lab/OJT
	Semester

	
	
	
	
	

	
	
	
	
	


3. Change to EXISTING Course
· Complete the Common Course Outline form (found on the Intranet).
	
	Current :
	Proposed : 

	Lec/Lab/OJT:
	
	

	Course Description:
	
	

	Pre-req.
	
	


Part B.  Curriculum Summary Sequence Modification  
	· Complete Section II, Part A.1 for any new courses created as part of the curriculum summary sequence modification.

· Submit via email the following:

· The current curriculum summary along with the new proposed summary.

· Program student learner outcomes.


Describe specifically what course(s) is/are being added as required courses to the program.  

	Course #
	Course Title   (only 22 characters in length, including spaces)
	Cr
	Lec/Lab/OJT
	Semester

	
	
	
	
	

	
	
	
	
	


Describe specifically what course(s) is/are being deleted as required courses to the program.  

	Course #
	Course Title   (only 22 characters in length, including spaces)
	Cr
	Lec/Lab/OJT
	Semester

	
	
	
	
	

	
	
	
	
	


Describe specifically what course(s) is/are being moved in the sequence list of required courses in the program.

	Course #
	Course Title (only 22 characters in length, including spaces)
	Cr
	Current Semester
	Proposed Semester

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Part C.  Program Modification 
	· Submit via email the following:

· The current curriculum summary along with the new proposed summary.

· Program student learner outcomes.


Currently Approved Program:
	
	Current :
	Proposed : (40 characters max)

	Program Title:
	
	

	Program Credit Length:
	
	

	Approved Campus(s):
	
	


New Program Proposal

	· Attach the completed MnSCU New Program Application and Specify the Idea & Outline of Intent:

	Campus(es)
	Program Title
	Program Award
	Total Prog Cr

	
	
	
	

	Rationale for this new program:




Program Suspension

	Campus(es)
	Program Title
	Program Award
	Total Prog Cr

	
	
	
	

	Rationale for Suspension:




Transition Plan
	(Program Plan to be followed by current students, Advisors, Counselors and faculty during the program transition period)




Under normal circumstances, consultation with the Academic Dean is recommended prior to submission.
revised 11/24/04: AASC
Updated: 9-21-06


