
NCTC-ECG 
Graduation Ceremony Committee Meeting Minutes 

April 27, 06       Room 306B 
Members that attended: Jesse Adkins, Margarita Bracamonte, Robert Hunter, Mary Jo, Renee Kringlen, Jo Ann Schill, Lindsey 
Wangberg,.  In addition Duane Sandler attended the meeting, Amanda Johnson, and Dee Olson. 

Topic   Responsible Party Discussion/Outcomes
1. Grad. Program Handouts Lindsey, Renee 2nd draft was shown by Lindsey.  A few corrections were done: some students’ 

names, no one from MnsCU will be at ceremony, DVD purchase deadline (June 
16th), Grad. ceremony to air show on channel 3, etc. 
 
Who handles programs the day of graduation? Counselors will handle 
programs.  Margarita will send an e-mail to all counselors asking for their help. 
 

2. Ushers, Faculty, Staff 
 
Ushers: long sleeve or short 
sleeve white shirt? 
 

 Arrival time at Chester Fritz?  Faculty & staff: 10:30 a.m. 
                                                 Ushers:  9:45 a.m. 
Where are ushers meeting?  Who will instruct ushers what to do?  Amanda 
Johnson will instruct ushers of what they will be doing.  Ushers will meet 
Amanda at the bookstore table (front of Chester Fritz’s lobby). 
Ushers will wear: black bottom and white shirt (short or long sleeves but no 
tank tops, belly button showing, etc.) 
 
Tags for Ushers?  3 tags are available but Renee will purchase more tags.  
Ushers will return the tags once the ceremony is over. 
 

3. Student Speakers  Student speakers will need to watch the graduation program to be ready when 
their names are called.  They can seat with the rest of the students. 

4. Sash & cords:  Who pays 
for them? 

Karla, Jo Ann TABLED 
 



 
5. NCTC merchandise for 
sale at graduation.  
 

Amanda & Dee What will be sold? NCTC sweatshirts, mugs, cups, graduation ceremony DVD 
sign-up.  Merchandise will be sold before the ceremony starts and after.  Open 
& close times will be set up so people know when to purchase the merchandise. 
 
What do we need for the sale? Display boards, 2 tables.  Jesse Adkins will help 
in bringing the merchandise (in boxes), display boards, etc. 
 
Chester Fritz is ok with NCTC bringing merchandise to sale the day of 
graduation. 
 

6. Graduation Announcers:  
Ellen & Yvette 

 Degree program will be announced first.  Then names of students in the degree 
program. 
 

7. Mace Carrier Renee Loren Abel has agreed to be this year’s graduation ceremony mace carrier. 
8. Set up the day of the 
ceremony 

Jesse Adkins There is no need for students volunteers in setting up the stage. 
Chester Fritz staff helps with table set up.  Bob and Jesse will be also setting up 
the stage. 
Some staff & faculty will be at 9:00 a.m. at Chester Fritz to help set up the 
flower arrangements. 
 

10. Tweeten’s photograpy Renee & Jo Ann Renee and Joann will go to Chester Fritz to see the lay out where Tweeten is 
proposing to take the graduates pictures. 

11. 2006 Graduation 
Ceremony Expenses 
(estimated) 

Mary Jo Sign language interpreter: &160.00 
Video taping of ceremony: &1417.00 
Chester Fritz: $400 + sound & labor (in 2004 cost of all was $1,539) 
Duane Sandler: $400.00 
Cost of grad. ceremony invitations: $580 for 2,500 invitations (Commercial 
Printing). 
Cost of grad. ceremony programs: $995.00 for 2,000 programs (Fine Prints) 
Sashes/Cords: ?? 



 

DVD: ?? 
Caps & gowns for faculty: estimated $400.00 (will be charged to academics 
account) 
Flowers for stage: estimated $300.00 (including planters).  Will be charged to 
graduation ceremony account. 
Catering for reception after grad. ceremony: $1,845.75 (including renting a tent 
for $150.00) 

2007 Graduation Ceremony 
date 

 Tentative:  May 16, 17, or 18, 2007. 


